I'maBa
AJIEKCEEeBCKOI0 CEIbCKOIr0 MOCEIECHUs
MocCKaneHCKOro MyHULIUIIAIIBHOTO palioHa
Omckoii obnactu

I[TOCTAHOBJIEHUE

ot 23.10.2023r. Nel05

06 yrBepxnenuu [opsinka pa3pabOTKH U yTBEPKIECHUS aIMUHUCTPATUBHBIX
perjiaMeHTOB MPEOCTABICHNUS MYHUIIUTIAIBHBIX YCIYT

B cootBercTBuuM ¢ yacthio 15 crathu 13 depepanbHoro 3akoHa «O0 opraHu3auu
MPEOCTABICHUSI TOCYIApPCTBEHHBIX W MYHHIUIAIBHBIX YCIYT», PYKOBOJCTBYSCH
OenepanbHbiM  3aKkOHOM ~ «O0  00IMX  OpPUHIMOAX  OpraHU3alMd  MECTHOTO
camoynpasieHust B Poccuiickoil ®enepauun», YctaBoM AJEKCEEBCKOIO CEIbCKOTO
nocesneHus MocKajieHCKOro MYHHITUTIAIBHOTO pailoHa OMcKol 00y1acTH,

I[TOCTAHOBJIALO:

1. VYrtBepauth Ilopsimox pa3paOOTKM W yTBEPXKIEHUS aAIMUHUCTPATUBHBIX
perjiaMeHTOB MPEIOCTaBICHHUS] MYHHUIMIAIBHBIX YCIYT COIJIACHO MPWJIOKEHUIO K
HACTOSIIEMY TTOCTAHOBJICHUIO.

2. IloctanoBnenus ['naBel AJEKCEEBCKOTO CENBCKOTO MocesieHns MOCKaJIeHCKOTo
MYHHUIMIAILHOTO paiioHa OMcKkolt o0nacTu:

- Ne 21 or 27.02.2012 r. «O pa3paboTke W  yTBEPKACHHUH (TIPUHSATHHN)
AQIMUHUCTPATUBHBIX  PETJIAMEHTOB  HCIIOJTHCHUS MYHHUIIUTAIBHBIX ~ QYHKOHA U
aJMUHHUCTPATUBHBIX PETJIAMEHTOB MPEJOCTABICHUS MYHUIIUIAIBHBIX YCIYT»;

- Ne 68 or 28.09.2021 r. «O BHeceHMM W3MEHEHWH W JOIOJHEHUIN B
MOCTAaHOBJEHUU [7aBbl  AJIEKCEEBCKOTO CEIIbCKOTO MmocelieHus MOCKalIeHCKOTO
MYHUIUNAIBHOTO paiioHa Omckoit obmactu Ne 21 ot 27.02.2012 r. «O paspaboTke u
YTBEPKIAEHUU  (MPUHATUN) aJIMUHUCTPATUBHBIX  PErJIAMEHTOB  HWCIOJIHEHUS
MYHUIMMAIbHBIX (QYHKIUHA W aJMUHUCTPATUBHBIX PEIrJIAMEHTOB MPEAOCTaBICHUS
MYHHULMIAIBHBIX YCIYT», NPU3HATHh YTpaTUBIIKUM cuiy ¢ 31 nexabps 2025 rona.

3. Hacrosimee mocTraHOBIEHHE OINYOJMKOBAaTb B  CPEICTBAX MacCOBOM
uHbpopmManuu UM pazMectuth B cetu «MHTepHer» Ha odunManbHOM  caiiTe
AJIMUHHCTpaM  AJIEKCEEBCKOTO CEJILCKOr0  mocelieHnsT  MOCKaJIeHCKOTro
MYHUIIUTIAIBHOTO paiiona OMckoii obnactu

I'naBa
AJIEKCEEBCKOTO CEIBCKOI0 IMTOCEIICHUS C.A.Ky3HenoB



[Ipunoxenue

K IIOCTaHOBJICHHUIO | TaBbI

AJIEKCEEBCKOI0 CEIHCKOTO IOCEIICHUS

MoCKaJIeHCKOTO MYHHUIIUITATLHOTO paiioHa OMCKOM o0actu
0123.10.2023r. Ne 105

TTIOPSIJIOK
paBpa6OTKI/I 51 YTBCp}KI[CHI/ISI a,[[MI/IHI/ICTpaTI/IBHBIX peFHaMCHTOB
HpeI[OCTaBHeHI/ISI MYHI/I]_II/IHaJ'ILHLIX ycnyr

1. O0ume mMoIoXKeHus

1. Hacrosimmit  Ilopsimok  ycTaHaBIMBaeT — Mpoleaypy — pa3paboTKu,
COrJJacOBaHUs, MPOBEACHUS OSKCIEPTU3 M  YTBEPXKACHHUS aJIMUHUCTPATUBHBIX
perjJaMeHTOB MPEeAOCTaBICHUS MYHHUIIUIIATBHBIX YCIYyT (Jlajnee - aAMUHUCTPATUBHBIN
pErJIAMEHT).

2. AIMMHHCTpPATUBHBIE PETJIAMEHTHI pa3padaThIBalOTCS A IMUHHUCTpAITUEH
AJIEKCEEeBCKOTO CENBCKOT0 NoceeHnss MOCKaIeHCKOTO0 MYHMIMIIAJIIBHOTO pailoHa
Owmckoit o6nactu, obecreunBaroiei MpeaocTaBlIeHue MyHUIMTIAIBHBIX YCIyT (1ajee
- AaMuHUCTpanus).

3. AIMUHUCTpaTUBHBIE PErJIAMEHTHl pa3palaThIBAIOTCS B COOTBETCTBUM C

dbenepanbHBIMU  3aKOHaMHM, HOPMATHBHBIMM MpaBOBbIMU akTamu [Ipe3ujenta
Poccuiickoit @enepaunu u IlpaButenscrBa Poccuiickoit denepanuu, 3aKOHAMH U
WHBIMU HOPMATUBHBIMU MPaBOBbIMU akTaMu OMCKOM 00JacTH,
MYHUIIUTAIbHBIMUA MPABOBBIMU aKTaMU AJIMUHUCTPAIMH , @ TAK)KE B COOTBETCTBUH C
€IMHBIM CTAHJAPTOM IPENOCTABICHUS MYHULHUIAIBHON yCIyrul (IpU €ro HaJIW4duu)
1ocjie BHECEHHsS CBEJCHHM O MYHUUMNAIbHOM yciayre B (deaepaibHYIO
rocyapcTBeHHyl0  uH(popmammoHHyto  cucreMy  «®DenepaibHblii  peectp
rOCy/apCTBEHHBIX U MYHULIMNIANBHBIX YCIYyT (PYHKIMI)» (Janee - peecTp yciyr).

4. PazpaboTka, corjacoBaHue, NPOBEACHHUE DOKCIEPTH3bl M YTBEP)KICHHUE
IIPOEKTOB aJIMUHHCTPATUBHBIX PETIAMEHTOB OCYIIECTBIISIIOTCS C HCIIOJIb30BAaHUEM
IIPOTPaMMHO-TEXHUYECKUX CPEJICTB pEECTPa YCIYT.

5.Pa3paboTka aJIMUHUCTPATUBHBIX PEIJIAMEHTOB BKIIIOUAET CIIEIYIOIINE
STaIbl:

1) BHECeHHE B peecTp yciIyr AJMUHUCTpAIUMEl CBEIEHUN O MYHHILMITAILHON
yciayre, B TOM YHCI€ O JOTHYeCKH O0O0O0COOJEHHBIX MOCIEI0BATEIBLHOCTSIX
aJIMUHUCTPATUBHBIX ACUCTBUI IIPU €€ MpeA0CTaBIeHUN (Jajiee - aIMUHUCTPATUBHBIC
pOLEAYPHI);

2) mpeoOpa3oBaHUE CBEACHMN, YKa3aHHBIX B TOJAMYHKTe 1| HACTOAIIETO
NYHKTa, B MAIIMHOYUTAaeMbIH BUJ B COOTBETCTBUM C TpeOOBaHUSIMH,
PEeIyCMOTPEHHBIMU YacThio 3 ctaThu 12 denepanpHoro 3akona «O0 opraHuzanuu
IIPENOCTABIEHUS TOCYJAPCTBEHHBIX U MyHULIMIIAIBHBIX YCIYT»;

3) aBToMaTtuueckoe (popMUpOBAHHE U3 CBEACHHM, YKa3aHHBIX B MOIMYHKTE 2
HACTOSIIIIETO MYHKTAa, MPOEKTa aJMUHUCTPATUBHOIO PErJIAMEHTa B COOTBETCTBUH C
TpEOOBAHUSIMU K CTPYKTYpPE M COACPKAHUIO AJMUHUCTPATHUBHBIX pPETJIaMEHTOB,
ycTaHoBJIEHHbIMU paszaenioM II nHacrosimiero [Hopsiaka.

6. CBelleHHsI O MYHMIIMIIAJIBHOM yCIIyre, YKa3aHHbIE B MOAIYHKTE | myHKTa 5



Hactosiero [lopsiaka, 10MKHBI ObITH JOCTATOUYHBI JJI1 ONTUCAHUS:

- BCEX BO3MOXKHBIX KaTeropuil 3asBUTENeH, OOpaTUBIIMXCS 3a OJHUM
pe3yJbTaTOM MPENOCTABICHHUS] MyHULMIAIBLHON YCIYTH U OObEIMHEHHBIX OOLIUMU
pU3HAKaMU;

- VHUKAJIbHBIX JJIs1 KaXKJAOW KaTEeropuu 3asBUTENCH, yKa3aHHOW B al3arle
BTOPOM HACTOSIILIETO MyHKTa, CPOKOB U MOPSAKA OCYIIECTBICHUS aJMUHUCTPATUBHBIX
npoLeayp, B TOM 4YHCJI€ OCHOBAaHUW JUIs Hayaia aJAMUHUCTPATUBHBIX MPOLELYP,
KpUTEPUEB TMPUHATUS PEIICHUM, pe3yJabTaTOB aJAMUHUCTPATUBHBIX NPOLEAYp U
croco0oB ux (UKcalMM, CBEJICHUM O COCTaBe JOKYMEHTOB W (i) uH(oOpMmaluu,
HEOOXOJUMBIX ISl MPEJOCTABICHHUS] MYHUUUIAIBHOM YCIYTHM, OCHOBAaHUSX IS
OTKa3a B NpHEME TaKUX JOKYMEHTOB M (Wid) HHPOPMAlUMU, OCHOBAHUSX IS
MPUOCTAHOBJICHUS MPEJOCTABICHUS] MyHUIIUIIATBLHON YCIyTH, KPUTEPUSIX MPUHSATHUS
pelieHusi O TMpeAocTaBieHWU (00 OTKa3e B MPEJOCTaBICHUM) MYHULUIAIbHON
YCIIyTH, a TaKK€ MaKCHUMaJbHOIO CpPOKa MPEAOCTABJICHUS MYHHUIIMIAIBHON YCIyTH
(anee - BapUaHT NPEAOCTaBICHUS MyHHUIIUIIAIbHON YCIYTH).

CBeneHusi 0 MyHUIMIIAILHOM ycyre, MpeoOpa3oBaHHbIe B MAIIMHOYUTAEMbIN
BUJ B COOTBETCTBHHU C MOAMYHKTOM 2 MyHKTa 5 Hacrtosuiero [lopsinka, MOTYyT OBITH
UCTOJb30BaHbl ISl aBTOMATU3UPOBAHHOTO HWCIOJHEHHS aJIMUHUCTPATUBHOTO
periiaMeHTa IMocJie BCTYIUIGHHSI B CHIIy COOTBETCTBYIOILIErO aIMUHUCTPATUBHOIO

periameHTa.
7.1lpu pa3paboTke aJIMUHUCTPATUBHBIX PEIJIAMEHTOB AJIMHUHUCTpaIus,
IIpEAyCMaTPUBAET:

- ONTUMU3AIMUIO (TIOBBIIEHUE KAa4eCcTBa) MPEJOCTABICHHS MYHUIUIAIBHBIX
yCIIyT, B TOM YHCIIE BO3MOXHOCTH IPEJIOCTABICHUS MYHHIIUNIATBHONW YCIYTH B
YIPEKIAOIIEM (TPOAKTHBHOM) PEKUME;

- MHOTOKAHAIBHOCTh M 3KCTEPPUTOPHUATBHOCTD TOJyYEHUS] MYHUIIUITATbHBIX
yCIyT;

- OTIMCaHUE BCEX BAPHAHTOB MPEIOCTABICHUS MyHHUIIUTTIAILHOW YCIyTH;

- ycTpaHeHHe W30BITOUYHBIX aJMUHUCTPATUBHBIX MPOIEAYP U CPOKOB HX
OCYIIIECTBJICHUS, a TaKXe ITOKyMEHTOB W (uWiau) uHboOpMmaiuu, TpeOyeMmbIX s
MOJTyYeHUS] MYHUITUTIAILHOHN YCITyTH;

- BHEJIPEHUE PEECTPOBOI MOJIEIIN NPEIOCTABICHHSI MyHUITUIAILHBIX YCIIYT;

- BHEJIPCHUE WHBIX NPUHIMIIOB TNPEIOCTABICHUS MYHHUIIUTIAIBHBIX YCIYT,
npenycMoTpeHHbIXx DenepanbHbiM 3aKOHOM «O0 OpraHu3anuu TpPeIOCTaABICHHS
rOCYapCTBEHHBIX U MYHUIIUTIATBHBIX YCITyT».

II. TpeGoBaHus K CTPYKTYpE U COJAEPKAHUIO
aIMAHHUCTPATUBHBIX PEIIAMEHTOB

8. B aIMHUHUCTPATUBHBIN PETJIAMEHT BKIIFOUAKOTCA CIEAYIOIINE Pa3/IEIbl:

1) obOmue mogoKeHus;

2) cTaHAapT NpelOCTaBICHUS] MYHHUIIMITAIbHON YCITYTH;

3) coctaB, MOCIENOBATENbHOCTh U CPOKH BBIMOJIHEHUS aJIMUHUCTPATUBHBIX
IpoLeayp,

4) ¢bopMBbI KOHTPOJIS 32 UCTIOJIHEHUEM aIMUHUCTPATUBHOTO PETJIAMEHTA;

5) nocyneOHbIN (BHECYACOHBIN) MOPSIIOK 00KaTOBaHUS PEIICHUN U JICUCTBHMA



(Oe3nmeiicTBUs) AMUHUCTPAIMM, MHOTO(YHKIIMOHAILHOTO IIEHTPa MpPeI0CTaBICHUS
FOCYJIapCTBEHHBIX M MYHHULMMOAIbHBIX Yyciayr (gamee - MOII), opranuzanui,
ykazaHHbIXx B 4vactu 1.1 crtatem 16 dDenmepanpHoro 3akoHa «OO0 opraHu3anuu
NPENOCTABICHUS TOCYJAPCTBEHHBIX M MYHULMNAIBHBIX YCIyI», a Takke HX
JOJKHOCTHBIX JTUL], MyHHUIMIIAJIbHBIX CITYKaIINX, pAOOTHUKOB.

9. B paznen «O01mue noa0KeHUs» BKIIIOYAIOTCS CIIETYIOIINE TOI0KEHUS:

1) npeamer peryiupoBaHusi aAIMUHUCTPATUBHOTO PETJIAMEHTA;

2) KpyT 3asBUTEIICH;

3) TpeboBaHME TPEAOCTABICHUS 3afABUTENI0 MYHUIMNAIBHOW YCIYTd B
COOTBETCTBUM C  BapMaHTOM  NPENOCTaBICHUS  MYHUIUNAILHOM  YCIYTH,
COOTBETCTBYIOIIMM  [pPU3HAKAM  3asBUTENs, ONPEICICHHbIM B  pPE3yJbTare
aHKETUPOBAHUS, MPOBOJUMOTO OTBETCTBEHHBIM CTPYKTYPHBIM MOJpa3JieICHUEM
(manee - mpoduiIMpoBaHME), a TAKXKe pe3yibTara, 3a MPEIOCTaBICHHEM KOTOPOTO
oOpaTuics 3asBUTEIb.

10. Paznen «Cranmapt npeaocTaBiIeHUs MyHUIUIIAIBHOW YCIIYyTHU» COCTOUT M3
CJIEIIOLIUX MOAPA3AEIIOB:

1) HauMeHOBaHWE MYHUIIUMTIAILHON YCITYTH;

2) HAMMEHOBAaHUE OPTaHa, MPEJIOCTABIAIOIEr0 MyHULIMIIATBHYIO YCIYTY;

3) pe3yJsbTatr NpeaoCTaBICHUS MyHUIIUIAIBHON YCIIyTH;

4) cpoK MpeaoCTaBICHNUS MYHULIUIIAILHON YCIyTH;

5) nmpaBOBbIE OCHOBAHUS AJIs IPEAOCTABICHUSI MyHUIIMIAIBHON YCIIyTH;

6) UCUEpIBIBAIOIIUNA  TMEpeYeHb  JOKYMEHTOB, HEOOXOIUMBIX  JJIs
MPEI0CTaBICHUSI MyHUIIUTAIBHON YCIIyTH;

7) ucUepIbIBAIOIINN IEpeUYeHb OCHOBAHUM ISl OTKa3a B MPUEME JIOKYMEHTOB,
HEOOXOIUMBIX ISl IPEIOCTABICHUSI MyHULIMTIANBHON YCIYTH;

8) UCUEpIIBIBAIOIIMI  NEPEYeHb  OCHOBAaHUM Ui NPUOCTAHOBIICHUS
NPENOCTAaBICHUS MYHULMIAIBHOM YCIYyrM WM OTKa3a B IPEJOCTABICHUU
MYHUIUNIAIBHON yCIIyTH;

9) pasmep miuaTel, B3MMaeMOM C 3adBUTEN [pPU  IPEIOCTaBICHUU
MYHUIIUIATBHON YCIYTH, U CIIOCOOBI €€ B3UMaHMS;

10) MakcUMaJIbHBIA CPOK OXKUJAHUST B OUEpeAr MpH IMoJaue 3asBUTEIEM
3ampoca O MPeIOCTaBICHUH MYHMIIMIIAILHON YCIyTH U MPHU MOJYYEHUH pe3yJibTara
MPEI0CTaBICHUSI MyHUIIUTIAIILHON YCIIyTH;

11) cpoxk  perucrtpauuMud  3ampoca  3asBUTENsE O  MPEAOCTaBICHUU
MYHUIUNAIBHOU yCIIyTH;

12) TpeboBaHuss K  TOMELICHUAM, B  KOTOPBIX  MPEIOCTaBIISIIOTCS
MyHUIUNIAIBbHBIE YCIIYTH;

13) mokazarenu Ka4ecTBa U JOCTYMHOCTH MYHUIIMIIATBLHON yCIIyTH;

14) uapie TpebOOBaHUS K MPEAOCTABICHHUIO MYHHUIIMIAILHON YCIyTH, B TOM
YHClie YYUTHIBAIOLIME OCOOCHHOCTH OpraHU3alllK MPEI0CTaBICHUS] MyHHUIUITATbHBIX
ycryr B MO®OI[ u 0cOOEHHOCTH OpraHW3alMK TMPEJOCTABICHUS MYHHUIIMIAIbHBIX
YCIIYT B 3JIEKTPOHHOMU (hopme.

I11.B NOApa3eIe «HaumeHoBaHue MYHULUIATBHOM YCIYTH»
AJIMUHHCTpae onpenesieTcss HAMMEHOBAaHUE MYHMIIMIIAILHON YCIYTH C YYeTOM
(GOpMYIMPOBKM HOPMATUBHOTO TPABOBOIO  aKTa, KOTOPBIM MPEIyCMOTpPEHA
COOTBETCTBYIOIIasi MyHUIIMTIAIbHAS YCITyTa.



12.B [OJIpa3/IeII «HanmMenoBanue oprasa, MPEIOCTABJISFOIIETO
MYHULUNAIBHYIO YCIYTY» BKJIFOYAKTCS CJIEIYIOLIUE TIOJO0KEHHUS:

1) monHOE€ HaMMEHOBAaHUE OpraHa, MPEAOCTABISAIOMIEr0 MYHUIUIIAIbHYIO
ycuyry,

2) BO3MOXKHOCTh (HEBO3MOXKHOCTH) TpuHATHS MO®I] pemenus o6 oTkase B
npueMe 3ampoca U JOKyMEHTOB H (win) uHGOpManuuu, HEOOXOIUMBIX IS
MPEI0CTaBICHUS MyHUIIMNIAIBHON YCIYTH (B ClIy4ae, €Clid 3alpoc O MPEJ0CTaBICHUN
MYHUIUTAIBHON yCIyTH MOXET ObITh oj1aH B MOLJ).

13. B mnonpasnen «Pe3ynbTaT mnpenoCTaBiICHUS MYHHULUIAIBHON yCIIyTH»
BKJIFOUAIOTCS CJIETYIONINE MOJOKEHHUS:

- HAMMEHOBaHUE pe3yJsbTara (Pe3ysIbTaToOB) MPEIOCTaBICHUS MYHUIIUIIATBLHON
yCIIyTH;

- HAMMEHOBAaHHUE U COCTaB PEKBU3HUTOB JIOKYMEHTA, COJIEPIKAILETO PELICHUE O
IPENOCTAaBICHUN MYHULMIIAIBHON YyCIyrM, Ha OCHOBAaHHUU KOTOPOTO 3asBUTEIIIO
IPENOCTABISAETCS PE3yJIbTaT MyHULIMNIAIBHON YCIIyTH;

- COCTaB PEECTPOBON 3alIMCU O PE3YJIHTATE MPEJOCTABICHUS MYHHUIMIIAIILHON
yCIIyTH, a TaK’K€ HaMMEHOBaHHE MH(POPMAIIMOHHOTO pecypca, B KOTOPOM pa3MellleHa
Takas peecTpoBas 3amuch (B cllydyae, €cClid pe3yJbTaTOM MPelOCTaBICHUS
MYHUIIMIAIBHON YCIIYTH ABJISETCS PEECTPOBAsl 3aIUCh);

- HaMEeHOBaHWe WH(POPMAIMOHHON CUCTEMBI, B KOTOpou (ukcupyercss (HaxT
MOJIyYEeHHUSI 3asBUTENIEM Pe3yJibTaTa MPeA0CTaBICHUSI MyHUIIMTIAIBHON YCIIyTH;

- c1oco0 MoMy4YeHus: pe3yibTara MPe0CTaBICHUS MyHUIIUNIAIBHON YCITyTH.

14. Ilonoxxenusi, ykazanHble B MyHKTe 13 Hacrosmero Ilopsaka, npuBoasTCs
JUISL KaXKJIOTO BapHaHTa MPEJOCTaBICHUS MYHUIIMIAIBLHON YCIYTH B COAEpIKaIINX
ONMCAaHMS TAKUX BAPUAHTOB MOJAPA3/eaax aIMUHUCTPATUBHOTO PETJIAMEHTA.

15.B mnoapazgen «Cpok MNpPEaOCTaBICHUS MYHUIUMIAIBHOM  yCIYTH»
BKJIFOUAIOTCSl CBEJICHUS O MAaKCUMAaJbHOM CPOKE NPEIOCTaBICHUS MYyHULUNAIbHOU
YCIIyTH, KOTOPBIM UCUUCISAETCS CO JHS PETUCTPALMU 3ampoca U JIOKYMEHTOB U (MJIN)
uHpopMaIuK, HeOOXOIUMBIX JIJIsl MPEAOCTaBICHUS MyHHUIIUIIATbHON YCIYTH:

- B OpraHe, NPEIOCTAaBISIIOLUIEM MYHHMIMIAIBHYIO YCIyry, B TOM 4YHUCJE B
cilyyae, €CiM 3ampoc U JOKYMEHThl W (wid) uH(opMmaius, HEOOXOIUMBbIC s
NPEJIOCTaBICHUS MYHUIMNAIBHOW YCIYTH, MOJAHbl 3asBUTENIEM IOCPEICTBOM
MOYTOBOTO OTIPABJIEHUS B OpraH, MPeIOCTABISIONINI MYHUIIUNIAIBHYIO YCIIYTY;

- B (QeaepanbHOM rocyaapcTBeHHOW HHGOPMAIMOHHON cucteme «EnuHbIN
MopTaj roCyJapCTBEHHBIX W MYHUIMNAIbHBIX YCayr (pyHkuuil)» (nanee - Enunbiit
nopTag  TOCYJAapCTBEHHbIX W  MYHULMIAIBHBIX  YCIYr), TOCYJapCTBEHHOU
uHpopmarmonHor cucreme Owmckoit obnactu  "llopTan ToOCyZapCTBEHHBIX U
MYHHUITUIATBHBIX YeayT OMckoii obmactu" (nanee - [Topran Omckoit o6nacTh);

-B M®I] B ciyuae, eciau 3ampoc U JOKYMEHTHI W (uiau) uHOOpMaIus,
HEOOXOUMBIE ISl IPEIOCTABICHUS] MyHUIIMIAIBLHON yCITyTH, MO/IaHbl 3asiBUTENIEM B
MOII.

MaxkcumanbHbIi CPOK NPEAOCTABICHUS MYHULUIIAIBHON YCIYTH IS KaXJI0TO
BapuaHTa MPEJOCTaBICHUS YCIYyTU NPUBOJUTCS B COACPIKAIIMX OMHCAHMUS TAKUX
BapUAHTOB MOJIpa3/ieNiax aAMUHUCTPATUBHOIO PErJIaMeHTa.

16.B  mnompazpen  «lIpaBoBble ~ OCHOBaHMSI Uil  OPEAOCTABIICHUS
MYHHUIUNAIBHONW YCIyTW» BKJIIOYAIOTCS CBEIACHHUS O pa3sMEIIeHHHM Ha O()UIIMATEHOM



caiite AJIMUHUCTpalMM, a Takxke Ha EJauMHOM moprane rocyJaapCTBEHHBIX U
MyHULUNANbHBIX  yciyr, [loprane Owmckoil oOnacTh mnepedyHs HOPMATHBHBIX
[IPaBOBBIX AaKTOB, PETYJHUPYIOMMX MPENOCTABICHUE MYHUILMIIAIBHON YCIYIH,
uHboOpMaIK O TIOPSAAKE J0CyAeOHOro (BHECYaAeOHOTO) O0KAJOBaHWS PEIICHUNA U
nercTBui (0e37ecTBUS) opraHa, MPEJOCTABIAIONIETO MYHHIMITAIBHYIO YCIyTY,
M®OII, opranuzanuii, ykazaHHbix B yactu 1.1 ctateu 16 denepanpHoro 3akoHa «O0
OpraHu3allud MPEJAOCTABICHUSI TOCYJAAPCTBEHHBIX MU MYHUIMNAIbHBIX YCIyI», a
TaK)K€ UX JIOJPKHOCTHBIX JIMI], MyHUIIUTIATBHBIX CIIyXKaIIUX, pA0OTHUKOB.

17. lloapaznen «McuepnblBaromuii nepeyeHb JOKyMEHTOB, HEOOXOAUMBIX IS
NPEJIOCTaBICHUS! MYHHULUIAIBHON YCIyrW» JIOJDKEH BKIIOYATh HMCUEPIBIBAIOLIUN
NEepeuYeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBMM C 3aKOHOJATEIbHBIMU WIIU
WHBIMU HOPMATUBHBIMH MPABOBBIMU aKTaMU JJi MPEAOCTaBICHUS MYHMIIMIIAILHON
YCIIyTH, C pa3JeJIeHueM Ha JOKYMEHTHI U UH(POPMAIHIO, KOTOPBIE 3asBUTEIb JI0JKEH
IPEACTaBUTh CAMOCTOSITENIBHO, M JOKYMEHTBI, KOTOpbIE 3asBUTENIb BIPABE
IPEICTaBUTh 110 COOCTBEHHON MHHUIIMATUBE, TaK KaK OHU MOJIeXKAT MPEICTaBICHUIO B
paMKax MEXBEIOMCTBEHHOTO HH(OPMAIlMOHHOTO B3aUMOJCHCTBHS, a TaKxke
CJIEIYIOLLME TIOJIOKEHMSL:

1) coctaB u crnocoObl MOJA4YM 3arnpoca O MPEAOCTaBICHUH MYHULHUIMATbHON
YCIYTH, KOTOPBIN JTIOJKEH COJIEPHKATh:

- IOJJHO€ HAMMEHOBAaHUE OpraHa, IMPEJOCTABIAIONIETO MYHUIUNAIbHYIO
ycuyry,

- CBEJICHHUS, MO3BOJIIOIINE HICHTU(DUIIMPOBATH 3asBUTENS, COJIEPKALIMECS B
JIOKYMEHTAX, MPElyCMOTPEHHBIX 3aKOHOAATENLCTBOM Pocculickoi denepaiuy;

- CBEICHMSI, TO3BOJISIONINE HUACHTHU(PUIUPOBATH MPEACTABUTENS 3asBUTEIS,
colepkKaluecss B JOKYMEHTaxX, MPEAYyCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickon
denepannu;

- IOTIOJIHUTENIbHBIE ~ CBEJIEHUS,  HEOOXOAMMbIE s  MPelOoCTaBICHUS
MYHULUNIAIBHOU yCIIyTH;

- IepeyueHb NpUjIaraeMbIx K 3arpocy TOKyMEHTOB U (W) UHPOpMAIHH;

2) HAaUMEHOBAaHKUE JTOKYMEHTOB (KaTEropuil JOKYMEHTOB), HEOOXOIUMBIX IS
MPEJIOCTaBICHUSl MYHUIIMIIAILHON YCIYTM B COOTBETCTBUM C HOPMATUBHBIMU
MPaBOBBIMM aKTaMU U OOSA3aTENbHBIX MJIsi MPEACTABIICHUS 3asBUTEISIMU, a TaKkKe
TpeOOBaHMS K MIPEJICTABIICHUIO YKAa3aHHBIX TOKYMEHTOB (KaTEropuil 10KYMEHTOB);

3) HauMEHOBaHUE JOKYMEHTOB (KaTeropuil JTOKYMEHTOB), HEOOXOIUMBIX JUIs
NPEJIOCTaBICHUSl MYHUIIMIIAIBHON YCIYTM B COOTBETCTBUM C HOPMATUBHBIMU
MIPaBOBBIMH aKTaMU U MPEJCTABISEMBIX 3aBUTENIIMHU 110 COOCTBEHHON MHUIIMATHUBE,
a Takke TpeOOBaHMsS K TPEJCTABICHUIO YKa3aHHBIX JOKYMEHTOB (KaTeropuii
JIOKYMEHTOB).

@®opMbl 3ampoca U UHBIX JTIOKYMEHTOB, IOJABAEMBIX 3asSBHUTEJIEM B CBS3U C
IIPEIOCTABIEHUEM MYHUIMIAIBHON YCIYTH, IPUBOJATCS B KAUECTBE MPHUIIOKEHUMN K
aJIMUHUCTPATUBHOMY pErJaMeHTy, 3a MWCKIIOYEHHUEM CIllyyaeB, Korga (QopMbl
yKa3aHHBIX JOKYMEHTOB yCTaHOBJICHBI 3aKOHOAATEIbCTBOM.

WcuepnbiBaomuii nepevyeHb JTOKYMEHTOB, YKa3aHHBIX B MOAMyHKTax 2, 3
HACTOSIIIIETO IYHKTa, MPUBOJUTCA JUIsI KaXXJOr0 BapuaHTa MPEIOCTaBICHUS
MYHUIIUNAIBHOW YCIYTHM B COJEpXKAIIMX OMHCAHHUS TaKUX BapUaHTOB MOJpa3fenax
aJIMUHUCTPATUBHOIO PErJIAMEHTA.



18. B monpasznen «McuepnbiBaronuii NepedyeHb OCHOBAaHWM JUIsI OTKa3a B
npueMe JOKyMEHTOB, HEOOXOAUMBIX Ul MPEIOCTaBICHUS MYHUIIMIAIBLHON yCITyTH»
BKJItOUaeTcst uHopmManus 00 UCUEPIbIBAIONIEM TIepeYHE TAKUX OCHOBAHU.

HNcuepnpiBaronmid  MEpPeYeHb  OCHOBAHMM I KaXJIOr0  BapUaHTa
IIPEJOCTABICHUS MYHULMIIAIBHOW YCIYyTM INPUBOJMTCS B COIEPKAIIUX OIMCAHUSA
TaKuX BapUaHTOB IOJpa3Jeiiax aJMUHUCTPATUBHOIO perirameHra. B ciydae
OTCYTCTBHUS TAKMX OCHOBAHUH CIIEIYET MPAMO yKa3aTh B TEKCTE aIMUHUCTPATUBHOIO
periamMeHTa Ha UX OTCYTCTBHE.

19.B  monpaznen  «VcuepnblBaromuii  MEpEUYECHb  OCHOBAaHUM IS
NPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHULMIIAJBHOW YCIyIM WM OTKa3a B
MPEAOCTABIEHUN MYHULIMIAIIBHOMN YCIIyTH» BKJIIOUYAKOTCS CIEAYIOIIUE TOJIOKEHHUS

- ICUEPIBIBAIOIIMI  [€PEYEHb  OCHOBAHMM  JUI1  NPHUOCTAHOBIICHUS
IIPEJOCTABICHUS MYHULMIIAJIBHOW YyCIYyrM B  Clly4ae, €ClId BO3MOKHOCTb
IIPUOCTAHOBJICHUS MYHULHANAIBHOW YCIYIM MPELyCMOTPEHA 3aKOHOJIATEIbCTBOM
Poccuiickon ®enepanuuy;

- ACUEPIIBIBAIOIINN IIEpEYECHb OCHOBAaHMW i1 OTKa3a B IPEJOCTABICHUU
MYHULAIIAIBHOW YCIIYTH.

JlJis Kaxa0ro OCHOBaHMS, BKJIIOYEHHOTO B IEPEYHH, YKa3aHHbIE B ab3arax
BTOPDOM H TPETHEM HACTOSIIETO MYHKTA, IPEIyCMAaTPUBAKOTCA COOTBETCTBEHHO
KPUTEPUH TIPUHATHUSL PEUIEHUs O MpeaocTaBieHuu (00 OTKa3e B IMPEAOCTaBIICHUN)
MYHULHANIAIBHON YCIYTH W KPHUTEPUH MPUHATHS PEIIEHUS O IPUOCTAHOBIICHUH
NPEAOCTABICHUS MYHMIMIAIBHOM YCIYTH, BKJIIOYAEMblE B COCTaB OIMCAHUSA
COOTBETCTBYIOIIMX aIMHUHUCTPATUBHBIX HPOLETYD.

HcuepnibiBaronuii  mepedyeHb OCHOBAaHUM, TNPEIYCMOTPEHHBIX ab3aramu
BTOPBIM M TPETbUM HACTOSLIErO ITIyHKTa, NPUBOAMTCS I KaXJOr0 BapUaHTa
IIPEJOCTABICHUS MYHULMIIAJBHON YCIYyTM B COJAEpXKALIUMX OIMCAaHMUS TaKuX
BAPUAHTOB IOAPA3JENAX AJMUHUCTPATUBHOIO periameHTa. B ciydae OTCyTCTBHUSA
TaKUX OCHOBAHUU CJIEyET MPAMO YKa3aTh B TEKCTE aIMUHUCTPATUBHOI'O PETJIAMEHTA
Ha UX OTCYTCTBHE.

20.B nompazmen «Pa3mep 1miaThl, B3MMAaeMOWl ¢  3asgBUTENA  IIPU
MPEJIOCTaBICHUN MYHHUIIMIIAILHON YCIYyTHU, U CHOCOOBI €€ B3UMaHUS» BKIIOUYAIOTCS
CHEAYIOLINE TIOJIOKEHUSA:

1) cBenenuss o pasmelieHMd Ha EJauHOM mopTane TocyJapCTBEHHBIX U
MyHUIIMOAIbHBIX ycayr, [loprane Owmckoit obGnactu uHboOpManuu O pa3Mepe
rOCy/IapCTBEHHOM MONUIMHBI WM HMHOW IUIAThl, B3UMAEMOM 3a MPEIOCTaBIICHHUE
MYHULHAIIAIBHOW YCIYTH;

2) HOpsAAOK W CHOCOOBbl €€ B3WMaHUS B ClIydasx, HpeayCMOTPEHHBIX
denepanbHBIMU  3aKOHAMH, MPUHUMAEMBIMH B COOTBETCTBHM C HUMH HWHBIMU
HOPMAaTUBHBIMM MpPaBOBbIMH akTaMu Poccuiickon ®Penepanuy, HOPMaTUBHBIMU
npaBoBbIMU akTaMu OMCKOM 001acTH, MYyHHUIMIAJIbHBIMA TMPABOBBIMU aKTaMH
AJIMUHUCTpaIUU.

21. B nmonpasnen «MaKCUMaJIbHBIA CPOK OXXHAAHUSL B OYEpPEAM MpHU IMOJaye
3asBUTEJIEM 3aIpOCca O NPEAOCTABICHUM MYHULMIAIBHON YCIIYTH U IIPU MOJTYYECHHUH
pe3yibTaTa MpeA0CTaBICHUS! MYHULIUIIATBLHON yCIIyri» BKIIIOYAETCS MHPOpMaLUs O
MAaKCUMAJIbBHOM CpPOKE OKHMJIaHHMS B OYEpeAW IpH IOAAYe 3asBUTEIEM 3ampoca O
NPEAOCTABICHUM MYHHULMNAIBHOM YCIYyIM MW 1pU IOJYYEHUU pe3yJibTara



MPEAOCTABIEHUS MYHULIMIAIBHOMN YCIIyTH:

- B AJIMHUHHCTpAllMM B Clly4ae, €CJId 3alpoc M JOKYMEHThl U (WiM)
uHpopMalusi, HEOOXOAUMbIE Uil MPEAOCTaBICHHUS TOCYJAapCTBEHHOM YCIyTH,
NoJaHbl M (MJIM) TOJYy4YaroTCsl 3asBUTEIEM B OpraHe, MPEIOCTaBIISIIOLIEM
rOCyJapCTBEHHYIO YCIYTY;

- B M®I[ B cnydae, ecnu 3ampoc W JOKYMEHTH W (wid) uHOOpMaIwus,
HEOOXOJUMBbIE JJIsi MPEJOCTABICHUS MYHUIMNAIBHOW YCIyTHU, MOJAHBI U (UJIN)
nojiyyarorcs 3asasureneM B MOLI.

MakcUMaIIbHBIA CPOK OXHUJAHUS OINPEIEHseTCd C YYETOM JEHCTBYIOLIETO
3aKOHOAATENbCTBA.

22. B nonpaznen «CpoK perucTpanuu 3ampoca 3asBUTENA O NMPEAOCTABICHUN
MYHULHANIAIBHON  YCIYyTW» BKJIKOYAKOTCS CBEIECHHS O MAKCHUMAJIBHOM CpPOKE
pEerucTpanuy 3ampoca 3asiBUTENS] O MPEJOCTABICHUH MYHULMNAIBHOW YCIyTH,
KOTOPBIN MCUUCISAETCS CO JHS MPEACTABICHUS 3asBUTENIEM 3alpoca U JOKYMEHTOB U
(unmm) uadopmManuu, HeOOXOAUMBIX JJIs IPEIOCTABICHUS MYHULIUIATBLHON YCIIyTH.

23. B noapaznen «TpeboBaHusi K MOMEIIEHUSM, B KOTOPBIX MPEJOCTaBISIOTCS
MYHULIMNIANbHBIE — yCIYyTW»  BKJIIOYAIOTCS  TpeOOBaHMS, KOTOPHIM  JOJIKHBI
COOTBETCTBOBATh TAaKHE IOMEUICHHWS, B TOM YHCJIE 3al OXXHMJAHUA, MecTa JUIs
3al0JIHEHHMS  3alpoCcOB O  MPENOCTaBICHWH  MYHHULIMNAIBHOM  YCIyTH,
MH(OPMAIIMOHHBIE CTEH/IBI C 00pa3laMu MX 3alOJHEHUS U MEPEYHEM JOKYMEHTOB U
(unn) mHbOpMaIKU, HEOOXOUMBIE AJIA MPEJOCTABICHUS KaXIAOW MYHULHUIAIBHOM
yCIyrH, a Takxke TpeOoBaHUsI K OOECIEeUEHUI0 JOCTYMHOCTH JUIsl WHBAJINWOB
yKa3aHHBIX OOBEKTOB B COOTBETCTBUU C 3aKOHOAATeIbCTBOM Poccuiickoit denepanuu
0 COLIMAJIBHOM 3alIMTE NHBAJIUJIOB.

24. B mnoapaznen «lloka3arenu kadyecTBa M JOCTYNMHOCTH MYHMIIMIAIbHOMN
yCIyrW»  BKJIIOYAETCA [EpeyYeHb IIOKa3aTesJed KayecTBa U JIOCTYHHOCTH
MYHUIUNAIBHON YCIIYTH, B TOM YHCJIE:

- IOCTYMHOCTh ~ AJIEKTPOHHBIX (OPM  JOKYMEHTOB, HEOOXOJUMBIX  JIJIst
IIPENOCTABIEHUS YCIIYTH;

- BO3MOKHOCTh IIOJIaYM 3arpoca Ha IOJyYeHHE MYHULMIAIBHON YCIyTH U
JIOKYMEHTOB B 3JIEKTPOHHOU (popme;

- CBOEBPEMEHHOE IMPENOCTaBICHUE MYHHUIMMNAIBHON YyCIyru (OTCYTCTBHE
HapyLIEHUN CPOKOB MPEAOCTABICHNUS MyHUIIUTIATBLHOU YCIIyTH);

- IPEIOCTABIICHUE MYHULMIIAJILHOW YCIYIM B COOTBETCTBHHM C BapHaHTOM
MPEAOCTABIEHUS MYHULIUITAIIBHON YCITYTH;

- TOCTYITHOCTh MHCTPYMEHTOB COBEPIIECHUS B DJIIEKTPOHHOM BHJIE IUIATEXKEM,
HEOOXOIUMBIX ISl TOJIyYeHHUS MyHHUIIMIIAIbHON YCIyTH;

-yno6cTBO  MH(POPMHUPOBAHUS  3afABUTENS] O  XOJE€  IPEIOCTaBIICHUS
MYHUIUNAIBHON YCIIYTH, & TAKXKE MOJy4YEeHHsI pe3ysIbTaTa PEJOCTABICHUS YCIyTH.

25. B moapasnen «MHble TpeOoBaHUS K MPEAOCTABICHUIO MYHHIIMITAILHON
YCIIyTH» BKJIFOYAOTCS CIIEIYIOLIUE TIOJIOKECHHUS:

1) nepedeHsb yciyr, KOTOPBIE ABISIOTCA HEOOXOJUMBIMU U 0053aTEIbHBIMU JIJIS
MPEAOCTABIEHUS MYHULIUITAIIBHOWN YCITYTH;

2) pa3Mep IUIaThl 3a MPEAOCTaBICHUE YKAa3aHHBIX B MOAMYHKTE 1 HacTOSIIEro
IyHKTa YCJIyr B Ciy4asX, KOTJa pasMep IUIaThl YCTAHOBJIEH 3aKOHOJATEIbCTBOM
Poccuiickoit @enepaiuuy;



3) nepedyeHb UHPOPMALMOHHBIX CUCTEM, HCIIOJIb3YyEMbIX IS MPEIOCTABICHUS
MYHULIUIATBHON YCITYTH.

26. Paznen  «CocrtaB, TOCIENOBATEIIBHOCTh W CPOKH  BBINOJHEHUS
aJIMMHUCTPATUBHBIX MPOLEAYp» OINpeAensieT TpeOOBaHUS K MOPSAKY BBIIOJTHEHHS
aJIMMHUCTPATUBHBIX TMpoueayp (AeHcTBuil), B TOM 4ucie 0COOEHHOCTH BBIOJHEHHUS
aIMUHUCTPATUBHBIX TPONEAYp (IEHCTBUN) B JJIEKTPOHHOU (popme, 0COOEHHOCTH
BBINIOJIHEHUSL aJIMHUHHUCTPATUBHBIX Tnpouenyp (neictBuit) B MODL], u nomkeH
coJiepKaTh CIIEIYIONINE MOAPa3AeIIbl:

1) onrcanue aIMUHUCTPATUBHOM MPOLEAYPBI TPOPUIUPOBAHUS 3ASIBUTEIS;

2) nepeyeHb BapUaHTOB NMPEJOCTABICHNUS MyHUIIUTIATBHOM YCITyTH;

3) nompasnenbl, COJEpXKalllie ONHMCAHME BAPUAHTOB  MPEIOCTABICHUS
MYHHUIIUIAIBHON YCITyTH.

27.B oJIpasaen «Omnucanue aIMUHUCTPATUBHOU MpOLEYPbI
npoUINpOBaHUs 3asBUTENS» BKIIOYAIOTCS CIIOCOOBI M TOPSAOK OIpeneieHHus U
peIbsIBICHUS HEOO0XOMUMOT0 3asIBUTEIIIO BapHaHTa MPEIOCTaBICHUS
MYHULIUNIATBHON YCITYTH.

B npunoxeHun K agMUHHCTPATUBHOMY pErjlaMEHTY MPHUBOIUTCS IEpEYeHb
OoOLIMX TPU3HAKOB, MO KOTOPHIM OOBEAMHSAIOTCS KATETOPUH 3asBUTENEH, a Takxke
KOMOMHAIIMU TMPU3HAKOB 3asBUTENEH, KaXKaash U3 KOTOPBIX COOTBETCTBYET OJHOMY
BapUaHTY MPEJOCTABICHUS MYHULUIIATLHON YCIyTH.

28. B moapaznen «llepeyeHb BapHaHTOB MpPENOCTABICHUS MYHMIIUNAIBLHOMN
YCIyTW» BKJIIOYAETCS IMEpPEUYeHb BapUaHTOB NPEIOCTaBICHUS MYyHUIMNAIbHON
YCIIyTH, BKJIIOYAIOLIMNA, B TOM YHUCIJIE, BapUaHThl MPEIOCTaBICHUS MYHUIMIAIbHON
yCIIyTH, HEOOXOJMMBbIE I HCIPABICHUS JOIMYIICHHBIX OMNEYaTOK M OLIMOOK B
BBIIaHHBIX B pe3yJibTaTe MPEIOCTABICHUS MYHHMIMIAILHOW YCIyTH TOKYMEHTax M
CO3/IaHHBIX PEECTPOBBIX 3AIMUCSX, ISl BbIJAUM TyOIMKaTa JOKYMEHTA, BHIAAHHOTO IO
pe3yipTaTaM  NPEJOCTaBICHHUS  MYHUIUNAIBHOM  yCIyrd, B TOM  YHCIE
UCYEPIBIBAIONINI MepeueHb OCHOBAHMUMU ISl OTKa3a B BblJaye Takoro AyOiuKkara, a
TaKXKe MOPSIIOK OCTaBJICHUS 3alpoca 3asBUTENS O MPEAOCTABICHUU MYHUIUIAIBHOM
yciyru 6e3 paccMOTpeHus (Ipu HEOOXOTUMOCTH).

29. llompaznensl, coaepx)almye OINMCAaHWE BapUAaHTOB  IMPEIOCTABICHUS
MYHUIIUTAIBHOU YCIYTH, (POPMUPYIOTCS MO KOJUYECTBY BapUAHTOB MPEIOCTABICHUS
YCIIyTH, TPEeIyCMOTPEHHBIX MyHKTOM 28 Hactosuero Ilopsnka, W AOMKHBI
colepkKaTh pE3yJNbTaT MPEJOCTABICHUS MYHHUIMNAIBHOW YCIYTH, MEpe4YeHb U
OMHCaHUe aJIMUHUCTPATUBHBIX MPOIEAYP NPEIOCTABICHUS] MYHULIUIIAIBLHON YCIyTH,
a TakKe MaKCHUMAJIbHBI CpOK TMPEAOCTaBICHUS MYHHUIMIAIBHON YCIYTd B
COOTBETCTBHUH C BAPHAHTOM MPEAOCTABICHUS MyHHUIIUIIAILHON YCIYTH.

30. B omnucanue aAMUHUCTPATMBHOM MpOUEAypbl NpHEMa 3ampoca U
JTOKyMEHTOB W (wnm) wuHPOpMAlUU, HEOOXOJUMBIX [UIS  MPEAOCTaBICHUS
MYHULIUNATBHON YCIYTH, BKIIIOUAIOTCS CIIEIYIOIINE TOJIOKEHUS:

1) coctaB 3ampoca u TMepedYeHb JOKYMEHTOB H (win) uHpopmaiuu,
HEOOXOIUMBIX JUIsl TPEJOCTABICHUS MYHULMINAIBHONM YCIYTM B COOTBETCTBUHU C
BApUAHTOM INPEIOCTaBICHHUS] MYHHUIMNAIBHOW YCIYTH, a TakKe CIOCOObI MOoJayu
TaKHX 3arpoca 1 JOKyMEHTOB U (WI1) UHPOpMaLIUK;

2) crocoObl yCTaHOBJICHUSI JIMYHOCTU 3asiBUTENS (IIPEACTABUTENSL 3asBUTEIIS)
JUIST KaXJ0TO croco0a TMojadd 3ampoca M JTOKYMEHTOB H (W) uH(popMariuwu,



HEOOXOAUMBIX JIJISl IPEIOCTABICHUS MYHHUIIMITAIbHON YCITYTH;

3) Hanmuuyue (OTCYTCTBHE) BO3MOXKHOCTHM TMOJA4yM 3ampoca MpeCTaBUTENIEM
3as1BUTEJIS;

4) ocHOBaHMsI JUId TpPUHATUS peuleHuss o0 OTKa3ze B MpHeMe 3ampoca U
JOKYMEHTOB M (Mju) MH(OpMalMu, a B CIydyae OTCYTCTBHSI TaKMX OCHOBaHUH -
yKa3aHHUE Ha UX OTCYTCTBUE;

5) cBeneHUss 0 BO3MOKHOCTH mojauu 3amnpoca B M®I] (mpu Hamuuum Takoit
BO3MOXHOCTH);

6) CPOK perucTpanuu 3ampoca M JOKyMEHTOB u (wim) uH(opmanuu,
HEOOXOJUMBIX JJI TPEJOCTABICHUS MYHMIIMIIAILHON YCIYrHM, B OTBETCTBEHHOM
CTPYKTYpHOM nojapaszaeneHuu, wii 8 MOILI.

31.B omnucanue aJAMUHUCTPATUBHOW MPOLEAYPHl MEXKBEIOMCTBEHHOTO
UH(POPMAIIMOHHOTO B3aUMOJICHCTBUS BKJIIOYAETCA NEpeYeHb HH(OPMAIMOHHBIX
3aMpocoB, HEOOXOIUMBIX [UISl MPEIOCTABICHUS MYHHUIMIAIbHON YCIYTH, KOTOPBIH
JOJIKEH COJIepKaTh:

- HAMMEHOBAaHHUE OpraHa WM OPraHU3alMM, B aJpec KOTOPBIX HAIpPABIISAETCS
3anpoc;

- HalpaBJISIEMbIE B 3aIPOCE CBEIACHUS;

- 3aMpalIuBaeMbIe B 3alIPOCE CBEICHUS C YKa3aHUEM MX LIEJIU UCIOIb30BaHMUS;

- OCHOBaHHe /711 ”HHOPMAIIMOHHOTO 3a1poca, CPOK €ro HAIPABIICHHUS,

- CPOK, B TEUYEHHE KOTOPOTO pE3yJbTaT 3ampoca JOJDKEH TIOCTYNUTh B
OTBETCTBEHHOE CTPYKTYPHOE MOJIpa3ieieHre A IMUHUCTPALUH.

AJIMUHHCTpaUsi OpPraHu3yeT MEXJIy BXOJSIIMMH B €€ COCTaB OTAelIaMu
00OMEH CBEeICHUSMH, HEOOXOAUMBIMHU ISl PEIOCTABJICHUS] MYHUIIUIIATBLHON YCIYTH U
HaXOJSIIMMUCS B €€ paclopsHDKEHUH, B TOM YHCIIe B 3JIeKTpoHHOM dopme. [Ipu stom
B COCTAaB aJIMMHHMCTPAaTUBHOI'O pPErjaMEHTa BKJIOYAIOTCA CBEJIECHUS O KOJINYECTBE,
COCTaBe 3alpOCOB, HAMIPABIIIEMbIX B paMKaX TaKOro OOMeHa, a TaKkxKe
0 CpOKax MOJArOTOBKM M HAIPABJICHUSI OTBETOB HA TAKUE 3aIIPOCHI.

32.B onucaHue = aJAMMHHMCTPATUBHOM  NIPOLELYpPbl  IPUOCTAHOBIICHHUS
IPENOCTABICHUS MyHUIIMIIAIIBHON YCIIyTH BKJIFOYAOTCS CJIEIYIOLIUE TOJI0KEHHUS:

1) mepeyeHb ~ OCHOBaHMW  JUIsi  NPHUOCTAHOBJIECHHUS  MPEAOCTaBICHUS
MYHHUIMIAIBHON YCIYTH, a B Clly4ae OTCYTCTBUSI TAKMX OCHOBAaHUM - YKa3aHUE HA UX
OTCYTCTBUE;

2)cocTaB U COJAEpKAHME OCYIIECTBISIEMBIX TPU  MPUOCTAHOBIECHUU
MPEI0CTaBICHUS MyHUIIMTIAIbHON YCIIYTH aIMUHUCTPATUBHBIX JEHCTBUM;

3) nepeueHb OCHOBaHUU T1st BO300HOBJICHUS MPEI0CTABICHUS
MYHUIUIAIBHON YCIIYTH.

33. B onucanue aAMUHUCTPATUBHON IPOLIEYPbl IPUHATHS PELICHUS
0 mpenoctaBiennn (00 OTKa3ze B MPEIOCTABICHWU) MYHMIMITAILHON YCIyTH
BKJIFOUAIOTCS CJIETYIOLIUE MOJIOKEHUS:

1) kxpuTepun TPUHATHS PpEIICHUS O TMpeaocTaBieHuu (00 OTKa3e B
IPENOCTAaBICHUHN ) MYHULIUIIAIbHON YCIYyTH;

2) CpOK IPUHSTHS PEIICHUS O MPEI0CTaBIeHUH (00 OTKa3e B MPEIOCTaBICHUN)
MYHUIIUTAIBHOW YCIIYTH, UCUUCISIEMBIN C JAThl MOTy4YeHUs: AJMUHUCTpALIMEH, BCeX
CBEJICHUH, HEOOXOIMMBIX ISl HPUHSATHSI PEIICHHUS.

34. B onucanue aIMUHUCTPATUBHON MPOLEAYPHI MIPEAOCTABICHUS pPe3yJibTaTa



MYHHUIIUIAIBHON YCIIYTH BKIIOYAIOTCS CIEAYIONINE TOJIOKESHHUS:

1) criocoObI pe1ocTaBIeHUs pe3yibTaTa MyHULIMIIAIBHON YCIyTH;

2) cpOK TMpeNOCTABIICHUS 3asBUTENIO pe3yJbTaTa MYHUIUNAIBHON yCIyTH
UCUUCISIEMBId CO JHS TPUHATUS PEIIEHUS O NPENOCTaBICHHUM MYHUIUIAIBHOM
YCITyTH;

35. B onucanue afiMUHUCTPATUBHOM MPOLIEAYPHI MOTYUEHUS JONOTHUTEIbHBIX
CBEJICHUH OT 3asIBUTEIS BKIIOYAIOTCS CIEAYIOIINE MOJIOKEHUS:

1) ocHOBaHUs ISl IOJyYE€HUSI OT 3asBUTENS JOTOJIHUTENbHBIX JOKYMEHTOB U
(unn) nHGOpPMALIMK B MPOIIECCE MPEOCTABICHNUS MYHULIUIIAILHON YCIyTH;

2) cpOK, HEOOXOAMMBIM JJii TOJYy4YEHHs] TaKUX JIOKYMEHTOB U (WIIH)
uH(popMaIuy;

3) ykazanue Ha HEoOXOJUMOCTh (OTCYTCTBHE HEOOXOJUMOCTH)  JUIS
NPUOCTAHOBJICHUS MPEIOCTABICHUS! MYHUIUNAIBHON yCIyTd MpU HEOOXOAMMOCTH
MOJIyYeHUS OT 3asBUTENS TOTIOJIHUTEIbHBIX CBEJICHUI;

4) nepeyeHb OPraHOB, YYAacTBYIOUIMX B aJMUHHCTPATHUBHOW MpoOLEAype, B
clly4ae, €Clii OHU M3BECTHBI (IMIPU HEOOXOIUMOCTH).

36.B cnyuae ecnu BapuaHT TMPEAOCTABICHUS MYHUIUNAIBHON YyCIyTu
npeanojiaraeT  MpefoCTaBlICHUEe MYHULUMIAIBHOM YCIyIM B YIPEXIAIOUIeM
(MpOAaKTUBHOM) pEXHUME, B COCTAB IMOAPA3JENa, COAEPKAIIEro ONUCAaHUE BapUaHTa
MPEIOCTaBICHUS MyHHUIIMITAIbHON YCITyTH, BKJIIFOUYAIOTCS CJIETYIONINE MOJ0KEHUS:

1) ykazanue Ha HEOOXOAMMOCTb MPEABAPUTEIBLHON TI0JIayu 3asBUTENIEM
3arpoca O MPEJOCTABICHUU €MY JTaHHON MYHHUIMMNAIBHON YCIYTH B YIPEKJIAIOIIEM
(MpOaKkTUBHOM) pEXHME WIM MOJAa4Yd 3asBUTENIEM 3ampoca O IMPeJA0CTaBICHUU
JAHHOM  MYHUIMOAIBHOW  YCIYyTd TOCIE€  OCYIIECTBIEHUS  OTBETCTBEHHBIM
CTPYKTYPHBIM IO/Ipa3fielIeHUEM MEPOTPUATHI B COOTBETCTBUU C IIYHKTOM | "acTu
1 crateu 7.3 ®DepepanpHoro 3akoHa «OO0 oOpraHM3anUu  MPEIOCTABICHUS
rOCy/apCTBEHHBIX U MYHHUILIUIAIbHBIX YCIIYyT»;

2) cBeieHHs O  IOpUAMYECKOM  (akTe, TMOCTYIJICHHE  KOTOPBIX B
UH(POPMAITMOHHYIO CUCTEMY, HCIIOIb3yEeMYIO IJIs MPEIOCTaBICHUS MyHHIIUIIAIbHBIX
yCIIyT, SIBISIETCS OCHOBAaHWEM JJsi  TMPEJOCTaBICHHUS  3asBUTENI0  JaHHOMN
MYHUIUIAIBHON YCIIYTH B YIPEXKIAIOIIEM (TPOAKTUBHOM) PEKUME;

3) HauMeHOBaHHE UWH(GOPMAIIMOHHOM CHCTEMblI, M3 KOTOPOM  JOJIKHBI
NOCTYINUTh CBEJCHUS, yKa3aHHbIE B MOJIIMYHKTE 2 HACTOSIIEr0 IMyHKTa, a TaKkKe
UH(OPMAIIMOHHON CUCTEMBI, UCIIOJIb3yeMOW Ui MPEJOCTaBICHUS MYHUIUIATbHBIX
YCIIYyT, B KOTOPYIO JIOJKHBI TOCTYUTh IaHHbBIE CBEICHUS;

4) cocraB, MOCHEAOBATEILHOCTh M CPOKHU BBITIOJHEHHS] aIMUHUCTPATUBHBIX
IpOLEAYP, OCYLIECTBIEMbIX OTBETCTBEHHBIM CTPYKTYPHBIM MOAPA3/IeICHUEM, TIOCTe
NOCTYIUIEHUS! B MH(POPMAIMOHHYIO CHUCTEMY, HCIIOJIb3YEeMYIO Ui MPEOCTaBICHUS
MYHULMIATbHBIX YCIIYT, CBEACHUHN, YKa3aHHBIX B MOAMYHKTE 2 HACTOSLIETO ITyHKTA.

37. Paznen «®opMbl KOHTPOJS 3a HCHOJHEHHEM AJIMUHUCTPATUBHOTO
perjamMeHTa» COCTOUT U3 CIEAYIOIIUX MOAPA3/IEIIOB:

1) HOpSAZIOK  OCYLIECTBIIEHUSI TEKYIIEr0 KOHTPOJS 3a COONIOJEHHEM U
UCIIOJIHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JTUAMU MOJIOKECHUIA
aJIMUHUCTPATUBHOIO perjaMeHTa M UWHBIX HOPMATUBHBIX MPaBOBBIX AaKTOB,
yCTaHaBJIMBAIOIIUX TPEOOBaHUS K MPEJOCTABICHUIO MYHHUIHUIAIBLHON yCIyrH, a
TaK)Ke MIPUHSATUEM UMU PEILLICHUN;



2) MOPSAIOK U TEPUOJAUYHOCTh OCYIIECTBICHHUS IUTAHOBBIX M BHEIUIAHOBBIX
IPOBEPOK MOJIHOTHI U KayecTBa MPEIOCTABICHUS MYHUIUNAIBLHON yCIIyTH, B TOM
yyciie TOpSAOK U (OpMbI KOHTPOJS 3a MOJHOTOW M KadeCTBOM IMPEJOCTaBICHUS
MYHULIUIIATBHON YCIYTH;

3) OTBETCTBEHHOCTh JOJDKHOCTHBIX JHI AJMUHUCTPALMM 32 PEIIEHUs MU
neiictBus  (Oe3deiicTBuE), TNpUHUMaeMble (OCYIIECTBIsIEMbIE) HMH B  XOJIE
NPEI0CTABIICHUS MYHUITUIIAILHOW YCITYyTH;

4) monoXKeHusA, XapakTepusyloume TpeOoBaHUS K MOPSAAKY U popMmam
KOHTPOJIS 32 MPEJIOCTABICHUEM MYHHIIMIIAIBHOW YCIYTH, B TOM YHCJIE CO CTOPOHBI
rpaxiaH, uX 0ObEAMHEHUN 1 OpraHU3aIuil.

38. Paznen «/locyneOHblil (BHECY€OHBIN) NOPSAAOK 00XKaJIOBaHUS PELICHUN U
nemctBuit (6eszneiictBust) Aamunuctpauuu, M®LI, opranuzanuii, ykasaHHbIX B 4acTU
1.1 cratem 16 ®degepanpHoro 3akoHa «OO0 oOpraHU3alMKM MPEIOCTABICHUS
rOCY/IapCTBEHHBIX M MYHHUIMMAIBHBIX YCIYI», a TakXe HX JOJKHOCTHBIX JIUIL,
MYHHULMNANBHBIX  CIy)Kal[uX, paOOTHUKOB»  JOJKEH  COAepX aTb  CHOCOOBI
uHQOPMHUPOBAHUS  3asgBUTENIEH O MOpsAAKe  JocyneOHoro  (BHecCyAeOHOTO)
o0>kajoBaHUs, a Takke (POPMBI U CITOCOOBI MOJAYH 3aIBUTEIIIMU KATOOBI.

III. ITopsimok cornacoBaHus U YTBEPKICHUS, 4 TAKKE
0COOEHHOCTH MPOBEACHUS IKCIIEPTU3bI, HE3ABUCUMOM IKCIIEPTHU3BI
IIPOEKTOB aIMUHUCTPATUBHBIX PETJIAMEHTOB

39. IIpoeKT aAMUHUCTPATUBHOTO periaMeHTa GopMUpYyeTCs: AMUHUCTpALIEH
B MallIMHOYKUTAEMOM (OopMaTe B FJIEKTPOHHOM BHUJIE B PEECTPE YCIYT.

40. B ciayuyae ecnu NpefocTaBlieHHE MYHMUIMIIAIBHON YCIyrH Ipearnojiaraet
y4acTHE WHBIX OPTraHOB BJIACTH, MIPOEKT aIMUHUCTPATUBHOTO PETIAMEHTA MOJICKUT
COTJIaCOBAHUIO C YKA3aHHBIMU OpraHaMu BJIACTH.

41. Pe3ynbTaTtoM paccMOTpPEHUsl MPOEKTa aJAMHHHCTPATUBHOIO pErjlaMeHTa
3aMHTEPECOBAHHBIMU  OpraHaM{, YYacTBYIOUIMMH B COIJIaCOBaHWM, SIBIISETCS
NPUHATHE TAaKMMH OpraHaMM peEUIeHUs O COIJIACOBAaHUM WJIM HECOIIACOBAaHUU
IIPOEKTa aIMUHUCTPATUBHOTO PETJIAMEHTA.

[Ipy OpUHATHUM pELIEHHS O COIVIACOBAHMU IPOEKTa aJIMUHUCTPATUBHOIO
periiaMeHTa 3auHTEPECOBAHHBIE OpraHbl, Yy4YyacTBYIOIIME B  COTIJIAaCOBaHUM,
MPOCTABIIAIOT OTMETKH O COTJIACOBAHUHM MPOEKTA B JIMCTE COTTIACOBAHUS.

[Ipyn npuHATHM peuieHus O HECOIJIACOBAHWHU MPOEKTa aJIMHHUCTPATUBHOTO
periiaMeHTa 3auHTEPECOBaHHBbIE OpraHbl, YYacCTBYIOUIME B COIJIACOBAHUHU, BHOCAT
UMEIOIIIMECs 3aMeYaHusl B IPOEKT MPOTOKOJIA pa3HoTriIacuii, JopMUpyeMblii B peecTpe
YCIIYT U SIBJISIFOIIUICS MPUII0KEHUEM K JIUCTY COTJIACOBAHMSL.

42. IIpoekT aIMUHUCTPATUBHOTO PErJIaMeHTa pa3MeliaeTcsa AJIMUHUCTpaluen
JUIS. TIPOBEJICHUSI HE3aBUCMMOW M HE3aBMCHMOM AHTUKOPPYILIMOHHOM 3KCHEPTU3 HA
opuIMaTbHOM caiiTe AQMUHHCTpauu B ceTd «MHTepHeT» ¢ yKa3zaHUEM CpoKa
IIPE/ICTABIICHUS 3aKI0YEHUI,

KOTOPBIN HE MOXKET ObITh MEHee 15 KaJeHAapHbIX THEW CO JHS pa3MEIEHHUs MPOESKTa
aIMUHUCTPATUBHOIO PETJIAMEHTA.

43. Tlocne pacCMOTpEHHSI MPOEKTa AJMUHUCTPATUBHOTO PETIAMEHTA BCEMU
3aMHTEPECOBAHHBIMHU OpPraHAMHM, YYaCTBYIOIIMMH B IPEIOCTABICHUH YCIYTH, a TaKkKe



MOCTYIUICHUSI 3aKJIIOYEHHM 10 pe3yJibTaTaM HE3aBUCUMOM UM HE3aBUCHMOM
AHTUKOPPYILMOHHOW JKCIEPTH3, AJIMHHHUCTpALUs pPACCMATPUBAET IOCTYIMBILINE
3aMEYaHHUs.

44. B ciayyae TMOCTYIUIEHUS 3aKJIIOUYCHHN HE3aBHUCUMOMN  3KCIEPTHU3bI,
colepXallluX  3aMeyaHusi K  IPOEKTYy  aJMUHUCTPATHUBHOIO  pErJIaMEHTa,
AIMUHHCTpaAIMsl yCTpaHSeT TMOJy4YeHHblE 3aMeyaHusi JMOO MOArOTaBIUBAET
MOTHMBHPOBAHHBIE BO3PAXKEHUS HA MOJyYEHHBIE 3aMEUaHUs U HAIIPABIAECT UX JIMIAM,
IIPOBOJAVBLIMM HE3aBUCHUMYIO SKCIIEPTU3Y .

B cnydae cormacus ¢ 3aMe€4aHHSIMU, NPEICTABICHHBIMU 3aMHTEPECOBAHHBIMU
OpraHamu, y4aCTBYIOIIMMU B COIIACOBAaHUU, AIMUHUCTPALUS B CPOK, HE
NPEBBILIAIOMUNA _ paOo4MX AHEH, BHOCUT C YYETOM MOIYYEHHBIX 3aMEeUaHUun
U3MEHEHHSI B CBEJICHHMS O MYHHIIMNAIBHOM YCIyre, yKa3aHHblE B HOJAIYHKTE |
nyHkTa 5 Hacrosmiero I[lopsiika, U mocie ux mpeodpa3oBaHMs B MAIIMHOYUTAEMBIN
BUJI, a Takke (OPMUPOBAHUS MPOEKTA aAMUHUCTPATUBHOTO perjlaMeHTa HalpaBisieT
yKa3aHHBIA MPOEKT aJIMUHUCTPATUBHOTO PETJIAMEHTAa Ha MOBTOPHOE COIJIACOBAHUE
opraHaMm, y4acCTBYIOLIUM B COIJIaCOBaHUM.

[Ipy Haivuum BO3paXEHWM K 3aMeuyaHusIM AJMUHUCTpals BIpaBe
MHULMUPOBATh NPOLEAYPY YPETYIUPOBAHUS PA3HOTIACUI IIyTEM OpraHU3aluu
COTJIACHUTEJIBHOTO COBELIAHUS B TCUCHHE pabouux JHEW cO HA MOIyYEHUS
COOTBETCTBYIOIINX 3aMCUAHUN.

[Io pe3ynpraram COIacUTENBHOIO COBEIIAHMS COCTABISIETCS NPOTOKOJ, B
KOTOPOM OTpa)xaroTcs JaHHbIe 00 yperyJIMpoBaHUU PA3HOTIACUH.

45. Ilocine corimacoBaHusl MPOEKTa aAMUHUCTPATHBHOTO PETJIAMEHTA CO BCEMU
OpraHaMH, y4YacTBYIOUIMMH B COIJIACOBAHUM, WJIM IPU Pa3pELICHUH Pa3HOTJIACHIA
IPOEKT aJIMHMHHUCTPATUBHOTO pETJaMEHTa Ha 3KCHEPTH3y MOJUIEKUT HKCIEPTU3E,
IPOBOJMMOI YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JIMIOM AJMHUHHCTpauuu (fajiee -
YIIOJTHOMOYEHHOE JIUIIO).

46. IIpenMeTom 3KCHEPTU3BI YIIOJIHOMOUYEHHOTO JIMLA SABJISFOTCS:

1) cooTBETCTBHE NPOEKTOB aIMUHHCTPATHUBHBIX PErJIaMEHTOB TpPeOOBaHUSIM
nyHKTOB 3 1 7 Hactosiiero [lopsiaka;

2) COOTBETCTBHE  KPUTEPUEB  TMPUHATHA  pEHICHHs  TpeOOBaHUSM,
peaycMOTpeHHbIM ab3aneM 4 nyHkra 19 nacrosimero [lopsiaka;

3) oTcyTCTBHE B TIPOCKTE TpeOOBaHUN 00 00s3aTEIBLHOM MPEAOCTABICHUN
3asIBUTEIISIMU IOKYMEHTOB U (WJIM) UH(POPMALIMH, KOTOPbIE MOTYT OBbITh MOJyYEHBI B
paMKax MEXBEJIOMCTBEHHOT'O 3apoca.

47. Ilo pe3yJprartaM pacCMOTPEHHsA IMPOEKTa  AJMUHHCTPATHBHOTO
perjaMeHTa YMoJIHOMOYeHHOe auio B TeueHue 10 paboumx paHeld NpUHUMAET
pelleHre O MPEJOCTABICHUM  MOJOXKUTEIBbHOTO  3aKIOYEHUS HA  MPOEKT
aMUHUCTPATUBHOTO PErJIaMEHTA WM MPEACTaBICHUN OTPULATEIBHOIO 3aKIYEHUS
Ha NPOEKT aIMUHUCTPATUBHOTO PETJIAMEHTA.

48. VYTBepxaeHue  aJIMUHUACTPATUBHOTO  perjlaMeHTa  IPOU3BOJUTCS
MOCPEJICTBOM TOJIMCAHUS ANEKTPOHHOTO JOKYMEHTA B PEECTPE YCIYT YCUIIEHHOM
KBTU(PUIIMPOBAHHOMN 3JIEKTPOHHOM MONUCHIO IJIaBbl A IMUHUCTPALIUH T1OCIE
MOJIYYEHHUS MOJI0KUTEIBHOTO 3aKI0YEHHUS SKCIIEPTU3bI YIIOJTHOMOYEHHOTO JIMLA.

49. AIMUHUCTPAaTUBHBIA PErJIAMEHT, MOJANUCAHHBIA B COOTBETCTBHH C
nyHKkToM 48  Hacroswmero Ilopsnka, HampaBiseTcs Uil MOCIEAYIOLIErO



o(pUIUATBHOTO OIyOJIUKOBAHMUS.

50. IIpu HanM4YMK OCHOBAHUM Il BHECEHUS U3MEHEHUN B IMUHUCTPATUBHBIN
periamMeHT AJIMUHUCTpauusi pa3paOaThiBae€T U YTBEPXKIAeT B peecTpe YCIyr
HOPMATHUBHBIA IIPAaBOBOM aKT O TNPU3HAHUM AaJIMHHHCTPATUBHOIO pErjaMeHTa
YTPATUBIIUM CHJIy U O IPHUHITHUH B COOTBETCTBUM C HAcTosMM llopsakoM HOBOro
aJIMMHUCTPATUBHOTO pErjiaMeHTa WiIn 00 OTMEHE aIMUHUCTPATUBHOTO PETJIaMEHTa B
CJIy4ae OTMEHBI ITOJTHOMOYHUI 110 OKa3aHUIO MYHHUIIUIIAIbHON YCIIyTH.



