IPOEKT
TJIABA
AJIEKCEEBCKOI'O CEJIbCKOI'O MOCEJEHUS
MOCKAJIEHCKOI'O MYHUIIMIIAJIBHOI'O PAMMOHA
OMCKO#M OBJIACTH
IMMOCTAHOBJIEHUE

« » 2023 1. Ne

OO0 yTBepKIeHUHN A AMMHUCTPATHBHOIO PerjaMeHTAa NpeAoCTaBIeHUs
MYHHIHMOAJTbHON ycayru « Belgaua BbINUCKU U3 MOXO03SCTBEHHBIX KHUT

B cootBerctBun ¢ ®enepanbapiMu 3akoHamu oT 06.10.2003 Ne 131-03 «O6 obmux
MPUHIMNAX OPTraHW3alMu MECTHOTro camoymnpasieHuss B Poccuiickon dexpepamum», OT
27.07.2010 Ne 210-®3 «OO6 opraHM3aldud TPEeNOCTABICHUS TOCYAApCTBEHHBIX U
MYHULIMNIATBHBIX yeiryr» U [Ipukazom MunuctepcTBa cenbckoro xossictsa PO ot 27.09.2022
Ne 629 «O6 yrBepxkaeHun (OpMBI U TOpSAAKA BEOCHHUS IOXO3SMCTBEHHBIX KHUTY,
PYKOBOJCTBYSICb ~ YCTaBOM  AJIEKCEEBCKOTO  CEIbCKOTO  moceneHuss  MOCKajaeHCKOro
MYHUIIUTIATBHOTO paitfona OMCcKo# 06sacTy,

ITOCTAHOBJIAIO:

1. YTBepauTh aAMUHUCTPATUBHBIA PETJIAMEHT MO MNPEAOCTABICHUID MYHUIUNAIbHON
yciyru «Bbljaua BBIMMCKU U3 MTOXO039HCTBEHHBIX KHUIY COIVIACHO IMPHJIOKEHUIO K HACTOALIEMY
ITOCTaHOBJICHUIO.

2. Ony0nMKOBaTh HACTOSIEE MOCTAaHOBJICHHE B «BeCTHHK AJIEKCEEBCKOTO CEIbCKOTO
MOCEJICHUS» U Pa3MECTUTh Ha O(PUIIMATIEHOM caiiTe AIMUHUCTPALUN AJIEKCEEBCKOTO CETLCKOTO
noceneHuss MOCKaNeHCKOr0  MYHHIMIAIBHOTO paiioHa Owmckoii B MH(POPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTu «HTepHEeT».

3. KoHTpOJIb 32 UCTIOJHEHUEM HACTOSIIETO OCTAaHOBJICHHUS OCTABIISAIO 32 COOOM.

I'maBa AJiekceeBCKOro CelbCKOTO MOCEICHUS C.A Ky3Henon



[Ipunoxxenue

K ITIOCTAHOBJICHUIO [ 1aBbI AJIEKCEEBCKOTO CEILCKOTO OCETICHUS
MockalleHCKOro MyHUIIMIIAIIBHOTO paiioHa

Owmckoit obsactu

OT«__ » 2023r. Ne

AJIMAHUCTPATUBHBIN PEI'IAMEHT
INPEJOCTABJIEHUA MYHULUITAJIBHOU YCIYI'H
«BBITAYA BBINIUCKHA U3 MOXO3MCTBEHHBIX KHUT»

PA3IEJI 1. OBIIME ITOJIOXKEHMA
I'nasa 1. IIpenmer perynnpoBaHus aIMUHUCTPATUBHOIO pErjlaMeEHTa

1. HacToAmmii aiMUHHUCTPATUBHBINA PEIVIAMEHT YCTAHABIMBACT MOPSAOK U CTaHAAPT
MIPEAOCTABICHNsS] MYHULIIMNAIBHOW YCIyru «Bplgada BBIMUCKM W3 MOXO3AMCTBEHHBIX KHUI», B
TOM YHCJE MOPSIAOK B3aUMOJEHCTBUS aJMUHHUCTPALUU AJIEKCEEBCKOIO CEJICKOI'O IOCENICHUs
MockaneHCKOro MYHHUIIMTAIBHOTO paiioHa OMCKoil oOnactu (mamee - AIMUHHCTpAIus) ¢
rpaXXAaHaMU M HX YIOJIHOMOYEHHBIMHM MPEICTABUTENSAMHU, CPOKH U IOCIEIOBATEIbHOCTD
aIMUHUCTPATUBHBIX MPOIEAYp (IEHCTBHI), OCYIIECTBIAEMBIX AJIMHHUCTpAIMEH B Tpoliecce
peain3aly MOJHOMOYMM IO BbIAAYE BBINUCKHU M3 MOXO3SMCTBEHHBIX KHWI, KOTOPBHIE BEIYTCS
OpraHaMy MECTHOI'O CaMOYIpaBJi€HUs AJIEKCEEBCKOI'O CEJIbCKOro MoceseHus MOCKaaeHCKOro
MYHUIIUTIATBLHOTO paitona OMCKO# 00sacTu (1anee - Moxo3sHCTBEeHHbIE KHUTH).

2. lenpto HaACTOALIETO aJAMMHHCTPATHUBHOTO perjaMeHTa sBIsIeTcsl oOecreueHue
OTKPBITOCTHU MOPsIIKA MPENOCTABICHNS MYHULIUIIAIBHON YCIYTH, IPETYyCMOTPEHHON MYHKTOM 1
HACTOALIET0 aIMUHUCTPATUBHOIO perjiiaMeHTa (fajiee - MyHULUIAIbHAs YCIIyTa), MOBBIIICHUS
KauecTBa €€ WCIIOJIHEHHUs, CO3JaHUs YCIOBUM [UIsl y4dacTHsl TIpaXJAaH B OTHOLICHUSX,
BO3HMKAOIINX IIPU MPEIOCTABICHUN MYHUIIMTIAIBHOW YCIIYTH.

I'nasa 2. Kpyr 3aaButenei

3. MyHununanbHasi yciiyra npeiocTaBiseTcs IrpaxaaHaM, BeAYIIUM JTHYHOE T0JCO0HO0e
xo3s1iicTBO (nanee JIIIX) Ha TeppUTOPUN MyHULIMTIAIILHOTO 00pa30BaHus (Jasee - 3asBUTEIH).

I'maa JIIIX mMeeT mpaBO MOJYYUTh BBINKMCKY U3 KHWUTH TOJIBKO B OTHOIIEHUU CBOETO
JIIX B mobOom o0beme, 1o J1I000MY MEepeyHI0 CBeICHHUH 1 IS IIOOBIX LeseH.

Nuoii unen JIIIX mmeeT mpaBO MOJYYUTh BBIMHCKY M3 KHUTH TOJIBKO B OTHOIICHUU
cBoero JIIIX B moOom oObeme, Mo M000MY MEpEuHIO CBEACHUN M i JIOOBIX IIeJeid, 3a
HCKJIIOUEHHEM MEPCOHATBHBIX JaHHbIX TJ1aBbl JITTX.

4.0r WMEHU 3asgBUTENS 3a NPEIOCTABICHHEM MYHHIMIAILHON YCIYTH MOXKET
00paTUTHCS €T0 YIOJHOMOYCHHBIN MPECTaBUTENb (J1ajiee - MPeCTaBUTEb).

5.B caywae oOpamieHuss 3asgBUTENS WM €ro MPEACTaBUTENS C 3alpocoM O
MPEIOCTABIIEHUN HECKOJbKUX TOCYAAPCTBEHHBIX YCIYr U (WJIM) MYHULMIMAIbHBIX YCIYT MpU
OJIHOKPaTHOM OOpaIleHny B MHOTO( YHKITMOHATLHBIN LEHTP MPEAOCTABICHHS TOCYAapCTBEHHBIX
U MYHULUIAIBHBIX YCIYT (ajee - KOMIUIEKCHBIN 3ampoc), 3a UCKIIOUYEHUEM TOCYAapCTBEHHBIX
YCIYT W MYHUIUIATBHBIX YCIYT, TPEJOCTAaBICHUE KOTOPHIX MOCPEACTBOM KOMIUIEKCHOTO
3arpoca He OCYIIECTBIISETCS, IPHU YCIOBUHU, YTO OJTHOM M3 MyHHUIIMIIAJBHBIX YCIYT, YKa3aHHBIX B
KOMILJIEKCHOM 3ampoce, SIBJISETCSI MyHUIMNAIbHAs yCIyra, IPeoCTaBlsieMasi B COOTBETCTBUU C
HACTOALIUM aJIMUHHCTPATUBHBIM periaMeHToM, MHOTO(YHKITMOHATBHBIN LEHTP
MPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MyHUIIUMTATBHBIX yeayr (manee - M®II) mist obecnieuenust
MOJIyYEHUsl 3asBUTEJIEM MYHUIUMIAIBHOM YCIYrM [EHCTBYeT B HHTEpecax 3asBuTens 0e3
JIOBEPEHHOCTH W HAIPABJIICT B aIMUHUCTPAIMIO 3apPOC O MPEIOCTABICHUN MYHUIIUIIATHLHOU
YCIIYTH, TIOJMUCAHHBIN YIIOJHOMOUYEHHBIM paboTHUKOM M®I] u ckperneHHsbiii neuyateio MOII,



a TaKKe CBEICHHS, JOKYMEHTHI W (Wiu) uH(pOpMAIHio, HEOOXOIUMBIE IS MPEIOCTaBICHUS
MYHUILIMTIATBHONW YCIYTH, C MPWIOKEHUEM 3aBepeHHO MO®II xonmumu KOMIIJIEKCHOTO 3ampoca,
663 COCTAaBJICHHUA U MOANMCAHUA TAKOI'O 3aIIpoca 3asABUTCIICM UJIU €TI0 NPCACTABUTCIICM.

I'naBa 3. TpebGoBaHus K NOPSIKY UHOOPMUPOBAHHS O MPEIOCTABICHUN MYHUIUITAIHLHON
yCIIyT!

6. lns nonydeHus uHGOpPMALIMK 110 BOIIPOCAM IPEJOCTABICHUS MyHUIIUIIAIbHOW YCIyTH
U O XOJe TPEJOCTaBICHUS MYHUIUIMATBHOW YCIYrd 3asBUTENh WU €ro TMPEJCTaBUTENb
oOparaeTcsi B AIMUHHUCTPAIUIO.

7. Uadopmaruss 1o BompocaM — MPEJOCTaBICHUS ~ MYHULUUOAIBHOW  YCIIyTH
MPEIOCTABIISAETCS:

1) mpu TUYHOM KOHTAKTE C 3aIBUTEIIEM HIIU €T0 MPEJCTABUTEIEM;

2) ¢ UCHOJIb30BaHUEM CpPEACTB Tele(OHHOW CBSI3M, Yepe3 OQHUIMaIbHBIM CaWT
aIMUHHUCTPAINA B UH()OPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHON ceTu «/HTepHEeT» (nayee - ceTh
«uaTepuer») mo anapecy http://aleks.moskal.omskportal.ru/ (mamee - odunMambHBI CcalT
aIMUHHCTpAINK), Yepe3 (QelepalibHyl0 TOCYJapCTBEHHYI0 HH(POPMAIIMOHHYIO CHCTEMY
«EnuHBIN TIOpTan rocyJapcTBEHHBIX U MYHUIIMIAIBHBIX yeuyr (pyHkiuit)y», (mamee - [loptan),
[0 3JIEKTPOHHOM moure aaMuHUcTpanuu moskal.aleks@mail.ru (manee - snmexTpoHHast modyra
aMUHUCTpAIUN);

3) TUCHbMEHHO B CJTy4ae MUCbMEHHOTO OOpAICHHS 3asIBUTEIIS WU €T0 MPEICTABUTEISI.

8. Mudopmarus o xoje nperocTaBiIeHUs MyHUITUTIATLHON YCIyTH MPEA0CTABIISICTCS:

1) mpu TMYHOM KOHTAKTE C 3aIBUTEIIEM HIIU €T0 MPEJCTABUTEIEM;

2) ¢ ucnosib30BaHUEM Telle(OHHON CBSI3H, Yepe3 OPUIIMATBHBIN CalT AJIMUHUCTPAIIHH,
0 AJIEKTPOHHOM MoYTe AJIMUHHUCTPAIIHH;

3) NMCbMEHHO B CIIy4ae MHCbMEHHOTO OOpalleHHsI 3asIBUTEIIS UIIH €T0 MPEICTaBUTENSL.

9. JomKHOCTHBIE  JHIAa  AJMUHHCTPAIlUM,  OCYIISCTBISIONINE  MPEIOCTABICHUE
uH(pOpMalMU MO BOIIPOCaM IIPEIOCTABICHUSI MyHHUIIMIIAILHONW YCIYTH U O X0J1€ IPEIOCTaBIICHUS
MYHHUIIUIIATIGHOW YCIYTH, MOJKHBI TPUHATH BCE HEOOXOMMMBIE MEphl MO MPEIOCTABICHUIO
3agBUTENI0 WJIM €ro TMpeACTaBUTENI0 HCYeplbIBatoiel uHGopManuu MO BOMpPOCaM HX
oOpaineHuii, B TOM YHCIIE C IPUBICUECHUEM IPYTUX TOKHOCTHBIX JIUIl AIMHHHUCTPAITHIH.

10. JlomkHOCTHBIE JUIIa AJMUHUCTPAIIMU MPEIOCTABISAIOT CICAYIONIYI0 HHGOPMAITHIO
0 BOMpOCaM TPEJOCTABICHUS MYHUIUNAIBHOH YCIYTM H O XOJ€ MPeIOCTaBIICHUS
MYHULIUTIAJIBHON YCITyTH:

1) o6 oprane MeCTHOrO  CaMOYIpPABIICHUS  MYHHIIMIAIBLHOTO  00pa3oBaHUS,
MPEIOCTABISAIONIEM MYHUIMNAIBHYIO YCIyTy, OpraHax TOCYyJapCTBEHHOW BIAacTU U
OpraHM3aIMsaX, Yy4YacTBYIOIIUX B MPEAOCTABICHUM MYHUIUIMATBHOW YCIYTH, BKIIOUYas
nH(pOpMaIUI0O 0 MECTe UX HaXOXKIEHUs, rpaduke pabOThl, KOHTAKTHBIX TeledoHax, a TakkKe O
MO®II, ocylecTBIAIOIMX IPEAOCTABICHUE MYHULIUIIAIBHON YCIIYTH;

2) 0 mopsaKke MPEeAOCTaBICHHS MYHMIMIIAIBHOM YCIAYTM U XOAE MPeNOCTaBICHUS
MYHHIIUIIATILHOU YCITYTH;

3) o mepeduHe JOKYMEHTOB, HEOOXOIMUMBIX JJsi MPEIOCTABICHUS MYHHUIMIATIbHOM
YCIIYTH;

4)0 BpeMeHH TIpuemMa JOKYMEHTOB, HEOOXOAMMBIX Ui  MPEJOCTaBICHUS
MYHHIIUIIATILHOU YCITYTH;

5) 0 cpoke MpeAoCTaBICHHUS MyHUITUTATHHOU YCITYTH;

6) 00 OCHOBaHHSX OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IJISl MPEAOCTABICHUS
MYHULIUTIAJILHON YCITyTH;

7) 00 OCHOBaHUSX OTKa3a B MPEIOCTABICHUN MYHUIIUIIATHLHON YCIYTH;

8) 0 mopsnke oOkajdoBaHUsS peHICHUH U AelcTBUil (O€31eiCTBUS), NMPUHUMAEMBIX
(coBepiaeMbIX) B paMKax MPeIOCTaBICHUS MyHUIIUTIATbHOU YCITYTH.

11. OcHOBHBIMU TpeOOBaHUSAMH TPU TPEIOCTABICHUU HHGOPMAIMK IO BOMpPOCaM



MPEAOCTaBICHUS MYHUIIUIIAIBHON YCIYTH U O XOJ€ MPEJOCTABICHHUS MYHULUITAIBHON YCIyTH
SBIISIOTCS:

1) akTyanpHOCTS;

2) CBOEBPEMEHHOCTb;

3) 4ETKOCTh M JOCTYITHOCTh B U3JI0KEHUU UH(OPMAIIHH;

4) monHOTa MH(POPMAIIHH;

5) cooTBeTcTBHE HH(DOpPMAIHK TPEOOBAHUSIM 3aKOHOIATEIHCTBA.

12. TlpenocraBnenne MHGOPMAIMK TIO BOMPOCAM TMPEAOCTABICHUS MYHHUIIMTAIBHON
YCIYyTH U O XOJE MPEAOCTaBICHHS MYHUIUIMATBHOW YCIyrd Mo TelnedOoHYy OCYIIECTBIISETCS
MyTeM HENOCPEACTBEHHOTO OOMICHMS 3asBUTEN WM €ro MpeICTaBUTENs C JOKHOCTHBIM
JTUIOM AJMUHHUCTPAIUH 110 TeledOoHy.

13.TIpu otBetax Ha TenedOHHBIE 3BOHKM JIOJDKHOCTHBIC JHIA AJIMHUHUCTpAIUU
noapoOHO M B BEXIUBOW (KOPpeKTHOH) ¢opme HHGPOPMHUPYIOT 3asBUTENCH WIM UX
IpeJCTaBUTENeN M0 MHTEPECYIOUM UX BorpocaM. OTBeT Ha TeneOHHBIM 3BOHOK HaYMHAETCs C
uH(pOpMallMd O HAUMEHOBAHMHM OpraHa MECTHOTO CaMOYIpAaBIEHUS, B KOTOPOE IMO3BOHUII
3asgBUTENb WIM €ro INpeACTaBUTEb, (aMIIUA, UMEHH M (€CIM HMeeTcs) OTUecTBE JIMIIA,
MPHUHSIBIIETO TeIe(POHHBIN 3BOHOK.

[Ipy HEBO3MOXXHOCTH JOJKHOCTHOTO JHIa AIMHUHHCTpPAIMH, MPHUHSBILETO 3BOHOK,
CaMOCTOSITEILHO ~ OTBETHTh  HA  IOCTaBJICHHBIE  BOMPOCHl  TEICPOHHBI  3BOHOK
nepeagpecoBbIBaeTCs (IEPEeBOIUTCS) Ha JIPYroe OJDKHOCTHOE JIMLO aJAMUHUCTPALUU WIIHU K
3asgBUTENIO WJIM €r0 IMPEACTaBUTENI0 cooOmIaeTcss TenedOHHbI HOMEp, M0 KOTOPOMY MOKHO
MOJIYyYUTh HEOOX0IMMYIO MH(OPMALIKIO 10 BOIIPOCAM MPEIOCTABICHUS MYHUIIUTIAIBHON yCIyru
U 0 XOJI€ MPEOCTABICHUS MyHUITUTIATBHON YCIYyTH.

14. Ecnin 3asBUTENS WM €r0 TPEICTABUTENs HE YAOBJIECTBOpsSET HWH(OpMaIus 1o
BOIIPOCAM  MPEIOCTaBICHUS MYHULIMNAIBHOW YCIAYTM HU O XOJA€ TNPEIOoCTaBICHUS
MYHULIMIIAJILHOW YCIyTH, MPEAOCTaBICHHAS JOKHOCTHBIM JIMIIOM AJIMMUHUCTPALIMH, OH MOKET
oOpaTtuThcs riaaBe AJMHUHHUCTPAINH WU JIUITY, UCTIOTHSIONIEMY €ro MOJIHOMOYus (aanee - riaaBa
AJMUHUCTpAIUN), B COOTBETCTBUU C IpaQUKOM MpueMa 3asBUTENEH WM UX TpeacTaBUTeNeH.

[Ipuem 3asBuTENEW MM MX NpENCTaBUTENEH INIAaBOM AJMMHUCTpalMM MPOBOIUTCS I10
MIpeIBApPUTEIILHON 3aICH, KOTOpasi ocymiecTiseTcs mo Tenedony 8 (38174) 39632.

15. OGpartneHus 3assBUTENS WU €0 MPEICTABUTENS O MPEIOCTaBICHUH HHPOPMAIIIH TT0
BONpPOCAM MPEAOCTABICHHUS MYHMIIMIIAJIBHOW yCIYyrd paccMarpuBaroTcsi B Teuenue 30
KaJeHJApHBIX JHEH cO MAHS perucrpanuu oOpameHus. OOpalieHus 3asBUTENCH WU HX
IpeJCcTaBuTeNIed O XOJ€ MPEeAOCTaBICHHUs MYHULMIMAILHOW YCIYyTH paccMaTpUBAIOTCA HE
no3jHee pabouero JHs, CISAYIOIIETo 3a THEM PETUCTPALIUN 0OpaIeHHs.

JlHem peructpanuu oOpamieHus siBIsSeTCs JeHb €ro MOCTYIUICHUS B A IMUHUCTPALIUIO.

OtBer Ha oOpaiieHue, MOCTyNHBIIEe B AJMHUHHUCTpAalMiO B (opMe 3IEKTPOHHOTO
JIOKYMEHTa HamnpasiisieTcss B (hopMe 3JIEKTPOHHOTO JTOKYMEHTA IO a/Ipecy IJIEKTPOHHOW IMOYTHI,
yKa3aHHOMY B OOpaIleHUN.

OtBer Ha oOpamieHWe, TOCTYNUBIIEE B AJIMUHHUCTpAIMIO B MHCHbMEHHOHW Gdopme,
HATPABIISETCS TI0 TIOYTOBOMY aJIpECy, YKa3aHHOMY B JAaHHOM OOpaIieHuH.

16. Uadopmarus o Mecte HaxOoXACHHUS U rpaduke padoThl AJIMHUHUCTPALMH, a TaKKe
M®II, xoHTakTHBIE Telae(OHBI, agpec OPUIHATBLHOIO caiiTa AJMHUHUCTPAIIMN U SJICKTPOHHOM
MOYThl AJIMUHUCTPAIUH, MOPSIIKE MPEIOCTABICHNUS MYHUIIMIIAILHOM YCIIyTH, a TaKKe MOpsIKe
nosydeHus: MHPOPMAIMU 1O BOMPOCAM MPEIOCTABICHUS MYHUIIUIAIBLHOW YCIYyTH M O XOJe
MPEIOCTABIICHUSI MYHULIUIIAJIbHON YCIYTH pa3MellaeTcs:

1) Ha ounManbHOM caiiTe A IMUHUCTPALINY;

2) Ha I[loprare.

17. Ha wHbOpMAIMOHHBIX CTEHNAX, PACIOJIOXKECHHBIX B TOMEIICHHSX, 3aHMMAaeMBbIX
AJIMUHHCTpAILIUEH, pa3MeaeTcs caeayronas nHGOpMaIus:

1) 06 oprane MECTHOTO CaMOYIIPABJICHHUS, IPEIOCTABISIONIEM MYHUIIUNIATHHYIO YCIYTY,
BKJIIOYas WH(OOpPMAIMI0O O MeCTe HaxoXXJIeHwus, rpaduke padOThl, KOHTAKTHBIX TeledoHax,



aapece oQUIMATBHOTO CaliTa aIMUHUCTPALIUU M DJIEKTPOHHON MOYTHI aIMUHUCTPAIIUH, a TAKXKe
0 MO®II, ocymecTBAAIOIMX MPEAOCTABICHHE MYHUIIMNIAIBHON YCIIYTH;

2) 0 mOpsAKEe NPEeAOCTaBICHUS MYHHUIUINAIBHOM YCIYrM M XOJle NpelOoCTaBICHUS
MYHHULIMIIAJIBHOM YCIYTH, B TOM 4YHClIe 00 YCIyrax, KOTOpBIE SIBISIFOTCSI HEOOXOIUMBIMU U
00s13aTeNbHBIMHE TSI IPEAOCTABICHHUS] MYHUITUTIAILHON YCITYTH;

3) 0o mepedyHe JOKYMEHTOB, HEOOXOAMMBIX JJsi MPEIOCTABICHUS MYHHUIMIATIbHOM
YCIIYTH;

4)0 BpeMeHH TIpuemMa JOKYMEHTOB, HEOOXOAMMBIX Ui  MPEJOCTaBICHUS
MYHUIUIIATBHON YCIYyTH;

5) 0 cpoke MpeAoCTaBICHHUS MyHUIIUTIATHHOU YCITYTH;

6) 00 OCHOBaHHSIX OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IJISl MPEIOCTABICHUS
MYHULUIIAIBHON YCIYTH;

7) 00 OCHOBaHUSX OTKa3a B MPEIOCTABICHUN MYHUIIUIIATHLHON YCIYTH;

8) 0 mopsnke oOkajdoBaHUsS peHICHUH U AelcTBUil (Oe31eHCTBUS), NMPUHUMAEMBIX
(coBepiaeMbIX) B paMKax MPeI0CTaBICHUSI MyHUIIUTIATbHON YCIYTH;

9) u3BnieyeHus W3 3aKOHOJATENbHBIX M MHBIX HOPMATHBHBIX IPABOBBIX aKTOB,
COJIepXKaIINX HOPMBI, PETYIUPYIOLIKE TPEAOCTABICHHE MYHULIMTAIIBHON YCITYTH;

10) TeKCT HACTOSIIETO AIMUHUCTPATUBHOTO PETJIaMEHTA.

18. UnpopmupoBanue 3asBUTENCH UM UX MPEACTABUTENEH O MOPSJIKE MPEAOCTABICHHS
MyHULIMNIATBbHOW yciyrk B MOIL[, o Xojae BBINOJHEHHUS 3alpoCcOB O MPEIOCTaBICHUHN
MYHUIUIIAIBHON YCIYrHM, a TakKe IO HHBIM BONPOCaM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHULMIIAJBHON YCIyTH, a TakKe KOHCYJIbTHPOBAHHE 3asBUTENCH WIM UX MPEACTaBUTENEH O
NOpsIIKE IIPEAOCTABICHUS MYyHMIMNANbHOW yciayru B MOIL[ ocyliecTBIAOTCS B IOPSIKE,
YCTAHOBJICHHOM HacTtodme riaBoil, M®IL[, ¢ koTopeiMu AJIMHHUCTpALUs 3aKIOYMIA B
COOTBETCTBUH C 3aKOHOJATEIBCTBOM COTJIAIIEHUS O B3aUMOIEHCTBUN.

PA3JIEJI II. CTAHJIAPT ITPEJJOCTABJIEHU S MYHMIUITAJIBHOM YCIIYTU
I'naBa 4. HaumeHoBaHne MyHUIIMTNIAIBHOM YCIIYTH

19. Ilon MyHMIMIOAIBHOM YCIYyrol B HACTOSIIEM AaJIMHUHUCTPATHUBHOM pETJIAMEHTE
IIOHMMAETCS BbIlaya BBIITUCKH U3 ITOXO03AMCTBEHHBIX KHHT.

I'maBa 5. HaumeHoBaHue oprasa, npeaoCTaBIsSIONIEr0 MyHUITUITAIBHYIO YCIYTy

20. IlpenocraBieHne MyHHIUIIATBHONW YCIYTHA OCYIIECTBIISIET AIMUHUCTPAIUS.

2]1.1lpn mnpepocTaBleHMM MYHULUNAIBHOW YCIYIM AJMHMHHUCTpalMsl HE BIIpaBe
TpebOBaTh OT 3asABUTENCH WIIM WX TPEICTABUTENICH OCYIICCTBICHHUS JCUCTBUI, B TOM YHCIIE
COTJIaCOBaHUM, HEOOXOMUMBIX IJIsi TOJYYCHUS MYHUIUIMATHHOW YCIYTH U CBSI3aHHBIX C
oOpallleHueM B roCcyapCTBEHHBIE OPraHbl, OpraHbl MECTHOTO CAMOYIIPABJICHUS U OPraHU3allH,
3a UCKIIIOUEHHEM TMOJIYYEHHUsl YCIYT, BKJIIOYEHHBIX B MEPEUYECHb YCIYr, YKa3aHHbIe B 4acTH |
cratbu 9 ®enepanpHoro 3akona ot 27 urousg 2010 roga Ne 210-®3 «OO6 opraHuzanuu
MPEA0CTABIECHUS TOCYJAPCTBEHHBIX U MYHULIUTTAJIBHBIX YCIYT».

I'nmaBa 6. Onucanue pe3ynbrara IpeJoCTaBIeHUS MyHULIUIIATbHON YCIyT!

22. KOHEUHBIM pe3yJIbTaTOM NPEAOCTABICHNUS MyHUIIUIIAIIBHOMN YCIIYTH SBJISETCA:

1) mpenocTaBiieHUE BBHITTUCKU U3 MTOXO035HCTBEHHON KHUTH;

2) 0TKa3 B MPEJIOCTaBICHNUHU BBIITUCKHU U3 MMOXO035IUCTBEHHON KHUTH.

Brimiucka w3 MOXO3SIMICTBEHHON KHUTH MOJXKET COCTABJISATHCS B TMPOM3BOIBHON (opme
(HanpuMmep, o GopMe OTAETBHBIX JMCTOB KHUTH, WJIH IO pasjenam (mojapaszaenam), WU 10
KOHKPETHBIM ITyHKTaM KHUTH).



Boimucka u3 KHUTH B (OpPME 3IIEKTPOHHOTO JOKYMEHTa MOIHMCHIBACTCS YCHUJICHHOM
KBaJIM(ULIMPOBAHHOMN 3MEKTPOHHON MOJMHUCHIO I1aBbl AJIMUHUCTPALMK WA YIOJTHOMOYEHHBIM
UM JIOJDKHOCTHBIM JIULIOM.

I'naBa 7. Cpok npenocTaBieHuss MyHULIMIIAIBHON YCIYTH, CPOK BbIJAYU JJOKYMEHTOB,
ABJIAIOIIUXCS] PE3YJIBTaTOM NPEAOCTABICHHAS MyHUIUIIAIIBHON YCIIYTH

23. MyHuIunanpHas ycjiyra MpeIoCTaBiIseTcs B TeueHue 3 pabouumx AHEH co IHS
NOCTYIUIEHUSI B AJMUHHUCTPALMIO JOKYMEHTOB, YKa3aHHBIX B IYHKTax 26 U 27 HacTOAILIETO
aJIMIHUCTPATUBHOI'O perjaMeHTa.

24. Bpinucka U3 MOXO3SIMCTBEHHBIX KHUT BBIJAETCS 3asBUTENIO UM €T0 MPENCTABUTENIO
B TEYEHHE OJHOro pabouero IHSA €O JHS MNOANMCAHUSA IJIaBOM AJIMHMHUCTPALMM TaKOIro
JIOKYMEHTA.

I'naBa 8. HopMaTuBHbIE IpaBOBBIE aKThI, PETYJIUPYIOIINE IPEIOCTABIEHUE
MYHHULIMIIAJIBHOW yCIIyTH

25. IlepeyeHb HOpPMATHBHBIX TMPABOBBIX aKTOB, PETYJIUPYIOIIUX MPEIOCTABICHUE
MYHUIIUNATBHON yCIOyrd (C yKa3aHHEM HMX pPEKBU3UTOB M HMCTOYHUKOB O(UIIMAIBEHOTO
onyOIMKOBaHMsI ), pa3MeIaeTcs Ha opuInaIbHOM caiiTe AqmuHuctpaiuu 1 Ha [Toprare.

['maBa 9. McuepnbiBaromuii mepeueHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
HOPMATUBHBIMH IIPABOBBIMU AKTaMU ISl IPEJOCTABICHUS MYHULIUIIAIBHOW YCIIYTU U YCIIYT,
KOTOPBIE SBIISIOTCS HEOOXOAUMBIMU U 0053aTEITLHBIMU JIJIS MPEA0CTABICHUS] MYHUITUTTATBHOM
yC.HYTI/I, IO JJICKAIIIUX Hpe,Z[CTaBJIeHI/IIO 3asBUTCIIEM UJIU €T0 Hpe,Z[CTaBI/ITeJDI, CHOCOGBI nux
MTOJTYYCHUS 3asIBUTEJIEM HIIH €T0 MPEICTABUTENIEM, B TOM YHCIIE B AJIEKTPOHHOU (hopMe, TOPSTIOK
nux HpGI[CTaB.HeHI/ISI

26. C 1enpi0 TOJIYYEHHs] BBIMUCKA W3 TOXO3SMCTBEHHBIX KHHUT 3asBUTENb WU €ro
MPEACTABUTEND NMOJAET B AIMUHHUCTPALIAIO 3aIIPOC O MPEAOCTABICHUH MYHULIUIIAIILHON YCIyTH
B (hopme 3asBICHHS O BbIaue BBIMHCKU U3 MOXO3SWCTBEHHBIX KHUT (Jlajnee - 3asBIIEHUE) TI0
dbopMe coryiacHO NMPUIOKEHHUIO K HACTOALIEMY aAMUHUCTPATUBHOMY PEIJIaMEHTY.

3asiBIICHHE O TMPEAOCTABICHUM BBIMUCKH U3 KHUTH MOXET OBITh 3allOJHEHO OT PYKH,
MAaIIMHOMUCHBIM CIIOCOOOM JINOO TOCPENCTBOM ANIEKTPOHHBIX NEUATAIOLIUX YCTPONCTB, a TaKkKe
HOJTOTOBJICHO B 3JIEKTPOHHOM (hopme ¢ momorsio [TopTana.

3asBieHUE, HalpaBIEHHOE B JJIGKTPOHHOH (popme ¢ mcmonb3oBanueM [lopTama, Moxer
OBITh TOANKCAHO YCHUJICHHON HEKBaJU(UIIMPOBAHHOM 3JEKTPOHHOM IOAMUCHIO, CepTH(UKAT
KJII0Ya TMPOBEPKH KOTOPOM CO3/aH M HCHOJb3yeTcs B HH(pacTpyKType, oOecrneurBaromien
UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMO/ICIICTBUE UH()OPMAIIMOHHBIX CUCTEM,
UCIIONIB3YEMBIX Il  MPEJOCTABIECHUS TOCYJApCTBEHHBIX W MYHULMNAIBHBIX YCIYI B
aNeKTpoHHOU (opme, B cooTBercTBUU C IlocranoBienueM I[IpaButenscTBa Poccuiickoit
Oenepannu ot 01.12.2021 Ne 2152 «O06 yrBepxknenun IIpaBui co3gaHuss W UCIOJIb30BAHUS
cepTUdUKaTa KI0Ya MPOBEPKH, YCHICHHOW HEKBATU(DUIMPOBAHHON 3JEKTPOHHOM MOIIMUCH B
uH(ppacTpykType, obecneunBaromeld HHGOPMAIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBHE
WH(OPMALIMOHHBIX CHCTEM, UCIHOIB3YEMBIX I MPEJAOCTABICHUS TOCYAapCTBEHHBIX U
MYHULIMNIATIBHBIX YCIYT B 3JIEKTPOHHOU popme».

B 3adBneHun 0 mpegoCTaBIEHUH BBIMUCKU W3 KHUTW riaBod JIIIX wiv WHBIM 4jieHOM
JIIIX yka3weiBaeTcss (opmMaT NPENOCTABICHUS TaKOW BBIMUCKA (B (opMe 3ICKTPOHHOTO
JOKYMEHTa WM Ha OyMa)KHOM HOCHTEJE).

27.K 3adBieHUIO 3asBUTEIb WJIA €ro NPEeACTABUTENb MPUIIAracT CIECAYIOIINe
JIOKYMEHTHI:

1) KonuIo JOKYMEHTA, YIOCTOBEPSIOLIETO JINYHOCTD 3asIBUTENIS;



2) KONUIO JOKYMEHTA, YOCTOBEPSIOIIETO JUYHOCTh IIPEACTAaBUTENS 3asiBUTENS (B CiIydae
MoJlayyl TOKYMEHTOB IIPECTaBUTENIEM 3asBUTEIS);

3) JOBEpPEHHOCTb WM MWHOW JOKYMEHT, YIOCTOBEPSIOIIUMA MOJIHOMOYHS MPEICTABUTENS
3asgBUTENS (B cllydae MoJauu JOKYMEHTOB MPECTaBUTENIEM 3asBUTEIS).

28. 3asBUTENL WM €r0 MPEJCTABUTENb MPEACTABIAET (HAIpaBiIAeT) 3asBICHUE U
JIOKYMEHTBI, YKa3aHHbIE B MyHKTE 27 HACTOALIETO aJMUHUCTPATUBHOIO PETIaMEHTa, OJHUM U3
CJIETYIOIIUX CTIOCOOOB:

1) myTem JimuHOTO OOpAaIeHus: B aIMUHUCTPAITHIO;

2) yepe3 opraHu3alUu MOYTOBOM CBSI3U. B 3TOM ciyuyae MOKYMEHTHI MPE/ICTABIIAIOTCS B
KOMUSX, 3aBEPEHHBIX HOTAPUYCOM WM JOJDKHOCTHBIM JIMIIOM, YIIOJHOMOYEHHBIM B
COOTBETCTBUHU C 3aKOHOJATEIbCTBOM Ha COBEPILECHHE HOTAPUAIBHBIX JNEHCTBUM WJIM OpPraHOM
(TOJKHOCTHBIM JIUIIOM), YIIOJITHOMOYEHHBIM Ha BbIJIa4y COOTBETCTBYIOIIETO JOKYMEHTA;

3) uepe3 nuuHbIi kabuHeT Ha [loprare;

4) myTeM HarpaBieHUs Ha OQUIIMATIBHBIN aApec AICKTPOHHOU MOYTHl A TMUHUCTPAIUH;

5) uepe3 MOLI.

29. B ciayuae oOpamenuss B M®L] oqHOBpeMEHHO ¢ KOMITJIEKCHBIM 3aIPOCOM 3asBUTEITh
WIH €ro TMpeACTaBUTENbh TOJNaeT CBEICHHS, JMJOKYMEHThI © (wiu) uHGOpMAIIHUIO,
IPEeyCMOTPEHHbIE HOPMATUBHBIMU IPABOBBIMH aKTaMH, pPETyJIUPYIOIIMMU OTHOIICHHUS,
BO3HHMKAIOIIME B CBA3M C TMPEJOCTABICHHUEM VYKa3aHHBIX B KOMIUIEKCHOM 3ampoce
rOCy/IapCTBEHHBIX U (MJIM) MyHUIIMIAIBHBIX YCIYT, 38 UCKIIOUEHUEM JIOKYMEHTOB, Ha KOTOphIE
pacmpocTpaHsieTcsi TpeboBaHue MyHKTa 2 yacTtu 1 crathu 7 DenepallbHOTO 3aKOHA OT 27 IO
2010 roma Ne 210-®3 "O6 opraHuzamuy Mpea0CTaBICHUS TOCYIaPCTBEHHBIX U MYHHUITUTIATBHBIX
ycayr", a Takke CBEeIEeHUH, TOKYMEHTOB U (W) MHPOpPMALUU, KOTOPBIE Y 3asiBUTENS MU €ro
MPEJICTABUTENS OTCYTCTBYIOT M JIOJDKHBI OBITH IMOJYYEHBI MO pe3ylbTaTaM HpeloCTaBIICHUS
3asBUTENI0O WM €ro MPEJICTABUTENI0 HHBIX YKa3aHHBIX B KOMIUIEKCHOM  3aIpoce
TOCYJAapCTBEHHBIX W (WJIM) MYHHIUNAIBHBIX yciyr. CBeneHus, JIOKYMEHTHI # (WJIH)
uH(pOpMaIKI0, HEOOXOAUMBIE JJIsl MPEOCTABICHIS TOCYIaPCTBEHHBIX U (WJIH) MyHHUITUTIAIBHBIX
yCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3allpoce, W MOJydyaeMble B OpPraHU3alMsIX, YKa3aHHBIX B
gactu 2 ctate 1 @enepanbHoro 3akoHa ot 27 urons 2010 romga Ne 210-03 "O6 opranuzanuu
MPEIOCTABIIEHUSI TOCYIaPCTBEHHBIX U MYHHMIMIIAJIBHBIX yCIyr", B pe3yjbTaTe OKa3aHUS YCIYT,
KOTOPBIE SIBISIOTCS HEOOXOTUMBIMU U 0053aTEIbHBIMU JIJISl TIPEOCTABICHUS TOCYIapCTBEHHBIX
¥ MyHUIMTAIbHBIX YCIYT, 3aBUTENb WU €ro npeactaBuTens nogaetr B MOL[ oqnoBpeMeHHO ¢
KOMIUIEKCHBIM 3aIIPOCOM CaMOCTOSITEIIBHO.

30. [Ipy mpenoCTaBICHUM MYHUUUNAIBHOM YCIyrM AJMUHHCTpAllUs HE BIIpPaBe
TpeOOBaTh OT 3asBHUTEJICH WU MX MPEICTaBUTENCH JOKYMEHTHI, HE YKa3aHHBIE B ITyHKTaxX 26 u
2’7 HACTOSIIETrO aIMUHUCTPATUBHOIO PErJIaMEHTA.

31. TpeboBanusi K  JOKyMEHTaM, MPEICTaBISEMBbIM  3asABUTEIEM  WJIH  €r0
MPEJICTaBUTEIIEM:

1) noKyMEeHTBI AOKHBI UMETh MEYaTH, MOAMUCH YIOJTHOMOUYEHHBIX JOJKHOCTHBIX JIUIL
roCy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJICHUS WM JOHKHOCTHBIX JIMI] MHBIX
OpraHu3alii, BbIIABIIMX JAHHbIE JOKYMEHTBHl WM YAOCTOBEPUBIIMX MOJJIUHHOCTH KOIUU
JOKYMEHTOB (B Clly4ae MOJy4eHHs JOKyMEHTa B (opMe AJIEKTPOHHOTO JTOKYMEHTa OH JIOJDKEH
OBITH TIOJITUCAH JEKTPOHHON MOAMKUCHIO 3asSBUTEINS WM €T0 MPEACTABUTENSI B COOTBETCTBUU C
MYHKTOM 69 HACTOALIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA);

2) TEKCTHI JOKYMEHTOB JIOJKHBI OBITh HANMCAHBI PA300PUHBO;

3) IOKyMEHTBl HE MOJIKHBI UMETh IMOJYUCTOK, MPHUIHCOK, 3aUEPKHYTHIX CJIOB U HE
OTOBOPEHHBIX B HUX MCIPABIICHUI;

4) TOKYMEHTHI HE JOJKHBI ObITh UCIIOJIHEHBI KapaH IaIlloM;

5) JIOKyMEHTBbl HE JAOJKHBI MMETh MOBPEKICHUW, HATWYME KOTOPHIX HE MO3BOJSET
OJIHO3HAYHO UCTOJIKOBATh UX COJEpKaHUE.

I'maBa 10. McuepnbiBaromuii nepedeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUH C



HOPMATUBHBIMH IIPABOBBIMU AKTaMU ISl IPEJOCTABICHUS MYHUIUIIAIBHOW YCIIYyTH, KOTOPBIE
HaxXOoIATCs B PACIOPSKEHUU TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIIPABIICHUS U
UHBIX OPraHOB, YY4aCTBYIOIIMX B IIPEAOCTABICHUA MYHULIUIIAIILHON YCIIYTH, U KOTOPbIE
3asBUTEINb WK €r0 MPEJICTABUTENb BIIPaBe MPEACTABUTD, @ TAKXKE CIIOCOOBI UX MOJTyYSHHUSI
3asBUTENISIMU WM MX TPEICTABUTEISIMH, B TOM YHCIIE B 3JICKTPOHHOH Qopme, MOPSI0K UX
[IpEeACTaBICHUSA

32. JIokyMeHTBI, HEOOXOIUMBIE JIJISl TIPEIOCTABICHUS MYHUIIUTIATHBHOW YCIIYTH, KOTOPHIS
HaXOATCA B PaCHOPSHKEHUU T'OCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABIICHUS U
MHBIX OPraHoB, YYaCTBYIOUIMX B TMPEJOCTaBICHUH TOCYIAapCTBEHHBIX WM MYHHUIMIAIbHBIX
YCIIyT, U KOTOPLIC 3aABUTCIIb UJIN €TI0 MPCACTABUTCIIb BIIPABC MPCACTABUTh, OTCYTCTBYIOT.

I'maBa 11. 3anper TpeGoBaTh OT 3asiBUTES IPEICTABICHHS JOKYMEHTOB M UH(OpMAIHH

33. AIMUHUCTpauus 0pU MPENOCTABIEHUM MYHUIMIAIBHONM YCIYI'M HE BIPaBe
TpeOOBaTh OT 3asIBUTEJICH WIIM UX TIPEICTABUTEIICH:

1) npencraBneHuss JOKYMEHTOB M HH(GOpMAIMM WM OCYIIECTBICHUS JCWCTBUM,
MPEJICTABICHUE WUJIM OCYILIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU MPABOBBIMU
aKTaMH, pETyJUpPYIOIIMMHA OTHOIIEHHS, BO3HHMKAIOUIME B CBA3M C IPEIOCTABICHUEM
MYHULIMTIAJILHON YCITYTH;

2) mpeAcTaBiIeHUsT JTOKYMEHTOB M HMH(OpPMAlMH, B TOM YHCJIE MOATBEP)KIAIOIINX
BHECEHHUE 3asBUTEJEM ILIAThl 3a MPEJAOCTABICHNUE TOCYIapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT,
KOTOpBIE HAXOASTCA B PacHOpsDKEHMHM aJMUHUCTPALIMM, FOCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'O CaMOyTIpaBjieHus U (MJIK) MOJIBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM M OpraHaM
MECTHOI'O CaMOYIIPABJICHHUs OpraHU3aluii, Y4acTBYIOLUIUX B INPEAOCTaBICHUHM MYHHULMIIAIbHOU
YCIyTd, B COOTBETCTBHUM C HOPMATHMBHBIMU MpaBOBbIMU akTamu Poccuiickon ®Depeparuu,
HOPMAaTHUBHBIMU NMPABOBBIMH akTaMi OMCKOM 001acTH, MyHUIIUTIAIbHBIMU NIPABOBBIMU aKTaMH,
3a MCKJIIOYEHHEM JIOKYMEHTOB, BKJIIOUYEHHBIX B OIpEIeJIeHHbI dYacTbio 6 cratbu 7
®enepanbHoro 3akoHa ot 27 utonst 2010 roga Ne 210-d3 "OO opraHu3anuu MpeaoCTaBICHUS
rOCy/IapCTBEHHBIX 1 MYHUIIMIAIBHBIX YCIYT" MepedyeHb JOKYMEHTOB;

3) mpencraBiieHUs] JOKYMEHTOB U MH(OpMAIUK, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJUCH IMPU MEPBOHAYAIBHOM OTKa3e B IMpHUEME JOKYMEHTOB, HEOOXOJUMBIX
JUI TIPEIOCTaBICHUS MYHHIMIIATBHON yCiayru, JuOO0 B TNPEAOCTABICHHM MYHHIIMIIATbHOM
YCIyTd, 3a MCKIIOYEHUEM CJIydaeB, MPEIYCMOTPEHHBIX B MyHKTe 4 4actu | crarbum 7
®enepanbHoro 3akoHa ot 27 utonst 2010 roga Ne 210-d3 "OO6 opraHu3anuu MpeaoCTaBICHUS
rOCYIapCTBEHHBIX U MYHUIIMTIAJIBHBIX yCIyT";

4) npenocTaBieHusl Ha OyMa)KHOM HOCHUTEINEe JOKYMEHTOB U MH(OPMAIUH, SJIEKTPOHHbIE
00pa3pl KOTOPBIX paHee OBLIM 3aBEPEHBI B COOTBETCTBHHM C MyHKTOM 7.2 yactu 1 ctatbm 16
®enepanbHoro 3akoHa ot 27 utonst 2010 roga Ne 210-d3 "OO6 opraHu3anuu MpeaoCTaBICHUS
rOCYy/IapCTBEHHBIX M MYHUIIMIAIBHBIX YCIAYr", 3a HCKIIOYEHHEM CIIy4aeB, €CJId HaHEeCeHHE
OTMETOK Ha Takue JOKYMEHThl JHOO WX U3BATHE SBISETCI HEOOXOAUMBIM YCIOBHEM
MPEIOCTABIICHUS MYHHUIIMIIAJLHOM YCIYTH, U WHBIX CIy4aeB, YCTAHOBJIEHHBIX (heaepaabHbIMU
3aKOHAMH.

I'naBa 12. McuepnsiBaromuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOAUMBIX JUIsl IPEJOCTABICHUS] MyHULIUIIAIBHON yCIyTrH

34. OcHOBaHUAMU JJIs1 OTKA3a B MPUEME JOKYMEHTOB SIBJISFOTCS:

1) 3asiBjIeHHe HE COOTBETCTBYET (OpMEe 3asBICHHS, YCTAHOBJICHHON NPHIOKEHHUEM K
HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY;

2) Here,Z[CTaBJIeHI/Ie 3as4BUTCIIEM HIJIN €TI0 HpeI[CTaBI/ITeJIeM I[OKyMeHTOB, yKaBaHHBIX B
NyHKTE 26, 27 HACTOSIEr0 AAMUHUCTPATUBHOTO PETJIaMEHTA;



3) HCECOOTBCTCTBUC MPCACTABIICHHBIX 3adBUTCIICM WJIA €TI0 NPCACTABUTCIIEM OOKYMCHTOB
TpeOOBaHUSAM, YKa3aHHBIM B TyHKTE 31 HACTOSIIEro aIMUHUCTPATUBHOTO PETJIaMEHTa;

4) Hanuuue B JIOKYMEHTAaX HELEH3YPHBIX JIMOO OCKOPOUTEIHHBIX BBIPAXKCHHH, YIpo3
JKU3HU, 3I0POBBI0O U HMMYIIECTBY IODKHOCTHBIX JIMII aJIMUHUCTPALMU, a TaKXe YJICHOB HX
ceMei.

35.B cnydae yCTaHOBJIEHUS OCHOBaHWW [JI1 OTKa3a B NPUHATHM JOKYMEHTOB
JOJZKHOCTHOE€ JIHUIIO AI[MI/IHI/ICTpaI_II/II/I, OTBCTCTBCHHOC 34 MMPUCM U PETUCTPALUIO JOKYMCHTOB,
coBeplIaeT JEHCTBUS MO YBEIOMJICHHIO 3asBUTENs WM €ro MpEeACTaBUTENS B MOPSJIKE,
MPEeAYyCMOTPEHHOM MMYHKTOM 80 HACTOAILETO0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

36. OTka3 B mpueMe JOKYMEHTOB HE MPEMATCTBYET MMOBTOPHOMY OOpPAIICHUIO 3asiBUTEIICH
WIA WX MpeACTaBUTENEH 3a NPEAOCTaBICHHEM MYHULIUNAIBHOW YCIYTH M MOXET OBITh
00>aJloBaH 3asBUTEJIEM WM €ro MPEACTaBUTENEM B IMOPSAJKE, YCTAHOBIEHHOM JCHCTBYIOIIUM
3aKOHO/IATENbCTBOM.

I'naa 13. McuepnsiBaromiuii nepeyeHb OCHOBAHUM JIJIsl IPUOCTAHOBIIEHUSI MM OTKa3a B
IIPEIOCTABICHUN MYHUIIUIIAIBHON YCIYTH

37. OcHOBaHUsI [JJIi TPUOCTAHOBJICHHUS MPEIOCTABICHUS MYHULIMNAIBHONW YCIyTH
3aKOHOJATEILCTBOM HE IPEAYCMOTPEHBL.

38. OcHOBaHMEM JUIsl OTKa3a B MPENOCTABICHUM MYHUIUIAIBHON YCIYTH SIBISETCS
HECOOTBETCTBHE 3asABUTENS TPeOOBaHUSAM, NPEAYCMOTPEHHBIM IIYHKTOM 3 HACTOSIIEro
aIMMUHHUCTPATUBHOTO PETJIaMEHTa.

['naBa 14. [lepeuens yciyr, KOTOPBIE SBJISIFOTCS HEOOXOIUMBIMHU M 00S3aTEIIbHBIMHA JIJIS
IIPENOCTABICHNS MYHULIUIIAIIBHON YCIIYTH

39. Yenyru, KOTOphIE SIBISIOTCS HEOOXOUMBIMU U 00s13aTeITbHBIMHU TSI IPEIOCTABICHUS
MYHUIIUTIATBHON YCIIYTH OTCYTCTBYIOT.

I'nasa 15. Tlopsanok, pa3Mep 1 OCHOBaHUS B3UMaHUs rOCYIapCTBEHHOW MOLIJTMHbBI UITH
WHOM IUIAaThI, B3UMAEMOM 3a IIPEIOCTaBICHUE MyHUIIUIIATIBHON YCIyTH

40. MyHununanpHasi yciayra HpefocTaBisieTcss ©0e3 B3MMaHHUS TOCYAapCTBEHHOM
NOLIMHBI WIA NHOW IIJIATHI.

41.B cnyuae BHeceHUS H3MEHEHMH B BBIJAHHBIM B pE3yJbTaTe IPEIOCTaBICHUS
MYHUIUNAIBHON YCIYrM JOKYMEHT, HalpaBJICHHBbIH Ha HCIpABICHUE OIIMOOK M OIEyaTok,
JOIIYIIEHHBIX MO BUHE aiMUHHUCTpauuu, M®IL], a Takke JOHKHOCTHBIX JHUL AJAMUHHCTpALUH,
pabotarkoB M®I], mara ¢ 3asBUTENS HE B3UMACTCHI.

I'nasa 16. Ilopsanok, pa3Mep 1 OCHOBaHUS B3UMaHUS IUIATHI 3a TPEAOCTABIECHUE YCIYT,
KOTOPBIC ABJIAIOTCA H€O6XOI[I/IMBIMI/I n OGHS&T@HBHBIMI/I AJI IPEAOCTAaBJIICHUA MYHHHHHaHBHOﬁ
yCIIyTH, BKITI0Yasi THPOPMAIUIO O METOJIMKE pacueTa pa3mMepa TaKoi miaThl

42.Ilnata 3a yciyru, KOTOpbIE SBJISIOTCS HEOOXOAWMBIMH U O0S3aTEIbHBIMU JIJIS
IIPEIOCTABIEHUS MyHULIUIIAJIbHON YCIyTH, OTCYTCTBYET.

I'maBa 17. MakcuManbHBIN CPOK OKUAAHUS B OUEPENN IIPU NTOAAUE 3ASBICHUS U IIPU
IIOJIyYE€HUU PE3yIbTaTa MPEIOCTABICHUS TAKON YCIYTH

43. MakcuManbHOE BpeMs OKHIAHUSA B OYEPENM NPHU MOJaye 3asBJICHUS U JOKYMEHTOB
HE JIOJKHO MPEBBIATh 15 MUHYT.
44. MakcuManbHOE€ BpeMsA OXHAAHUA B OYEpeAu TMpU TOJYYEHUH pe3ysbTaTa



MYHHULIMIIAJIbHOW YCIIyTU HE JIOJIKHO MPEBBILATH 15 MUHYT.
I'maBa 18. Cpok 1 MOPSIIOK PETUCTPAIIUH 3asiBIICHHS, B TOM YHCIIE B 3JIEKTPOHHOH (opme

45. Peructpanuio 3asABJIEHUS U JIOKYMEHTOB, IPEJOCTABIEHHBIX 3asBUTEIEM WIIU €r0
IIPECTAaBUTENIEM, OCYLIECTBIIACT JOJDKHOCTHOE JMUO AJIMHUHHCTPALM, OTBETCTBEHHOE 34
OpUEM M PErHCTPaLUIO JOKYMEHTOB, B TOM YHCJIE€ B 3JEKTPOHHOH (opme, B KypHaie
perucTpanuyu oOpalieHui 3a MPEJOCTaBICHUEM MYHUIUMAIBHON YCIYTd MyTeM NPHCBOCHMS
YKa3aHHBIM JIOKYMEHTAM BXOJAIIET0 HOMEpaA C YKa3aHUEM AAThl OJTYYEHHUSL.

46. Cpox perucrpanuy NpeACTaBICHHBIX B aIMUHUCTPALUIO 3a8BJICHUS U OKYMEHTOB
IpU HETMOCPEJCTBEHHOM OOpAICHUH 3asBUTENS WIM €r0 MPEJCTaBUTEINS B aAMUHUCTPALMIO HE
JOJDKEH IPEBBINIATH 15 MUHYT, NIPpU HAIPaBJICHUU JOKYMEHTOB 4Y€pe3 OpraHU3alud MTOYTOBOU
CBSI3U WJIM B 3JIEKTPOHHOU (hopMe - OMH pabouMii JeHb CO IHS MOJy4YeHUs AIMHUHUCTpAIen
YKa3aHHBIX JOKYMEHTOB.

47. JlHeM peructpanuy JOKyMEHTOB SBJIIETCS I€Hb UX MOCTYIJIEHUS B aAMUHHUCTPALUIO
(mo 16.00 wacos). Ilpum moctymneHun gokymeHToB mocie 16.00 9acoB wux perucrpaius
IPOUCXOIUT CIETYIOUUM pabouuM JTHEM.

I'maBa 19. TpeOoBaHMs K TOMEIICHUSM, B KOTOPBIX MPEIOCTABISIETCS MyHHUIIUIIATbHAS
yciyra

48. Bxonq B 3maHme AJIMUHHCTpAlMU 00OpyayeTcss HMH(POPMAIMOHHONW TaOIMYKOM
(BBIBECKO), copepxkaiield HHPOPMAIIHIO O TIOTHOM HAMMEHOBAHUU AIMUHHUCTPAIUH.

49. ApmunucTpanus obecrieunBaeT MHBaNIMIaM (BKJIIOYas WHBAIMJIOB, HCIIOIb3YIOIIUX
KpECIJIa-KOJSICKU ¥ COOAK-TIPOBOTHUKOB):

1) conpoBOXeHNE WHBAJINUIOB, UMECIOIINX CTOMKHE PAcCTpONCTBAa (DYHKIIUU 3PEHUS U
CaMOCTOSITENILHOTO TIEPEIBUKCHISI, U OKa3aHWE UM ITOMOIIU B 3JaHUH aIMUHUCTPALINH;

2) AOMyCK B 3/aHH€ aIMHUHHUCTpPAlMU COOAKU-IPOBOJHMKA MPU HAIMYUU JOKYMEHTA,
MOJITBEPIKIAIOIIETO €€ CIeUaIbHOe 00yUIeHHEe U BhIIaBaeMOTO0 10 (hopMe U B MOPSIKE, KOTOPBIC
omnpeAensoTcs QpenepalibHbIM OPraHOM HCHOJHUTENbHON BIACTH, OCYIIECTBISIOMUM (DYHKINUN
no BbIPaOOTKE W pealu3aludyd TOCYIapCTBEHHOW TMOJUTUKH W HOPMATUBHO-TIPABOBOMY
perylIupoBaHHIO B cepe COLMATbHOM 3aIUThl HACEICHHUS,

3) okazaHue JOHKHOCTHBIMU JUIAMH W PabOTHUKAMU AJMUHHCTPAIIUU TTOMOIIH
MHBaJIMIaM B NPEOJI0JIEHUU 0apbepoB, MEMIAIOMINX MOJIYYSHUIO UMU YCIYT HapaBHE C APYTUMU
JTUIAMH.

B cnywasx, ecnu 37aHME HEBO3MOXXHO TOJHOCTBIO MPHUCIOCOOUTH C  Y4ETOM
NOTPEOHOCTEN MHBAIMIOB, aIMUHUCTPALIHS 10 €T0 PEKOHCTPYKIIMH WM KallUTATHhHOTO PEMOHTA
NPUHUMAET COIVIACOBaHHbIE C OJHUM U3 OOILIECTBEHHBIX OOBEIUHEHUI HHBAIUAOB,
OCYIIECTBIISIONIUX CBOIO JICATEIHHOCTh Ha TeppUTOpUU KpacHOSPCKOTO TOPOJCKOTO MOCENIeHUs
JroOnHCKOrO MYyHHMIIMTIAIBHOTO pakioHa OMCKOW 00y1acTH, Mephl IJIsi 00€CIeueHus TOCTyIa
WHBAJIUJIOB K MECTY NIPEIOCTABICHUSI MyHUIIUIIATLHON YCIYTH.

50. UadopmarimoHHbie TaONMMUYKU (BBIBECKH) PAa3MEMIAIOTCS PSAIOM C BXOJOM B 3JIaHUC
AnMuHUCTpanuu JTU00 HA JBEpH BXOJa B 3/JaHHE AJIMUHUCTPALUU TaK, 4TOObI OHM ObUIH
XOpOILIO BUIHBI 3asBUTENSIM WU UX TPEICTaBUTEIISAM.

51. Tlpuem 3asBUTENECH WU WX TNpPEACTaBUTENECH, TOKYMEHTOB, HEOOXOIAMMBIX JIJIsI
MPEIOCTABICHUSI MYHULIUIIAJIbHON YCITYTH, OCYIIECTBIsETCS B KabuHeTax AJIMUHUCTPALIUU.

52.Bxon B kabuHeT AJIMHUHHCTpaLUu oOO0OpyAyeTcs HHGOPMAIMOHHON TaOIMYKON
(BBIBECKOHM) C yKa3zaHHEM HOMEpa KaOWHETa, B KOTOPOM OCYIIECTBIISIETCS IPEIOCTaBICHUE
MYHHUIUIIAJIBHON YCIYTH.

53. Kaxxmoe pabodyee MeCTO [OJDKHOCTHBIX JIMI] AJMHUHHUCTpPAIUM JIOJDKHO OBITh
000py/IOBaHO TMEPCOHATBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTyHa K HEOOXOAMMBIM
MH(OPMaLMOHHBIM 0a3aM JTaHHBIX, IEYATAIOIIMM U CKaHUPYIOIUM YCTPOUCTBAM.



54. Mecta OXHIOaHHUA JOJDKHBI COOTBETCTBOBaTh KOM(OPTHBIM YCIOBUSIM  JUIs
3asgBUTENEH WIM MX MpPEICTaBUTENEed U ONTUMAIbHBIM YCIOBHUSIM pabOThl JOKHOCTHBIX JIMIL
AJIMUHHCTpALIUH.

55. MecTta oXuWaaHHS B OdepeAd Ha TPHEM, MOJady JOKYMEHTOB, HEOOXOIUMBIX IS
IPEOCTaBICHUS] MyHULUTIAIBHOW YCIYTH, 00OPYAYIOTCS CTYJbSIMH, KPECEIbHBIMHU CEKIUSIMH,
CKAMBbSIMU.

56. Mecta i 3amOJHEHUSI JOKYMEHTOB 000pYyIyl0TCs MH()OPMAIIMOHHBIMU CTEHIAMH,
CTYJIbSIMU M CTOJIAMHU IS BOBMOKHOCTH O(DOpPMIIEHUST JOKYMEHTOB.

57. UndopmanMoHHbIe CTEHIbl Pa3MEIIAIOTCs Ha BHJIHOM, JTOCTYITHOM JJISl 3asiBUTEJICH
WIM UX TpeACTaBUTENe MecTe U NMpHU3BaHbl 00ECIEUUTh 3asBUTENS WIM €ro MpeacTaBUTENs
ucuepnpiBaromeil nHpopmarmeit. CTeHapl T10JKHBI ObITh OQOPMIICHBI B €IMHOM CTHJIC, HAIHCH
chaenmanpl 4YepHeIM ImpudpToM Ha Oemom Qoue. OdopmieHne BU3YyaJdbHOH, TEKCTOBOU
UHPOPMALIUK O MOPSAKE MPEIOCTABICHUS MYHHUIMIIAIBHON YCIYTH JIOJDKHO COOTBETCTBOBATH
ONTUMAJIFHOMY 3pUTEIIBHOMY BOCHPHUATHIO JTOM HHGOpMalUU 3asBUTENSIMA WM HX
IPEICTaBUTEISIMH.

I'nmaBa 20. IToka3aTenu AOCTYIIHOCTH U Kaue€CTBA MyHULIUIIAJIbHON YCIyTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJICHCTBUH 3asBUTENS C JOKHOCTHBIMU JIMIIAMHU MIPH MPEIOCTaBICHUN
MYHUIIUTIATBHON YCIYTH U MX TMPOJOJKUTEIBHOCTD, BO3MOXXHOCTD MOJTy4eHHU HHPOPMALIUU O
X0JIe MPEe0CTaBICHHS MyHUIIUIAIBHON YCIYTH, B TOM YHUCIIE C UCIIOJIb30BAaHUEM
UH(POPMALMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUH, BO3MOKHOCTB JINOO HEBO3MOKHOCTh
MOJTyYEHUST MyHUITUTIATBEHOHN yeiayru B M®I] (B ToMm uwclie B MOTHOM 00BbEME), TOCPEACTBOM
KOMIUIEKCHOTO 3ampoca

58. OCHOBHBIMHM TOKa3aTEISIMU JOCTYITHOCTH M KayeCcTBa MYHULMMNAIbHOW YCIyTU
SBIISIOTCS:

1) cobmonenne TpeOoBaHMI K MecTaM IPeNOCTaBICHUS MYHUIMIAIBHON YCIyrH, UX
TPAHCHOPTHOU JIOCTYITHOCTH;

2) BOBMOXKHOCTh  MPEACTABICHUSI 3asBICHUS M JOKYMEHTOB, HEOOXOMUMBIX ISt
MPEIOCTABICHUSI MyHULIMNIAIBHON yCiIyTH, yepe3 MOIL;

3) cpenHee BpeMs OKUJAHUS B OUEPEU NIPU NI0Ja4€ JOKYMEHTOB;

4) KoIMuecTBO OOpameHnii 00 00KaJTOBaHWM PEIICHWH W OeWcTBUil (Oe31eiCTBUS)
aJIMUHUCTpPAIMH, a TAKXKE TOJDKHOCTHBIX JIUI aIMUHUCTpaIliy;

5) KOIMYEeCTBO B3aMMOJCHCTBUIl 3asBUTENS] UM €0 MPEACTABUTENS C JOJKHOCTHBIMU
JTULAMHU, UX TIPOAOIIKUTEIBHOCTD;

6) BO3MOXKHOCTh MOJIyu€HUsT MHQOpPMAIMM O XOJAE MPEJOCTaBICHUS MYHUIMNAIBHOM
YCIIYTH.

59. BzaumoneiicTBre 3asgBUTENS WA €ro MNPEACTaBUTENS C JOJHKHOCTHBIMHU JIUIIAMH
aJIMHHHUCTPAIIMH OCYIIECTBISETCS MPH JIMYHOM TIpUEeMe TPaKIaH B COOTBETCTBUU C TpaduKOM
npueMa rpaxiaH B aMUHUCTPALIUH.

60. BzaumoneiicTBue 3asBUTENSI WU €r0 MPEACTABUTENS C JOKHOCTHBIMU JIMIAMU
aJIMMHHUCTPAIIH OCYIIECTBIISIETCA TP JINYHOM OOpallleHU! 3asBUTENS WU €r0 MpPeACTaBUTEIS:

1) ansg momaym JAOKYMEHTOB, HEOOXOIUMBIX Il TMPEAOCTABICHUS MYHHIIHITATBLHON
yCIyru;

2) 1Sl IOJTy4EHUsI pe3ybTara MPeA0CTaBICHUS MyHULIUITAIbHON YCITYTH.

61. [IpogoJKUTENBHOCT B3aMMOJCHCTBHUS 3aABUTENS WM €ro MPEACTaBUTENS C
JOJDKHOCTHBIMHM JTUIAMU AJIMUHUCTpPALMKU MPU MPEJOCTABICHUN MYHUIMIIAIBHON YCIYTH HE
JOJbKHA TpeBblaTh 10 MUHYT MO KaXIOMy W3 YKa3aHHbBIX B NyHKTe 60 Hacrosiiero
aJIMUHUCTPATUBHOIO PETJIaMEHTa BUJIOB B3aUMO/ICUCTBUSI.

62. KonnuecTBO B3aMMOJICHCTBUIA 3aABUTENS UM €T0 MPEACTABUTENS C JOJKHOCTHBIMHU
TUUAaMAd  AJMUHUCTpAllMM TPU  MPEJOCTABICHUM MYHULMMNAIBHOW YCIYTHM HE JOJKHO
MPEBBIIIATH JBYX Pas3.



63. 3agBurento oOecreyuBaeTCs BO3MOXKHOCTh IMOJAYM 3alpoca O TPEJIOCTaBICHUU
MYHHULMIIAJIBHOW YCIYIM W IIOJy4EHUS pe3yJbTaTa MYHHIMIIAIBHOM YCIYTM IOCPEACTBOM
MCII0JIb30BaHUs JIEKTPOHHOM NouThl AaMuHHucTpauu, [loprana, MOILI.

3asBUTENb U €r0 NPEJCTaBUTENb UMEIOT BO3MOXKHOCTb IMOJIyYUTh MH(OPMAIMIO O X0
IPEIOCTABIECHUS MYHUIUNAIBHON ycayrd B AJMHUHHUCTpallMM B IOPSAJKE, YCTAaHOBICHHOM
MyHKTaMu 7-15 HACTOSIIIEro aIMMHUCTPATUBHOIO PErJIaMEHTA.

['nmaBa 21. uable TpeOOBaHMS, B TOM YKCJIE YUYUTHIBAIONINE OCOOEHHOCTH MPEIOCTaBICHUS
MYHUIIUTATBHON ycinyru B ML 1 1o skcTeppUTOpUAIbHOMY MPUHIIUITY, 0COOEHHOCTH
MPEIOCTABIICHUSI MYHULIUIIAJIbHON YCIYTH B 3JIEKTPOHHOM opme

64. MyHunMnagbHas yciyra o 3KCTeppUTOPUATILHOMY IMIPUHIIMITY HE TPEAOCTABIISAETCS.

65. Opranuzanus MpEeAOCTaBICHUS MYHULUIAIBHON YCIYyTd OCYIIECTBISETCS IO
npuHIMny "omHoro okHa' Ha 0aze M®PI[ nmpu nawyHOM OOpaIeHUW 3asBUTENS WIH €ro
MpEeICTaBUTEIS.

[Ipu npenocraBieHN MYHUIIMITAIBHON YCIIYTH YHUBEpPCAIbHBIMU crienuanucraMmu MOI]
OCYLIECTBIISIIOTCSL  CIENYIOUIME  aJAMHHUCTPATHBHBIE  JEUCTBUS B  paMKax  OKa3aHUs
MYHULUIIAJIBHON yCIyTHU:

1) uadopMUpOBaHKE 3asIBUTENCH MU MX MPEACTABUTENCH O MOPSAKE MPEAOCTABICHHUS
MYHULUIIAJBHON YCIyTHM, B TOM YHCIE IOCPEACTBOM KOMIUIEKCHOIO 3alpoca, O XOJe
BBITIOJIHEHHMS 3aIIpOCa O MPEIOCTABICHUN MYHUIIMTIAIBHOM YCIYTH, KOMILIEKCHBIX 3alIPOCOB, 1O
WHBIM BOIPOCaM, CBSI3aHHBIM C MPEAOCTABICHHMEM MYHHUIMNAIBHOW YCIYrdM, a TaKke
KOHCYJIbTUPOBAHMEM 3asiBUTENCH WM UX TMPEACTABUTENCH O TMOpsSAKEe NpeloCTaBICHUs
MYyHULIMTIATBbHOU yeinyru B MOLJ;

2) mpueM 3asBICHUS M JOKYMEHTOB, MPEJCTABICHHBIX 3asABUTEIEM WJIH €ro
MIPEACTABUTENEM, B TOM YUCJIE KOMIUIEKCHOTO 3aMpoca;

3) oOpaboTKa 3asiBICHUS M MPEICTABICHHBIX JOKYMEHTOB, B TOM YHCJIE KOMIUJIEKCHOTO
3amnpoca;

4) HanpaBlIeHWE 3asBJICHUS W JOKYMEHTOB, IMPEACTaBICHHBIX 3asBUTEIEM WU €ro
MPEACTABUTENEM, B AIMUHUCTPALIHIO;

5)BeImaya pe3yiabTaTa MPEAOCTABICHHUS MYHUIIUIAIBHON ycIyrd (B TOM YHCHE
JIOKYMEHTOB, MOJYYEHHBIX MO pe3yjbTaTaM IMPEAOCTaBICHHSI BCEX T'OCYAApCTBEHHBIX M (WJIH)
MYHHIIMIIATBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce) WU YBEAOMJICHHS 00 OTKa3e B
IIPUHATUY 3asIBJICHUS K PACCMOTPEHHUIO.

66. locTyn K MH(QOpPMALUMU O CPOKaxX M IOPSIKE IMPEIOCTABICHUS MYHUIIUIAIBHON
yciyru, pasMenieHHod Ha Iloptane, ocymecTBisiercs 0e3 BBIIOJHEHHUS 3asBUTENIEM WU €ro
IpEeJCTaBUTENIEM KaKUX-IMOO TpeOOoBaHMN, B TOM 4HCIEe 0e3 HCIOIb30BaHUS MPOTPAMMHOIO
o0OecrieyeHus, YCTAHOBKAa KOTOPOrO Ha TEXHHUYECKHE CpeICTBAa 3asBUTENSl WM  €ro
NpeNCTaBUTENsS TpeOyeT 3aKIIOYeHUs JUIEH3UMOHHOTO WJIM HMHOTO  COIVIAIEHUS ¢
npaBooOagaTeseM MPOrpaMMHOIO oOOecreueHus, MpeayCcMaTpUBaIONIEro B3WMaHUE IUIATHI,
PETUCTPALIUIO WIIM aBTOPU3ALMIO WK MPEJOCTaBICHUE UM NIEPCOHATBHBIX JaHHBIX.

67. [IpenocTaBieHue  MYHUIMIAIBHOW  YCIAyrM C  ucnojdb3oBaHuem  [loprana
OCYLIECTBIISIETCS. B OTHOILIECHUM 3asBUTENECH, MPOIICAIINX MPOLEAYPY PErucTpaluu u
ABTOPHU3ALIHH.

68. [lomaua 3asBUTENEM 3asBICHHUS B 3JIEKTPOHHOU ¢opme mnocpencTBoM Iloprana
ocymiecTBisieTcs B Buae ¢aiios B popmare XML, co3gaHHbIX ¢ ucnoib3oBanueM XML-cxem u
00ecreYnBarOIINX CYUTHIBAHNE U KOHTPOJIb MPEACTABICHHBIX JTaHHBIX.

[lonaya 3asBUTENeM 3asBiI€HHUS B (OpME DIEKTPOHHOTO JOKYMEHTa IOCPEICTBOM
AJIEKTPOHHON MOYTHI OCyIIecTBIIsieTCs B Buje ¢aitnoB B popmare doc, docx, odt, txt, xls, xIsx,
ods, rtf.

DNEKTPOHHBIE JOKYMEHTBI (SJIEKTPOHHBIE O0pa3bl [TOKYMEHTOB), MpHIaraeMele K
3as1BJICHUIO, B TOM YHCJIe JJOBEPEHHOCTH, HAIIPaBJIAIOTCS B BUAE ¢aitinos B popmarax PDF, TIF.



69. IIpu oOparieHnn 3a MPeJOCTaBICHUEM MYHHULMNAIBHOW YCIYTH B 3JIEKTPOHHOU
dbopMe 3asgBUTENb WJIH €ro MNPEICTaBUTENb HCIOIb3YEeT YCUJICHHYIO KBaTU(UIIMPOBAHHYIO
AJIEKTPOHHYIO NOJINUCH. 3asBJICHHE U JOKYMEHTBI, I10JaBacMble 3asBUTEIEM B AJIEKTPOHHOMU
dbopme ¢ ucnoabzoBanreM [loprana, MOTYT OBITH OMKMCAHBI IPOCTOM JIEKTPOHHOM TMOIIUCHIO.

VYcuneHnHass KBadu(pHUUIMPOBAHHAs AJIEKTPOHHAs MOMAMUCH JOJDKHA COOTBETCTBOBATH
CJICTYIOIIUM TPEOOBAHUSIM:

1) xBanuuumpoBaHHbIi cepTU(dUKAT KIF0UYa TPOBEPKU AIIEKTPOHHON MOAMHCH (Janee -
KBaJIM(ULMPOBAHHBIN cepTU(UKAT) CO3AaH U BbIAAH AKKPEAUTOBAHHBIM YIOCTOBEPSIOLIUM
[IEHTPOM, aKKpEIUTALUsl KOTOPOTO JCHCTBUTENbHA HA ACHD BbIJIaUM YKa3aHHOTO cepTu(dukara;

2) kBanu(UIIMPOBAHHBIN cepTU(PUKAT NEHCTBUTEIICH HA MOMEHT TOJMUCAHMS 3ampoca 1
npujaraeMplX K HEMy JOKYMEHTOB (TIpM HaJIM4YUHM JOCTOBEPHOH HH(pOpMAIMM O MOMEHTE
MOJMUCAHUSl 3asdBJICHUS U TpUIIAaTaeMbIX K HEMY JOKYMEHTOB) WM Ha JI€Hb IPOBEPKHU
NEHCTBUTENIFHOCTH  YKAa3aHHOTO cepTU(duKara, ecad MOMEHT MOJAMUCAHUSA 3ampoca M|
IIpUJIaraéMbIX K HEMY IOKYMEHTOB HE OIpeJiesieH;

3) umeeTcs MOJOKUTENbHBIA PE3yabTaT IPOBEPKU IPUHAMIEKHOCTH  BIAAEIBILY
KBaJIM(ULIMPOBAHHOTO cepTU(UKaTa YCHICHHON KBaTU(UIIMPOBAHHOMN 3JIEKTPOHHOM MOIHICH, C
MOMOUIbI0 KOTOPOW MOJINMCAH 3alpoCc M IpHilaraéMble K HEMY JOKYMEHTBI, U IOATBEPKIEHO
OTCYTCTBHE U3MEHEHUH, BHECEHHBIX B YKa3aHHBIE IOKYMEHTHI Iociie ux noanucanus. [Ipu stom
IIPOBEPKA OCYIIECTBISAETCS C MCIOJB30BAHUEM CPEICTB UIEKTPOHHOW IMOANKCH, MOJYyYUBLIMX
MOJTBEPK/IEHUE COOTBETCTBUS TPEOOBAaHUSAM, YCTAHOBIEHHBIM B COOTBETCTBUU ¢ DenepanbHbIM
3akoHOM OT 6 ampens 2011 roxa Ne 63-@3 "OO 31eKTpOHHON MOAIUCH", U C UCIIOIb30BaHUEM
KBaJIM(ULMPOBAHHOTO cepTH(UKaTa Julla, MOJIMUCABIIETO0 3alpoc M MpHiIaraemMble K HEMY
JOKYMEHTHI.

70. IIpu HampaBiieHUH 3asBJICHUSI M MPUJIAra€MbIX K HEMY JOKYMEHTOB B 3JICKTPOHHOM
dopme mpencTaBUTENEM 3asABUTENS, JCHCTBYIONIMM HAa OCHOBAaHMM JIOBEPEHHOCTH, BBIIAHHOMN
IOPUINYECKUM JIMIIOM, YAOCTOBEPSETCS YCHJICHHOW KBaTU(DUIIMPOBAHHON AJICKTPOHHOU
MNOJAINUCHI0 IPAaBOMOYHOIO JIOJDKHOCTHOTO JIMIA FOPUIWYECKOrO JIMLA, & JOBEPEHHOCTb,
BbIlaHHAass (U3UYECKUM JIMIIOM, - YCHUJICHHOW KBaTU(UIMPOBAHHON 3JEKTPOHHOW MOIIMHUCHIO
HOTapuyca.

PA3AEJI III. COCTAB, ITOCJIEHOBATEJIbBHOCTB 11 CPOKH BBIIIOJIHEHUA
AIMUHUCTPATHUBHBIX ITPOLHEAYP, TPEBOBAHUS K ITOPAIKY NX
BBIIIOJIHEHM A, B TOM UHMCJIE OCOBEHHOCTHU BBIITOJIHEHW A
AIIMUHUCTPATUBHBIX ITPOLIEAYP B DJIEKTPOHHOM ®OPME, A TAKXE
OCOBEHHOCTU BBIITOJIHEHUA A/IMUHUCTPATHUBHBIX ITPOLEAYP B M®I]

I'maBa 22. CocTaB u nociie10BaTeNbHOCTh AIMUHUCTPATUBHBIX ITPOLIETYP

71. IIpenocraBieHne MYHHUIMIAIBHOM YCIYrW BKJIIOYaeT B ce0s  Cleaylomme
aJIMUHUCTPATUBHBIE IPOLEAYPHI:

1) npuemM, peructpanusi 3asBJIEHUS M JIOKYMEHTOB, IOJUIEKAIIMX IPEICTABICHUIO
3asIBUTEJIEM WIIH €TO0 MPEICTABUTEIIEM;

2) npuHATHE PEeIICHHs O IPUHATUH 3aSBJICHUS K PACCMOTPEHMIO HIIH peIIeHus: 00 oTKase
B [IPEJ0CTABICHUH MYHULIUITAIbHON YCITYTH;

3) MOATrOTOBKA BBIMUCKHU U3 TTOXO35HCTBEHHBIX KHHUT

4) HanipaBiieHHe (BbIJa4ya) 3asABUTENI0 WM €ro MPEJACTABUTEII0 BBIMUCKH U3
MOXO3SIICTBEHHBIX KHUT MM YBEJOMJICHHS 00 OTKa3e B IPEJOCTABICHUHM MYHHULUNAIBLHOU
YCIIYTH.

72.1lpn mnpenocraBieHMn MyHMIMNanbHOW ycinyrn MOIL[ BblosHAET cienyromue
NICUCTBUA:

1) uapopmupoBaHue 3asgBUTENEH WM UX MPEICTABUTENEH O MOPSIKE MPEAOCTABICHHS
MyHULMNanpHoW ycayru MODII, o Xxozme BBIIOJIHEHUS 3ampoca O MNPEAOCTaBICHUS



MYHUIIUTATBHON YCIYTH, IO UHBIM BOIPOCAM, CBSI3aHHBIM C MPEAOCTABICHHEM MYHULIUTIAIbHON
yCIyTd, a TakKe KOHCYJIbTUPOBAHME 3asiBUTENEH WJIM HUX TMPEACTaBUTENCH O mopsake
IIPEIOCTABICHNs MyHULIIUIIAIILHOU yciryru B ML

2) mpueM 3ampoca M JIOKYMEHTOB IMPEACTaBICHHBIX  3asBUTEIEM WU  €ro
IIPEJICTABUTENIEM, B TOM YHCJIE KOMIUIEKCHOTO 3aIIpoca;

3) oO6paboTka 3ampoca W TMPEACTABICHHBIX JOKYMEHTOB, B TOM YHCJIE KOMIIJICKCHOTO
3anpoca;

4) HampaBlieHHE 3ampoca M JOKYMEHTOB, TMPEACTABICHHBIX 3asBUTENIEM WJIH €ro
IPEJCTaBUTENIEM, B aIMUHUCTPAIHUIO;

5)Belmaua pe3yibTaTa MPEAOCTaBICHHUS MYHUIMNAIBHOM yciayrdu (B TOM 4ucie
JIOKYMEHTOB, TOJIyYEHHBIX 10 pe3yiabTaTaM NpPEeAOCTaBICHHS BCEX TOCYAAPCTBEHHBIX M (WIIN)
MYHHUILIMNIAJIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce), yBelIOMJIEHHS 00 OTKa3e B
npremMe JOKYMEHTOB WJIM YBEJOMIICHHUSI 00 OTKa3e B MPEAOCTABICHUH MYHUITUIIAILHON YCIIYTH.

I'naBa 23. IIpuem, peructpanus 3asBjIeHUS U JOKYMEHTOB, IPEACTABIECHHBIX 3aIBUTEIEM
UJIU €T0 IPEACTaBUTEIIEM

73. OcHOBaHUEM U1 Ha4aJla OCYIIECTBICHUSI aIMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
NOCTYIJIEHHE B AJMHHHUCTPALIMIO OT 3asBUTENII WM €ro TMPEACTABUTENsl 3asBICHUS C
NPWIOKEHHBIMH JIOKYMEHTaMH OJHUM H3 CHOCOOOB, YKa3aHHBIX B MYHKTE 28 HACTOSIIETO
aJIMUHUCTPATUBHOIO PErJIaMEHTA.

74.Ilpuem 3asBIE€HUS W JOKYMEHTOB OT 3asBHUTENS WM €ro MNpeACTaBUTENS
OCYILIECTBIISIETCS B AJMUHUCTpAIMU 10 MPEIBAPUTEIBHON 3aMKiCH, KOTOPasi MPOU3BOJUTCS 1O
TenedoHy, YKa3aHHOMY Ha O(UIMAIBHOM CcaidTe aIMUHUCTpAIuU, JMO0 TpHU JTUIYHOM
oOpalleHuy 3assBUTENS WK €0 MPEJCTABUTENS B a/IMUHHUCTPAIIHIO.

75. I[loctynuBiiee B AJMHHUCTPALMIO 3asBJICHUE M JOKYMEHTBI, B TOM 4YHUCIE B
AIIEKTPOHHOU (hOpMe, PErHCTPUPYETCS TOJDKHOCTHBIM JIUIIOM aIMUHUCTPAIUU, OTBETCTBEHHBIM
3a TpUEeM U PpErucTpaluio JOKyMEHTOB, B JKypHaje pErucTpalud oOpamieHuil 3a
MPEeI0CTaBICHUEM MYHULIMTAIIbHON YCITYTH.

Cpoxk perucrpanyy npeacTaBICHHbIX B AJIMUHUCTPALIMIO 3asBJICHUS U JOKYMEHTOB IIpU
HEMOCPEJICTBEHHOM OOpAallleHUU 3asBUTENSI WIM €ro MPEACTaBUTENs B AJIMHHHCTpAIUIO HE
JIOJKEH MpEeBBIIATh 15 MHUHYT, IpU HANpPABJICHUH JOKYMEHTOB 4e€pe3 OPraHu3aluy MOYTOBOU
CBSI3U WJIM B 3JIEKTPOHHOU (hopMe - OMH pabouMii JeHb CO IHS MOJY4YeHUs AJIMHUHUCTpAIen
YKa3aHHBIX JJOKYMEHTOB.

76. JomxHOCTHOE MO AJMMHHUCTpAalMM, OTBETCTBEHHOE 3a IPUEM U PETUCTPALHUIO
JIOKYMEHTOB, IPOCMATPUBAET MOCTYNUBIINE JOKYMEHTBI, IMPOBEPSAET HX LEIOCTHOCTh H
KOMILUIEKTHOCTb, YCTAHABIMBAET HAJIMYMUE WM OTCYTCTBUE OCHOBAHMM, MNPEIyCMOTPEHHBIX
MYHKTOM 34 HAcCTOSIIEro aAMUHHCTPATUBHOTO PErjiaMeHTa, He MOo3JHee ABYX pabodux AHEH co
JTHSI TIOJTYYECHUS 3asIBJICHUS U JIOKYMEHTOB.

77. B ciiydae MOCTYIUICHHS 3asBJICHUS, TIOIMMCAHHOTO YCUJICHHON KBaJU(DUIIMPOBAHHON
AJIEKTPOHHON MOJMHUCHIO, JOKHOCTHBIM JIULIOM aIMUHHMCTPALIUU, OTBETCTBEHHBIM 3a MPHUEM U
pETUCTpalMIO JOKYMEHTOB, B XOJI€ MPOBEPKU, MPEAYCMOTPEHHOM IMYHKTOM 76 HACTOSIIETO
aJIMUHUCTPATUBHOIO pEIJIAMEHTa, NPOBOJUTCS MPOBEpPKA JACHUCTBUTEIBHOCTH YCHIIEHHOU
KBATH(UITUPOBAHHOM 3JIEKTPOHHOM MOJAMKCH, C UCTIOIB30BAaHMEM KOTOPOH MOAMKCAH 3alpoc, Ha
coOuro/ieHre TpeOOBaHM, MPETYCMOTPEHHBIX IMYHKTOM 69 HACTOSINEro agMHHHUCTPATUBHOTO
periiaMeHra.

78. IIpoBepka yCHICHHOH KBaIM(PUUUPOBAHHONH DIEKTPOHHOH TMOAMHUCH  MOXKET
OCYLIECTBIATHCA JIOJDKHOCTHBIM  JIMIIOM  aJIMMHUCTPALIMM, OTBETCTBEHHBIM 32 IIPUEM U
PETUCTPALIMIO JTOKYMEHTOB, CAaMOCTOSATENBHO C HCIIOJIB30BAaHHMEM HMEIOLUXCS CPEJCTB
3IEKTPOHHOW MOJMUCH WIH CPEACTB MH(OPMALIMOHHONW CHCTEMBI TOJIOBHOTO YAOCTOBEPSIOIIETO
IIEHTpa, KOTOpas BXOJUT B COCTaB HH(PACTPYKTYphl, oOecreyuBaromeid HHPOPMALUOHHO-
TEXHOJIOTMYECKOe B3aUMOJACHCTBHE NEHCTBYIOIIUX HH(POPMAIIMOHHBIX CHUCTEM, HCIOJIb3yEeMBIX



JUTSL IPEZOCTABIICHHS TOCYJapCTBEHHBIX YCIYT M MyHULIMIAIBHBIX YCIYT B 3JICKTPOHHOM (hopme.

[IpoBepka NEWCTBUTEIBHOCTH YCHJICHHONW KBAJTU(DHUITMPOBAHHOM AJIEKTPOHHOW MOJIHCH
TaKXKe MOXET OCYLIECTBIATHCS C MCIOJIB30BAaHHUEM CPEICTB HH(GOPMAIMOHHONH CHUCTEMBI
AKKPEJIUTOBAHHOTO YIOCTOBEPSIOIIETO [IEHTPA.

79.B cnyuae BBISBIEHUS B MPEICTABICHHBIX JOKYMEHTaX XOTs Obl OJHOTO U3
OCHOBaHUH, NMPEIYCMOTPEHHBIX IMYHKTOM 34 HACTOSILEro aJIMUHHCTPATHBHOIO pEIVIAMEHTA,
JOJKHOCTHOE JIMIO aJIMUHUCTPALIMY, OTBETCTBEHHOE 3a IIPUEM U PETUCTPALIMIO TOKYMEHTOB, HE
MO3/IHEE CPOKA, MPEJYCMOTPEHHOI'O MYHKTOM 76 HACTOSIIEr0 aAMUHUCTPATUBHOIO PEIVIAMEHTA,
NPUHUMAET pelieHre 00 OTKaze B NMpHeMe JOKYMEHTOB W IMOJTOTAaBJIMBACT YBEAOMIIEHHE 00
OTKa3e B IpUEME JOKYMEHTOB C YKa3aHMEM OCHOBAaHMM OTKa3a B IPUEME JIOKYMEHTOB W
o0ecreynBaeT ero nojArnyucaHue raaBoi AJIMUHUCTPAIIHH.

80. B cnydae oTkaza B mpueMe JOKYMEHTOB, MOJ@HHBIX IyTeM JIMYHOTO OOpalleHHS,
JOJKHOCTHOE JINLIO AJIMUHUCTPALMU, OTBETCTBEHHOE 3a IIPUEM U PETUCTPALMIO JOKYMEHTOB, B
TeYeHHe Tpex pabouux JHEH cOo [HSA TOJIY4YeHHs 3asBICHHUS M JOKYMEHTOB HallpaBliseT
3asBUTEINIO WM €T0 MPEACTABUTENIO YBEJIOMIIEHHE 00 OTKa3e B IprUeMe JOKYMEHTOB MOYTOBBIM
OTIpaBJICHUEM [0 IOYTOBOMY aJpecy, yKa3aHHOMY B 3asiBICHHH, JUOO MO OOpalleHUIo
3asIBUTEIISL WM €T0 MIPEICTABUTEINS BPYyUaEeT €0 JINYHO.

B cnydae oTkasza B mpuemMe JOKYMEHTOB, TOJAaHHBIX YEPE3 OpraHU3alMK OYTOBOU CBS3H,
JOJKHOCTHOE JIMI0 AJIMUHHMCTPALMH, OTBETCTBEHHOE 32 IIPUEM U PETUCTPALIMIO JOKYMEHTOB, HE
no3aHee Tpex paboumx JHEH cOo JHS TONY4YeHMs] 3asBIIEHUS M JOKYMEHTOB HamlpaBiisieT
3agBUTENI0O WJIM €ro IPEICTAaBUTEII0 IMOYTOBBIM OTIPABICHHEM YBEJIOMIIEHHE 00 OTKa3e B
pueMe JOKYMEHTOB I10 TIOYTOBOMY a/IpeCy, YKa3aHHOMY B 3asIBJICHHH.

B cnydae oTkasza B mpueme TOKyMEHTOB, IOJJaHHBIX Yepe3 JIU4YHbIN KabuneT Ha [lopTare,
JIOJKHOCTHOE JINLIO AJMUHUCTPAIMU, OTBETCTBEHHOE 3a IIPUEM M PETUCTPALIMIO JOKYMEHTOB, HE
no3/Hee Tpex pabouyux IHEeW co JHS TOJIY4YEHHUs 3asBICHUS U JOKYMEHTOB HalpaBisieT
3asBUTEIIO WM €ro MPEJCTaBUTENI0 yBeIOMIIEHHE 00 OTKa3e B MpUEME TOKYMEHTOB B JIMYHBIN
kabuHeT Ha [loprare.

B cnydae oTkaza B OpuemMe JIOKYMEHTOB, IIOJAAHHBIX IIyT€M HAIPAaBICHUS Ha
opuLManbHBIA  agpec  SJEKTPOHHOM  MOYTHI  AJMUHUCTpAllMM, JOJDKHOCTHOE — JIMIO
AJIMUHHCTpallid, OTBETCTBEHHOE 3a NPUEM M PETHCTPAlUI0 JOKYMEHTOB, HE IO3/IHEE TpeX
pabouux JHEH cO JHS TMOJYy4eHHUs 3asBJICHUS U JOKYMEHTOB HAIpaBiseT yBeIOMIICHHE 00
OTKa3e B IPUEME IOKYMEHTOB I10 a/Ipecy 3JIEKTPOHHOM MOYThI, YKa3aHHOMY B 3asIBJICHUH.

B cnydae oTkasa B npueMe JOKYMEHTOB, NofaHHbIX 4epe3 MODII, nomkHOCTHOE U0
AJIMUHHCTpAllMHd, OTBETCTBEHHOE 3a NPUEM M PETHCTPALUI0 JOKYMEHTOB, HE IO3/IHEE TpeX
pabouux aHEH cO JHA TMOJNyYeHHs 3asBICHHUS M JOKYMEHTOB HampaniseT (Bbiaer) B MOI]
yBeIOMJIEHHE 00 OTKasze B MpHeMme NOKyMeHTOB. He mo3gHee pabodero IHs, CIEAYIOLIEro 3a
JTHEM TIOCTYIUIEHUS yKa3zaHHOro yBenomiieHusi, M®DL] nanpasisier (BbIIaeT) 3asBUTEIIO UIH €TO0
MPEJICTAaBUTEINIO YBEAOMIIEHUE 00 OTKa3€ B IpUEME IOKYMEHTOB.

81.Ilpm orcyrcTBUM B TPEICTABICHHBIX 3asABUTEIEM WM €r0 IPEACTaBUTEIEM
JOKYMEHTaX OCHOBAaHWUW, MPEAYCMOTPEHHBIX IYHKTOM 34 HacTOSAIIEr0 aJIMHUHHCTPATUBHOIO
periaamMeHTa, JOJDKHOCTHOE JIMLO aAMHHHMCTPAIMM, OTBETCTBEHHOE 3a IPHEM M PETUCTPALUIO
JOKYMEHTOB, HE TO3JHEE CpOKa, MPEeIyCMOTPEHHOIO0 IyHKTOM 76  HAacTOSALIEro
aAMMHHMCTPAaTUBHOIO  pEIJIaMEHTa, IEepeJacT IMpEICTaBICHHbIE 3asgBUTEIEM WU  €ro
MPEACTABUTENEM JOKYMEHTBI JODKHOCTHOMY JIHMIy AJMHHUCTPALMM, OTBETCTBEHHOMY 3a
IPEIOCTABIEHNE MYHUIIMIIANBHON YCIYTH.

82. Pe3ynbTaToOM aJIMHUHUCTPATUBHOM MPOLEAYPHI SIBISETCS MPHEM MPEICTABICHHBIX
3asIBUTEJIEM WJIM €ro IPEJICTaBUTEIIEM JOKYMEHTOB M HX Iepefada AOHKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a MPEJOCTaBICHNE MYHHUIMIAIBLHON yCIyru, Tu00 HampaBieHHE 3asBUTEIIO
WIN €T0 MPEJICTABUTENIO0 YBEIOMIICHHs 00 0TKa3e B IpHeMe TOKyMEHTOB.

83. CrmocoboM ¢ukcammu pe3yibTara aIMUHUCTPATUBHON MPOIEAYPHI  SBISCTCS
perucrpanus JIOJDKHOCTHBIM  JIMIOM AJIMUHUCTPallUM, OTBETCTBEHHBIM 3a IPUEM H
perucTpaimio JOKyMEHTOB, (akTa IMepeiayd MpeACTaBICHHBIX TOKYMEHTOB JOJKHOCTHOMY



Uy AJMUHUCTPAIMH, OTBETCTBEHHOMY 3a IPEIOCTABICHWE MYHMLHUMAIBHOM yCIyru, jaubo
yBEIOMJICHHsI 00 OTKa3e B IIpHEME INPEACTABICHHBIX JOKYMEHTOB B YpHaje PErucTpaiuu
oOpalieHnit 3a Mpe0CTaBICHUEM MYHHUIIUIIAIBHON YCIIyTH.

I'naBa 24. IIpuHsATHE pEUICHUS O IPUHATUH 3asBIICHUS K PACCMOTPEHHIO UM PEILICHHs 00
OTKa3e B IPEJOCTABICHUN MyHUIIUIIAIIBHON YCIIYT'H

84. OcHOBaHWeM Il Hayajga aJMUHUCTPATUBHOW MPOUEAYpPHI SBIACTCS MOJTYyYECHHE
JIOJKHOCTHBIM JIMIIOM AJMUHUCTPALMU, OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHHUIIMIAIBHOU
YCIIYTH, 3as1BJICHUS U MIPEJCTABICHHBIX 3asBUTEIEM WM €T0 MPEICTABUTENIEM JOKYMEHTOB.

85. Jlo;skHOCTHOE  JUII0  AJIMUHUCTpAllMM, OTBETCTBEHHOE 3a IPEJOCTABICHHUE
MYHUILIMIIAJILHOW yCIyTH, B TeueHue 1 (0AHOro) pabodero IHS CO HS PETUCTPALUU 3asiBICHUS
OCYIIECTBIISIET MPOBEPKY 3asIBJICHUSI U MPEICTABICHHBIX 3asBUTEIEM WM €r0 MPEACTaBUTEIEM
JIOKYMEHTOB Ha HaJM4yuM€ OCHOBAHWH, YCTAaHOBJEHHBIX B TMyHKTE 38 HACTOAIIETO
aJIMUHUCTPATUBHOIO PETJIAMEHTA.

86. B ciyuae yCTaHOBJIEHHS B XOAE€ MPOBEPKH, NPEAYCMOTPEHHOM IYHKTOM &85
HACTOSINIETO AJAMUHUCTPATUBHOIO pErjlaMeHTa, HaJIu4Msl OCHOBAHMS JJid OTKa3a B
MPEJOCTABIICHUM  MYHHUIMIAJIBHOM  YCIYIdM, YKa3aHHOTO B MYHKTe 38  HACTOSIIErO
aIMUHUCTPATUBHOIO PErJIaMEHTAa, JOJDKHOCTHOE JHUI0 AJIMUHUCTpAIMM, OTBETCTBEHHOE 3a
MPEIOCTaBIIEHUE MYHHUIIMIAIBLHOW YCIYTH, MPUHUMAET pelieHue o0 OTKa3e B MPEeAO0CTaBICHUU
MYHHIIMIIATBHOW YCIYTH, MOCIe 4Yero B TedeHue | (omgHOro) pabodero ITHS MOATOTABIMBACT
MUCHbMEHHOE yBEeOMIIEHHE 00 OTKa3e B MPEJOCTaBICHUH MYHHUIMIIAILHOW YCIYTH C yKa3aHUEM
MPUYMH 0TKa3a U 00ECTIEYBAET €T0 MOAMMCAHNE TJIABOM aIMUHUCTPALINH.

B cnyyae ycraHoBiI€HHS B XOJIe TPOBEPKH, MPETYCMOTPEHHOM MMYHKTOM 85 HACTOAILIETO
aIMUHUCTPATUBHOIO pErjlaMeHTa, OTCYTCTBUSI OCHOBaHUsS [UJIsi OTKa3a B MPEIOCTaBICHUU
MYHULMIIAJBHON YCIYrM, YKAa3aHHOTO B NyHKTe 38 HacTOAIIEro aJIMUHHUCTPATUBHOIO
periiaMenTa, JAOHKHOCTHOE JIMLIO AJIMUHHUCTPALlMU, OTBETCTBEHHOE 3a MPEJOCTABICHUE
MYHULMIIAJBHON YCIIYyI'Y, IPUHUMAET PELICHUE O MPUHATHH 3asBJICHUS K PACCMOTPEHHIO, O YEM
JeNlaeT 3alucCh Ha 3asABJICHUHM W B KYpHAJlE PErHCTpPAllMU OOpaIIeHUH 3a MpeAOCTaBICHUEM
MYHULMIIAJIBHON YCIyTH

87. Pe3ynpTaTtoM aaIMUHUCTPATUBHOM NpOLEAYpHl SIBISETCA PpELUIEHUE O IPUHATHU
3asBJIEHUS] K PACCMOTPEHUIO WM YBEAOMJIEHHE 00 OTKa3e B MPENOCTABIEHUH MYHUIIMIIAIbHON
YCIIYTH.

88. CrmocoboM (hukcaruy pe3ysbrara aIMUHICTPATUBHON MPOIIEAYPHI SBISICTCS 3alHCh B
KypHAJIe PETUCTPALMK OOpAIICHU 32 MPEAOCTABICHHEM MYHHUIIMIAIBHON YCIYTH O IPUHSITHU
3asgBJIEHUS K PACCMOTPEHUIO WM NMUCHbMEHHOE yBEJIOMJIEHHE 00 OTKa3e B MPEeAOCTaBICHUU
MYHHUIUIIAJIBHON YCIYTH.

I'maBa 25. IloAroToBKa BBIIIUCKHA U3 HOXO3IHCTBEHHBIX KHUT

89. OcHoBaHMEM U1 Hauyala aJMUHUCTPATUBHOM IPOLEAYpHl SBISETCS HPHUHSITHE
JOJDKHOCTHBIM JIUIIOM AJIMMHHUCTPALMK, OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHHUIIMIIAIBHOM
YCIyTU, PELIeHHs] O NMPHUHATHM 3asBJICHUS K PAacCMOTPEHHUI0 B COOTBETCTBUU C IYHKTOM 86
HACTOSILEro aIMUHUCTPATUBHOIO PETJIAMEHTA.

90. lo;okHOCTHOE MO AZIMUHHCTpAallMM, OTBETCTBEHHOE 3a IIPEJOCTaBICHUE
MYHUIIUNAIBHON YCIIyTH, B TedeHue 1 (omHOro) paboyero AHs €O JHS NPHUHATHUSA PELICHUS O
IOPUHATUM 3asBJICHUS K PAcCMOTPEHMIO OCYLIECTBIIIET IOUCK CBEACHMM, 3allpallliBaeMbIX
3asBUTEJIEM B 3as8BJICHUM, WU IOArOTaBIMBAET COOTBETCTBYIOLIYIO BBINUCKY (BBINUCKH) U3
NOXO0351CTBEHHBIX KHUT B IBYX IK3EMILIApaXx.

91. Beiliucka W3 KHUTH MOXET COCTaBJIATHCA B MPOHM3BOJLHON (opme (Hampumep, 1o
dopMe OTHENbHBIX JHMCTOB KHHWIH, WM IO pasfenam (mojapasjenam), WU MO0 KOHKPETHBIM
MYHKTaM KHHUTH).



92. Tlocine MOATOTOBKHM BBIMUCKU (BBIUCOK), YKa3aHHOW (yKa3aHHBIX) B MyHKTe 91
HACTOSIILIEr0  aJMMHHUCTPATUBHOIO  PEriJaMeHTa, JOJDKHOCTHOE JIMLO  AJMUHUCTpALUH,
OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHULMNAIBHONW YCIYrH, B T€YCHHUE OJHOrO pabouero JHs
CO JHS UX IMOATOTOBKH HOJMMCHIBAET KAXKABIM 3K3EMIUIAP BBINUCKU (BBIIUCOK), 00ECIEeUnBaET
UX MOJIHMCAHUE TJ1aBOI aJMUHUCTPALIUH.

Beinucka u3 KHMrM B (OpME JIEKTPOHHOIO JOKYMEHTa IOJIMCHIBAETCA YCHIIEHHOM
KBaJTM(PUIUPOBAHHON 3JICKTPOHHON MOJIHUCHIO INIaBbl AJIMUHUCTPAIIMU WU YIIOJHOMOYEHHBIM
UM JIOJI’KHOCTHBIM JIMLIOM.

B cnyyae HeBO3MOXXHOCTH (POPMUPOBAHMS BBIMUCKU U3 KHUTU B (OPME 3JIEKTPOHHOTO
JIOKYMEHTA BBINHUCKA U3 KHUTY Ha OyMa)XHOM HOCHUTEJIE COCTABIsETCS B IBYX dK3eMIunsipax. Ob6a
SK3EMIUIApa SBJISAIOTCS  IMOJUIMHHBIMHU, TIOANMCHIBAIOTCS TJIAaBOM  AJMHMHUCTPAlUM  WIH
YIOJIHOMOYEHHBIM MM JOJDKHOCTHBIM JIMIIOM U 3aBEPSIOTCS I€4aThi0 OpraHa MECTHOTO
caMmoyIipaBiieHHs ¢ u3o0paxenueM [ocynapcrBenHoro repda Poccuiickoit ®enepannu (nanee -
OTTHCK TIeYaTH).

B cnywyae korzma BbIMHMCKAa H3JI0)KEHA HAa HECKOJBKUX JIMCTAX, OHU JIOJDKHBI OBITH
IPOIIUTHl U MPOHYMEPOBaHBI. 3alUCh O KOJMYECTBE NMPOLIMTHIX JUCTOB (Hampumep: «Bcero
IPOLIMTO, MPOHYMEPOBAHO M CKPEIJIEHO IEYaThIO JAECATH JIUCTOBY) 3aBEPSETCA IOIINHUCHIO
JOJPKHOCTHOTO JIMLA U OTTUCKOM I1€4aTH.

Beimucka Beinaercs rnase JIIIX wim nHoMy uneny JIIIX no npenbsBieHnn JOKyMEHTa,
YJIOCTOBEPSIOLIETO JTUYHOCTb, MO/ TUYHYIO TOJIHCh.

Jlata m BpeMs NpeNOCTaBJICHUs BBIMMCKM W3 KHUIHU, JAaHHBIE JOHKHOCTHOIO JIMIA,
IPEJOCTABUBILETO BBIMMCKY M3 KHHMIHM, a TaKKe JIMIA, MOJYYMBLIETO BBINHUCKY W3 KHHUIH,
HOJJIEKAT yUETy B OpraHe MECTHOTO caMOyIpaBiieHHs. BTOpoii SK3eMIUIAp TOKEH XpPaHUThCS B
OpraHe MECTHOI'O CaMOYTIpaBJICHUS.

93. Pe3ynpTaToM aJAMHUHUCTPATUBHON IPOLIEAYpPHl SBISETCS BBINMCKA (BBIIUCKH) W3
NOXO3SIICTBEHHBIX KHUT.

94. CnocoboM (¢ukcaruu pe3yiapTara aIMHUHUCTPATUBHOM MpPOLEAYpHl  SBISETCA
HOJIKMCAaHUE IT1aBOI aJMUHUCTPALIUH BBIIMCKH (BBIITUCOK) U3 IOXO03SICTBEHHBIX KHUT.

I'maBa 26. Hanpapnienwre (Bblgava) 3asIBUTEITIO UK €TI0 MIPEACTABUTENIO BBITUCKH U3
MOXO03SI1CTBEHHBIX KHUT UJIU YBCAOMIICHUSA 06 O0TKa3¢ B IPpCAOCTABIICHUN MYHHHHHaHBHOﬁ

yCIyTu

95. OcHoBaHMeM Jisi Hayajla aJMUHUCTPATUBHOM MpPOLEAYPhl SBISETCS MOJNMMCAHUE
IJIaBOM AJMUHUCTPAIMU BBIMUCKU (BBIMHCOK) U3 MOXO3SHCTBEHHBIX KHUT WJIM MUCHMEHHOTO
yBeIOMJIEHHE 00 OTKa3€ B MPEIOCTABIEHUN MYHULIUIIAIbHON YCIYTH.

96. Io;KHOCTHOE JUIO AJIMMHHUCTPAIMH, OTBETCTBEHHOE 3a HaIpaBieHHE (BbIIAdy)
3asgBUTENIO0 WM €ro MPEeACTaBUTENI0 pe3ysbTaTa MYyHHUIMNAIBHON YCIYrH, B T€YEHHE OIHOIO
pabodero mHS CO [HS TOANHCAHUS TJaBOW AJIMUHUCTPAIIMA BBIMUCKH (BBITUCOK) U3
MOXO03WCTBEHHBIX KHUI HANPaBIIAET 3asBUTENIO WA €r0 MPEACTaBUTEIIO BBHIMTUCKY (BBIMHUCKH)
U3 TOXO3SIICTBEHHBIX KHUT MOYTOBBIM OTIPABICEHUEM IO MOYTOBOMY aJpecy, YKa3aHHOMY B
3asIBJICHUH, JINOO IO 0OpaIEHUIO 3asBUTEIIS WU €T0 TIPEICTABUTEIS - BpydaeT ee (MX) JUIHO.

YBenomiienue o0 OTKa3e B MPENOCTABICHWH MYHHIIMITATLHOW YCIYTH HaIpPaBIIsSETCS
3asBUTEIIO WM €T0 NMPEACTABUTENIO JOKHOCTHBIM JIMIIOM AJMHHHUCTPAIH, OTBETCTBEHHBIM 32
BbIIauy (HAMpaBJICHHWE) 3asSBUTENI0 WM €ro TMPEACTABUTENI0 pe3yibTara MYHUIUMATHHOU
yCIIyTH, MOYTOBBIM OTIIPABJICHUEM I10 MOYTOBOMY aJpecy, yKa3aHHOMY B 3asBJIEHUH, JUOO 1O
oOpalleHuo 3asBUTEINS U €r0 IPEICTAaBUTEINS BPyUaeT €ro JIMYHO B TEUCHHUE OJTHOTO paboyero
JTHEW CO JTHS €ro MOANUCAaHUS TJIaBOM AJIMUHUCTPAIUH.

B cinyuae mopmaum 3asBiIeHHS B OJEKTPOHHOM (opme yBenoMJeHHE 00 OTKase B
MPEIOCTABIEHUU MYHUIIMIIAILHOW YCIIYTH HAMpaBiseTcsl B AIEKTPOHHON (hopme 3asBUTENIO WIN
€ro MPEICTAaBUTENI0 JOJDKHOCTHBIM JIMIIOM aJMUHHUCTPALlMHA, OTBETCTBEHHBIM 3a BbIIAUY
(HampaBiieHHE) 3asBUTENIO WM €ro MPeICTaBUTENI0 pe3yjbTaTa MYHUIMNAIBHON YyCIyTH, MO



ajipecy 3JIEKTPOHHOM MOYTHI 3asBUTENS WK €r0 MPEJCTaBUTENS JTUOO0 B €ro JTNYHbIM KaOWHET Ha
[Toprasne B TedeHUE 0JTHOTO PabOYETo AHS CO JTHS €ro MOAIUCAHUS TTaBOW A IMHUHUCTPAIIUH.

B ciuywae, ecim 3asgBiieHHE MpenacTaBisanoch 4epe3 ML mgomKHOCTHOE UL
AIMUHUCTpAlluu, OTBETCTBEHHOE 3a HampaBjieHWe (BblOady) 3asBUTENI0 MM  €ro
NPEJCTaBUTENI0 Pe3yiIbTaTa MYHHIMIIAIbHON YCIyTH, HAmpaBiseT BBINHCKY (BBIMMCKH) U3
MOXO03UCTBEHHBIX KHUI WJIM YBEJOMJIEHHE 00 OTKa3ze B MPEAOCTaBICHUM MYHULHUIMAIbHOU
YCIYrd B TEUEHHE OIHOTO pabodero AHS CO THS UX MOANUCAHMS TJIABOM AJMHHHUCTpPAIUH B
MOI] nns BbIOAYM 3asIBUTEII0 WM €r0 NPEACTABUTENIO JUYHO MPU YCIOBUU MPEAbIBICHUS
JIOKYMEHTA, YJJOCTOBEPSIOIIETO JTUYHOCTD.

Brimucka 3 kHUTM B (opMe 3JIEKTPOHHOTO JOKYMEHTa MPEOCTaBISETCS B JHUYHOM
kabunere Ha [loprane B ciydae, eciu 3asBICHHE HAlPaBICHHO B 3JEKTPOHHOW Qopme ¢
ucnonp3oBanueM EnunHoro moprana. B ocranbHBIX ciydasix BBIMCKA W3 KHUTH B (opme
JIEKTPOHHOI'O JTOKYMEHTA PACIEyaThIBAE€TCS U HAIIPABIIAETCS 3aKa3HBIM MMCbMOM Ha IIOYTOBBIN
anpec raasbl JIIIX wim unoro unena JIIIX, yka3zaHHBIN B 3asBICHUH, JUOO MEpeIacTcs riaBe
JIIIX wim unomy uneny JIIX 1o npeabsBiaeHUN JOKYMEHTA, YIOCTOBEPSIOLIErO JIMYHOCTD, MO/
JUYHYIO MOJINCH.

97.1lpy TUYHOM TMOJYYCHUM BBIMUCKU (BBITUCOK) M3 TOXO3SMCTBEHHBIX KHUT MWIIH
yBeIOMJIEHHSI 00 OTKa3e B MPEJOCTABICHUHM MYHHUIIMNAIBHOM YCIYru 3asBUTEIb WA €ro
IPEJCTaBUTENIb PACIHCHIBACTCS B WX IMOJYYCHHH B JKypHAJIE PErHCTpaluu oOpalieHuil 3a
IIPEA0CTABIEHNEM MYHULIMIAIIBHON YCITYTH.

98. Pe3ynpraToM aJMHUHUCTPATUBHOM MpPOLEAYPHl SBJISAETCS HalpaBleHHUE (BblAAaya)
3agBUTENI0 WJIM €ro MPeICTAaBUTENIO BBIMUCKU (BBIMUCOK) M3 MOXO3SWCTBEHHBIX KHUT WIH
yBeIOMJICHHsI 00 OTKa3e B MPEIOCTaBICHUN MYHHIIMITATbHOMN YCIyTH.

99. Cnnocobom  (ukcanmuum pe3yabTaTa aIMHUHUCTPATHBHOW TMPOLEAYpPHl  SBISETCS
3aHECEHNE TOJDKHOCTHBIM JIMIIOM AJMHHHUCTPAIMM, OTBETCTBEHHBIM 3a BbIIauy 3asBUTEII0 WIN
€ro MpeACTaBUTENIO pe3ylibTaTa MyHULIUIIAIbLHONU YCIYTH, B )KypHaJle perucTpaiuu ooparieHui
3a MPEJOCTaBICHUEM MYHMIMIAIBHOM YCIYyrH OTMETKH O HAaIlpaBlICHHM (BbIJaue) BBIMHCKH
(BBIMTUCOK) U3 TMOXO3SIMCTBEHHBIX KHUT 3aSBUTEIO WM €r0 MPEICTaBUTENIO WA YBEIOMIICHUS
00 OTKa3e B NPeAOCTaBICHIUH MyHUITUIIAILHON YCITYTH 3asBUTEIIIO WM €T0 MPEJICTABUTEINIO.

I'maBa 27. Oco6eHHOCTH BBITOJHEHUS aAMUHUCTPATUBHBIX AeHcTBUI B MDI]

100. [ns momydeHuss uHGOpMAMK IO BOMPOCAM IPEIOCTABICHUS MYHHUIMIIATbHOM
YCIYrH, O TMOpPAIKE NPEAOCTABICHHsS TOCYJAapCTBEHHBIX M (WJIM) MYyHULUUNAIBHBIX YCIYT
IOCPEACTBOM KOMIUIEKCHOTO 3alpoca U O XOJ€ IPENOCTAaBICHUS MYHMIMIIAJbHOW YCIyru
3asIBUTEIIb WK €T0 MPEJCTaBUTENh BIIpaBe o0patuthcs B MOII.

101. Wndopmarus, ykazanHas B myHkTe 100 HacTosmero aaMHHHCTPATHBHOTO
pernamenTa, npenocrasisiercs MO

1) npu nu4yHOM oOOpameHUH 3asBUTENs WM ero mnpeacraButesnss B MOL[ unu npu
nocTymieHun obpamieHuit B M®IL] ¢ ucnonp3oBaHueM cpeacTB Tele(OHHON CBs3H, uepes
ounmansuelii caift MOL] B cetn «MHTEpHETY,

2) ¢ UCHOJB30BaHMEM HMH(OMATOB WJIM HHBIX HPOrPaMMHO-ANNapaTHBIX KOMILUIEKCOB,
o0ecreynBaIuX JOCTYIl K WH(POpPMAMA O TOCYAApCTBEHHBIX M (WJIM) MYHHUIMIAIbHBIX
yciyrax, npeaocrtanisgemMbix B MOILI.

102. MOI] npegocraBiseT HHPOPMAITHUIO:

1) mo oGmuM BomrpocaM MpeA0CTaBICHHUS] MyHUIIUTAIBHBIX yeayr B ML

2) o BoIpocaM, yKa3aHHbIM B TyHKTe 10 HacTOsIIEro aAMMHUCTPATUBHOIO PETJIAMEHTA;

3) 0 X0z1€ pacCMOTPEHUS 3aIpoca O MPEJOCTaBICHUN MyHULIUIIAIBHON yCIyTH;

4) 0 mopsiAKE MNPENOCTaBICHUS TOCYNAapCTBEHHBIX M (WJINM) MYHUIUNAJIBHBIX YCIYT
IIOCPEACTBOM KOMIUIEKCHOIO 3aIpoca, TOM YHCIIE:

a) UCUEPIIBIBAIOIIMN TIepeuYeHb TOCYAAPCTBEHHBIX M (WJIM) MYHHUIMNAIBHBIX YCIYT,
OpraHu3alys NpeioCcTaBIeHNUs KOTOPBIX HE00X0AUMa 3asiBUTEIIIO;



0) MCUYEpIBIBAIOIINI TEePEUYCHb TOCYAAPCTBEHHBIX W (WJIM) MYHUIUIATBHBIX YCIYT, a
TaK)K€ YCIIYT, KOTOpbIE SBISAIOTCS HEOOXOJUMBIMU M OOS3aTE€IbHBIMU JJISl MPEIOCTABICHUS
rOCYJapCTBEHHBIX U MYHULUIATBHBIX YCIYT U NMPEAOCTABIISIOTCS OPraHU3alUsIMH, YKa3aHHBIMU
B yactu 2 ctathu 1 denepanpHoro 3akoHa ot 27 utoiisg 2010 roga Ne 210-d3 "O6 opranuzanuu
IPEOCTaBICHHUS TOCYJapCTBEHHBIX U MYHHUIMIIATBHBIX YCIYT", MONy4eHHEe KOTOPHIX TpeOyercs
JUISl TIPEIOCTABJIEHUSI TOCYAAPCTBEHHBIX W MYHULUIAIBHBIX YCIYI B PaMKax KOMILJIEKCHOIO
3anpoca;

B) HCUEPNBIBAIOIIUN  [E€peUeHb  JOKYMEHTOB, HEOOXOIMUMBIX JUIsl  TOJy4YEHUS
rOCYIapCTBEHHBIX U (MJIM) MyHULIMIIAJIBHBIX YCIYI HA OCHOBAHWU KOMIUIEKCHOI'O 3aIIpoca;

T) IepeueHb Pe3yNbTaTOB rOCYAAPCTBEHHBIX U (WJIM) MYHULIMIIATBHBIX YCIYT, BXOASIINX
B KOMIUJIEKCHBIN 3a1poc.

103. Tlpuem 3agButTeneid um ux npexacraBureneii B MO®PI[ ocymectBisiercss Kak 1o
IPEBApUTENBbHON 3alUCH, TaK U B NOpsAAKe ">KUBOK" ouepeny INpH MOIYYEHMM TajOHa W3
TepMHHaia "DIeKTpoHHas ouepep" B 3aie oxuaanus MOLI.

[IpenBapurenpHas 3anuch Ha npueM B M®L] ocymecTBisercs mo TenedoHy UIN Yepes
odpunmansubiii cait M®I B cetn "UnTepHeT".

104. B cnyuae mojgaum 3asBieHust nocpeactBom MO®II (3a uckirodeHHEM ciydas,
IpeyCMOTPEHHOro myHKToM 107 HacTosilero aJAMUHHUCTPATHUBHOIO perjiaMeHTa) pPabOTHHK
MO®II, ocCylecTBIAIOMMUI IPUEM  JOKYMEHTOB, IpPEACTABICHHBIX JUIS  IIOJy4YEHUs
MYHHUIUIIAJIBHON YCIYTH, BBINOJHAET CACAYIOIINE 1EUCTBUS:

1) onpenensieT mpeaMeT oOpaIleHus;

2) ycTaHaBIMBaeT JIMYHOCTb 3asBUTENA WM JIMYHOCTh W TOJHOMOYHS  €ro
IIPEICTaBUTES;

3) IpoOBOAUT MPOBEPKY MPABUIHLHOCTH 3aMIOJIHEHUS (POPMBI 3asIBICHNUS;

4) IpOBOAUT MPOBEPKY IOJHOTHI IAKETa JOKYMEHTOB U COOTBETCTBUS JOKYMEHTOB
TpeOOBaHUAM, YKa3aHHBIM B IyHKTE 31 HACTOSIIEro aAIMUHUCTPATUBHOTO PETJIaMEHTa;

5) ocymiecTBIsieT  CKaHMPOBAaHUE  IPEJACTABICHHBIX  JIOKYMEHTOB,  (OpMHpYET
3JIEKTPOHHOE JEJO0 B aBTOMAaTHU3MpoOBaHHOW cucreme MO®PIl, Bce HOKYMEHTBHI KOTOPOTO
CBSI3BIBAIOTCS €IUHBIM YHUKAIBHBIM HICHTU(UKAIMOHHBIM KOJOM, MO3BOJISIOIIUM YCTAHOBUTH
MPUHAJJIKHOCTD IOKYMEHTOB KOHKPETHOMY 3asIBUTENIO M BUAY OOpaleHus 32 MyHUIIUITATbHON
YCIIYT'OM U 3aBepseT JIEKTPOHHOE JEJI0 CBOEH JIEKTPOHHOM IOANHUCHIO;

6) HampaBJsSeT MaKeT JOKYMEHTOB B aIMUHUCTPALIHIO:

a) B 2JIEKTPOHHOM BHE (B COCTaBE MAKETOB JJIEKTPOHHBIX [IeN) - B JCHb OOpaIeHUS
3asIBUTEJS WM ero npenacraButens B MOLJ;

0) Ha OyMaXHBIX HOCHUTENISIX - B TEUYCHHE 2 padouyux ITHEH, CIEAYIOUIMX 3a JTHEM
oOpareHust 3agBUTENSI WK ero mpeacraButenss B M®Ll, mocpencTtBoM KyphepcKOW CBSI3H C
COCTaBJICHUEM ONHCH IepeJaBaeMbIX JTOKYMEHTOB (ecinu paboumii nenpr M®LI, cnenyromuii 3a
THEM oOpalleHusi 3asBUTENss WM ero mpezacrasutenss B MOILI, sBasercs Hepabouum IHEM
aJIMUHUCTpAIIMH, TO THEM OKOHYAHUS CPOKa Mepeadd JOKYMEHTOB CUMTAEeTCsl BTOPOM pabounii
JeHb aJMUHHUCTPAINH, CIEAYIOIUN 3a JHEM OOpalleHHs 3asBUTENs WU €ro MpeACcTaBUTENs B
MOL).

105. B caydae ecnu mpu mpueMe JTOKYMEHTOB OT 3asiBUTENS WM €ro MPEeACTaBUTEINS
pabotHuk ML BbBISABISET HECOOTBETCTBUS JOKYMEHTa (JOKYMEHTOB) TpeOOBaHUSM,
yKa3aHHBIM B TyHKTE 31 HACTOSIIEro aJIMUHHCTPATUBHOTO perjaMeHTa, paboTHHK MOI]
OTpa’kaeT Ha KOMUHU (KOMHUAX) JOKYMEHTA (JOKyMEHTOB) BBISIBJICHHbIE HECOOTBETCTBUS, KOTOPHIE
3aBepsieT NOANKCHIO U neyarbto M®I nnu mrammnom, coaepkaluM CBEJECHUS O HAUMEHOBAaHUU
MOII.

106. Ilo oxonyaHuu mnpuemMa ITOKyMEHTOB paboTHUK M®DIl odopmiser pacnucky B
nonydyenun MOPL] nokymeHntoB, koropas odopmisiercs B Tpex sk3eMmiuiapax. llepswiid
AK3EMIUISIP BBIIACTCS 3aSBUTENIO WM €ro MPEACTABUTENI0, BTOPOU - octaerca B MOLI, Tpetwii -
BMECTE C KOMIIJIEKTOM JIOKYMEHTOB IIEPEJAETCS B AIMUHUCTPALIHIO.

Kaxxnprit 9K3eMIuisip pacmucku MOANUChIBaeTcs paboTHuKOM MO®I] u 3asBuTenemM uiu



€ro IPEICTaBUTEIIEM.

107. Tlpu opraHu3anuu MPEJOCTABJICHHUS TOCYJAPCTBEHHBIX W (MJIM) MYHHUITUTIATBHBIX
yCIyT B paMKax KOMIUIEKCHOTO 3anpoca padbotHuk M®I] B xo/1e B3auMOIECHCTBHS C 3asiBUTEIEM
WJIM €T0 MPEeICTaBUTENIEM BBITIOIHSET CIEAYIONUE AeUCTBUS:

1) ycranaBauBaeT JUYHOCTH 3asiBUTENS WM JIMYHOCTb M TIOJIHOMOYHSI  €ro
MpeICTaBUTES;

2) ompenensier coObITHE, 00YCIOBUBILEE OOpalleHHE 3asBUTENS WIN €r0 MPeICTaBUTEIs,
nepeyeHb TOCYJAapCTBEHHBIX U (WJIM) MYHULUMAIBHBIX YCIYT, HEOOXOIHMMBIX 3asiBUTEIIO,
KOTOpbIE MOTYT OBITh OOBEAMHEHBI OJHUM (HECKOIBKUMH) COOBITHEM (COOBITUSMH),
B3aMMOCBS3aHbl WIIM HET MEXKIY cOo00ii;

3) bopMupyeT miepeueHb HEOOXOMUMBIX 3asBHTENIO0 TOCYNAapCTBEHHBIX U (W)
MYHUILIMTIATIBHBIX YCIYT, IPEIOCTABISIEMbIX HAa OCHOBAaHUU KOMIUIEKCHOTO 3aIlpoca;

4) onpenenser MOCIEN0BAaTENIbHOCTh IPENOCTABIEHUS TOCYJAapCTBEHHBIX M (WIN)
MYHULIMTNIAJIBHBIX YCIYT, HAIM4YKME 'mapauieNbHbIX" W "MOocnenoBaTeNbHBIX" YCIyr, HaJIU4He
(OTCyTCTBHE) UX B3aUMOCBSI3U U HHOOPMUPYET 00 3TOM 3asIBUTEIS UM €r0 IPEACTaBUTENS;

5)B COOTBETCTBUM C HOPMATUBHBIMU TPAaBOBBIMH aKTaMH, pETYyIHPYIOIIUMHU
MPEIOCTaBIeHUE HEOOXOMUMBIX 3asiBUTEINIO0 TOCYAAPCTBEHHBIX U (WJIM) MyHHUIIMITATBHBIX YCIYT
(B TOM umMcie aAMHUHHCTPATHUBHBIX PETJaMEHTOB MPEAOCTaBICHHSI TOCYNAapCTBEHHBIX U (WJIN)
MYHUIUIAIBHBIX YCIYT), OMNpEAeNseT NpelelbHbIe CPOKHM NPEIOCTaBICHUS OTIEIbHBIX
rOCy/IapCTBEHHBIX M (MJIM) MYHUIMIIATBHBIX YCIYT M OOIIMNA CPOK BBIMOJHEHUS KOMIUIEKCHOTO
3ampoca co JIHs €ro IpueMa;

6) bopMupyeT TmepeueHb JOKYMEHTOB, HEOOXOAMMBIX g  oOpamieHust  3a
rOCYJapCTBEHHBIMHU U (WJIM) MyHULUNAILHBIMU YCIIyTaMH B paMKaX KOMILIEKCHOTO 3arpoca, u
uH(pOopMUpYET 00 3TOM 3asBUTENS WM €r0 MPEICTaBUTENS C YKa3aHUEM Ha JJOKYMEHTHI,

7) yBenOMIII€T 3asBUTENS MIM €ro IMPEACTAaBUTENs O BO3MOXHOH HEOOXOIMMOCTU
JUYHOTO Y4acTus B OTAENBHBIX MpOIeaypax MpH MPEAOCTaBICHUU TOCYJApPCTBEHHBIX U (WJIH)
MYHUIUIIATBHBIX YCIYT (B Clydae €ciid yKa3aHHOE MPeayCMOTPEHO HOPMATUBHBIMU MPABOBBIMU
aKTaMH, pPEryJlUpYyOIIUMHA TMPEJOCTaBICHHE KOHKPETHBIX TOCYNAapCTBEHHBIX U (WJIH)
MYHUIUIIATBHBIX YCIIYT).

8) uHpOpMUpPYET 3asBUTENS WM €ro IMpeACTaBUTENsE O TOM, YTO pPEe3yJbTaThl
MPEIOCTABICHUSI TOCYJAPCTBEHHBIX U (WJIM) MYHUIIMIAIBHBIX yCIYT B paMKaX KOMIUIEKCHOTO
3ampoca BO3MOXKHO TMOJIY4YUTh HCKIouuTeabHO B MODIl (B ciaydae ecim ykazaHHOE
MpPEAYCMOTPEHO HOPMATHUBHBIMU IPABOBBIMU aKTaMM, PETYJIUPYIOIIUMU MPEIOCTaBICHUE
KOHKPETHBIX TOCY/IApPCTBEHHBIX U (MJIM) MYHHUITUTIATBHBIX YCIIYT);

9) uapopMUpyeT 3agBUTENS WIA €ro NpPEACTaBUTENs O BO3MOXKHOCTH IMOJYyYHUTh
pe3ynbTaThl MPEJOCTaBICHUS OTIEIbHBIX T'OCYJApPCTBEHHBIX M (MJIM) MYHUIMIAIBHBIX YCIYT,
yKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce, 10 OKOHYaHMs OOLIEro CpoKa €ro BHINOJIHEHUs (10 Mepe
MOCTYIUIEHUSI PE3yJIbTaTOB OT OpPraHOB, MPEIOCTABISAIONIMX TOCYAapCTBEHHbIE U (WJIM)
MYHHIIMIIATIBHBIC YCIYTH) WIH BCE PE3YNbTAThl MPEJOCTABICHUS TOCYIAPCTBEHHBIX W (WJIH)
MYHUIIMNIATBHBIX YCIYT, YKa3aHHBIX B KOMILJIEKCHOM 3ampoce, OTHOBPEMEHHO;

10) yBenoMisieT 3asBUTENsI WM €r0 NPEACTaBUTENIsT O TOM, YTO OH HMMEET IpaBo
obpatutbcs B MODIL[ ¢ 3asgBiaeHMEM O TPEKpAIICHHH MPEAOCTaBICHUS KOHKPETHOU
rOCyJapCTBEHHOM U (MJIM) MYHHIIMIIATBHOM YCIIyTH (OT3BIBOM) B paMKax KOMILIEKCHOTO 3arpoca
B Cllyyae, €ClIM HOPMAaTHUBHBIMU IIPAaBOBBIMH aKTaMH, PETYIUPYIOLIUMHU IPEIOCTaBICHUE
YKa3aHHOHN IoCy/apCTBEHHOW M (WJIM) MyHHULIMINIAJIbHOW YCIYI'HM, IPEIyCMOTPEHA BO3MOXHOCTh
HaIlpaBJIECHUsI COOTBETCTBYIOIIECTO 3asABICHUS (OT3hIBA).

11) popmupyeT u pacniedaTsiBaeT AJIs 3aBUTENS WU €r0 MPEICTABUTENsT KOMILIEKCHBIH
3arpoc, nmpuMepHas (popma KOTOpPOro yTBepkJaeHa mpukazoM MunHskoHompa3BuTus Poccun ot
21 mapra 2018 rozma Ne 137 "OO0 yTBepaAeHUU MPUMEPHOH (HOPMBI 3ampoca O MPETOCTABICHUN
HECKOJIbKUX TOCYIapCTBEHHBIX M (WJIM) MYHHULMIAIBHBIX YCIYI B MHOTO()YHKIHOHAJIbHBIX
LEHTpax MpPeIOoCTaBIEHUSI TOCYIAapCTBEHHBIX M MYHULMMNAIBHBIX YCIYT U TOPSAKAa XpaHEHUs
COOTBETCTBYIOLIUX 3alIPOCOB";



12) npuHuMaeT y 3asgBUTENS WM €ro NPEICTaBUTENs KOMIUIEKCHBIM 3ampoc H
JIOKYMEHTHI U TiepenaeT ero padbotHuky M®I, orBeTcTBeHHOMY 32 (POPMHUPOBAHUE 3AIIPOCOB O
IIPEIOCTABIEHUN TOCYAAPCTBEHHBIX M (WJIM) MYHULMIAIBHBIX YCIYyr HAa OCHOBE CBEICHHUH,
YKa3aHHBIX B KOMIUIEKCHOM 3aIlpOCe U MPUJIAraeMbIX K HEMY JTOKYMEHTAX.

108. PabotHuk M®L], oTBETCTBEHHBIH 32 (OPMHUPOBAHUE 3aMIPOCOB O MPEIOCTABICHUH
rOCyIapCTBEHHBIX W (WJIM) MYHHUIMIAJIbHBIX YCIYyr Ha OCHOBE CBEJIEHUHM, yKa3aHHBIX B
KOMIUIEKCHOM 3aIIpOCE U MPUJIaraéMblX K HEMY JOKYMEHTaxX:

1) OT UMeHHM 3asABUTEISI 3aMOJHSET 3aMPOC O MPEIOCTABICHUN KaX 01 TOCY1apCTBEHHON
U (MJIM) MyHULMIIAIBHOMN YCIIYTH, YKa3aHHON B KOMILIEKCHOM 3aIIpOCE;

2) nepeBOUT B 3JIEKTPOHHYIO ()OPMY M CHUMAET KOIUHU C JOKYMEHTOB, MTPEICTaBICHHBIX
3asIBUTEJIEM WJIM €r0 IMPEACTABUTEJEM, IMOJINUCHIBAET UX U 3aBEPSIET MEUYaThIO (AIEKTPOHHOU
MOJIKUCHIO) C yKa3aHHWEM Ha yKa3aHHBIX KOMusAX HauMmeHoBaHus MO, nomkHocTH paboTHUKA
M®II 1 gaThl UX U3TOTOBIICHHUS,

3) HampaBiseT 3ampoCchl O MPEIOCTABIEHUH IOCYJApPCTBEHHBIX U (MJIM) MYHUIUTIATbHBIX
yCIyr B TOCYAApCTBEHHBbIE OpraHbl W (WIM) OpraHbl MECTHOI'O  CaMOYIIpaBJICHMS,
MPEIOCTABISAIONINE COOTBETCTBYIOIIME YCIYI'M, B CPOKM M CrIoco0aMu, yKa3aHHBIMH B
noanyHkre 6 myHkra 104 HacTOsAIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

109. B ciryyae moiauu 3asiBUTEIIEM HIIH €TO MPECTABUTENIEM 3asiBJICHUS 00 HCTIpaBIeHUN
TEXHUYECKOH omuOKM, YyKa3aHHOro B myHKTe 111 Hacrosimero aixMUHHUCTPATUBHOTO
periamenTa, mocpeacTBoM MO®I, pabGorauk MO®PI[ ocymecTBIsIeT TpHEM YKa3aHHOTO
3asIBJICHUS, OCYIIECTBIISAET CIEAYIONNE NEHCTBUS:

1) ycraHaBIMBAET TUYHOCTH 3aBUTENS WM JIMYHOCTD €0 MPeICTaBUTENs;

2) ocymecTBIsIeT CKaHUPOBAHUE 3asBJICHUSI 00 MCIPABICHUU TEXHUYECKOW OIMIMOKU U
MPUCBAUBAET ATEKTPOHHOMY JTOKYMEHTY YHUKAIbHBIN UICHTU(UKALIMOHHBINA KO U 3aBEpPSET €ro
CBOEH IEKTPOHHOU MOANKCHIO;

3) HampaBJIseT 3asgBJICHUE 00 UCIIPABICHUH TEXHUUECKON OMIMOKHU B aIMUHUCTPAITHIO:

a) B DJIEKTPOHHOM BHJIE - B JIeHb 00pallleHNs 3asBUTEIIS WK ero npenctasurens B MOLL;

0) Ha OyMa)XHOM HOCHUTENIE - B TEUYCHHE 2 pabouyux JHEH, CIEIYIONUX 3a JTHEM
oOpamieHus 3asBUTENs WK ero npeacraButens B M®LI, mocpencTBOM KyphepcKOl CBSI3U ¢
COCTaBJICHHEM OIMCH TIepeaaBaeMoro JoKyMeHTa (eciu pabouunii nenr ML, cnenyromuii 3a
nHeM oOpaleHus 3asBUTENsl WU ero mnpenctaButenss B MOLI, sBnserca HepaOoOYuM THEM
aJMUHHCTPAIMH, TO THEM OKOHUYAHUS CPOKa Iepesaun TOKyMEHTOB CUMTAETCsl BTOPOil pabounit
JIeHb aJIMUHHUCTPALIUH, CICAYIOMNN 3a THEM OOpaIleHusl 3assBUTENS MU €ro MpeACTaBUTENs B
MOILI).

110. Ilpu mnonyuyenun MOIL] BbIMUCKU (BBIMHUCOK) M3 MOXO3AUCTBEHHBIX KHHUT C
WCITPaBJICHHON TEXHUYECKOM ommoOKoil paboTHuk M®IL, OTBETCTBEHHBIH 3a BBIIAUy pe3yJbTara
MYHUIIUTIATBHON YCITyTH, COOOIIAeT 3asiBUTENIO WM €ro MPEACTaBUTEINIO O MPUHITOM PELICHUN
no TeneoHy € 3aluChi0 JaThl U BPEMEHU Tesie(OHHOr0 3BOHKA MU IOCPEICTBOM CMC-
UHPOPMHUPOBAHUS WM JPYTUM BO3MOXHBIM CIIOCOOOM, a Takke OOecreyuBaeT BbLIAYY
YKa3aHHBIX JIOKYMEHTOB 3asBUTENIO WM €ro MpeACTaBUTENI0 HE Mo3AHee paboyero aHs,
CJIEYIOLLETO 3a JHEM MOCTYIUIEHUS COOTBETCTBYIOIIUX JOKyMEHTOB B MDLI.

[Tocne BBIOAYM BBHIMHCKU (BBIMUCOK) M3 MOXO3SHCTBEHHBIX KHHUT C HCIPaBICHHON
TEXHUYECKON OIIMOKOW 3asBUTENI0 WIM ero mnpeacraBuTento padotHuk MOI[ mpousBogut
COOTBETCTBYIOIIYIO OTMETKY B aBTOMaTU3UPOBAaHHOM MH(pOpMarimoHHoi cucreme ML,

['maBa 28. McnpaBienne TOMyIMIEHHBIX OMEYaTOK U OMUOOK B BHIJAHHBIX B PE3YJIbTaTE
IIPENOCTABIICHNs] MYHULIMIIAIIBHON YCIIYTH JIOKYMEHTax

111. OcHoBaHWeM JUIsi UCTIPABJICHHS AOMYIIEHHBIX OMEYaTOK U OMMOOK B BBIJAHHOU B
pe3yabpTaTe MPEIOCTABICHUS MYHHUIIMIAIBHOW YCIYTH BBINTUCKE W3 TMOXO3SWCTBEHHBIX KHUT
(mamee - TexHHMYECKas oOMMOKA) SBISETCA TMOJNyYeHHE aIMHHHUCTpAlMeil 3asBieHus o0
WCITPABJICHUN TEXHUYECKOW OITMOKU OT 3asBUTEIIS WU €T0 TIPEICTaBUTEIS.



112. 3asBnenue 00 UCIPABICHUU TEXHUYECKOW OIIMOKH MOAAETCS 3asSBUTEIEM WIIH €To
IpEJICTaBUTENIEM B aIMUHUCTPALIMIO OJTHUM M3 CIIOCOOOB, YKa3aHHBIM B IIYHKTE 28 HACTOSIIETO
aJMMHHMCTPATUBHOTO PETJIAMEHTA.

113. 3asBnenre 00 UCIIPABICHUHN TEXHUYECKON OIMTMOKUA PETUCTPUPYETCS TOTKHOCTHBIM
JUIOM AJMHMHHUCTpALMM, OTBETCTBEHHBIM 3a IIPUEM U PErMCTPALUIO JOKYMEHTOB, B IOPSIKE,
YCTaHOBJIEHHOM TIjaBoi 18 HacTosIiero aJIMHUHUCTPATUBHOIO perjiiaMeHTa, U HaIlpaBseTcs
JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a MPEJOCTABICHUE MYHULIUIIAIBHOMN YCIIYTH.

114. JlomxHOCTHOE MO AJIMUHHCTpAIlMM, OTBETCTBEHHOE 3a MPEIO0CTABICHHUE
MYHUIIUTIATBHON YCIYTH, B TEUEHHE OJHOTO pabodero AHsS CO JHS PErHUCTpaluy 3asBICHUS 00
UCIPABJIEHUU TEXHUYECKOW OIIMOKU TMpOBEpsAeT MOCTYNMBILEE 3asBICHUE 00 HCIPaBICHUU
TEXHUYECKOH OMMOKM Ha MpeaMeT HAJTMYUS TeXHHUYECKOW OIMOKU B BBIIAHHOM B pe3yJbTare
MPEIOCTABIICHUS MYHUIUMNAIBHON YCIYI'M JOKYMEHTE W TPUHHUMAET OAHO M CIEIYIOIIHUX
pelIeHu:

1) 06 ucrpaBIeHUH TEXHUYECKON OIMUOKH;

2) 00 OTCYTCTBHH TEXHHUUYECKOH OLTHOKHU.

115. KputepueM npuHSATHS pelIeHUs, YyKa3aHHOro B mNyHKTe 114 Hacrodiero
aJIMUHUCTPATUBHOTO PETJIAMEHTA, SBISETCA HAJMYME OMeyaTKH M (WJIM) OIIMOKH B BBIIAHHOM
3asBUTENI0 WM €ro MPEACTABUTENIO JOKYMEHTE, SBISIOIIEMCS PE3yIbTaTOM MpPEI0CTaBICHUS
MYHHUIUIIAJIBHON YCIYTH.

116. B cnyyae npuHATHS pelIeHus, yKa3aHHOTO B moAnyHKTe | myHkTa 114 Hacrosiiero
aJMMHHMCTPAaTUBHOTO pErjaMeHTa, JOJDKHOCTHOE JUIO0 AJIMHUHUCTPALMH, OTBETCTBEHHOE 3a
MPEIOCTaBIEHUE MYHULMUIAIBHONW YCIYrH, MOATOTABIMBAET BBIMHCKY W3 IMOXO3SIMCTBEHHBIX
KHUT C UCTIPABJIEHHONW TEXHUYECKOW OIMMOKOW B MOPsAKE, IPEAYCMOTPEHHOM MyHKTaMu 90-92
HACTOSALIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

117. B cny4yae npuHSTHS pelIeHUs], YKa3aHHOIO B MOANYHKTE 2 myHKTa 114 Hacrosmero
aJIMMUHHUCTPATUBHOTO periaMeHTa, IOJDKHOCTHOE U0 AJMHUHHCTPALMM, OTBETCTBEHHOE 3a
IpeOoCTaBlIeHNEe MyHULIMNIAIBHONW YCIYTH, TOTOBUT YBEJIOMIIEHHE 00 OTCYTCTBUU TEXHHUYECKOU
OIMOKM B BBIAAHHOM B pe3yJIbTaTe MPEAOCTABICHUS MYHUILIUNAIbHOW YCIYTHM IOKYMEHTE,
o0ecreynBaeT ero NoANMCcaHue ri1aBoil AIMUHUCTPALINH, TIOCJIE YeT0 HEMEIJICHHO TepPelacT ero
JOJKHOCTHOMY JIMIY AJTMUHUCTpALlMU, OTBETCTBEHHOMY 3a HalpaBlieHUE (BblAAuy) 3asBUTEIIO
WJIM €r0 MIPEICTaBUTENIO PE3ysIbTaTa MyHULIUIIAIbHON YCIyTH.

118. JlomkHOCTHOE JUI0 AJAMHUHHUCTpAIMH, OTBETCTBEHHOE 3a HANpaBJICHHE (BBIIAUY)
3asIBUTEINII0O UM €0 MPEACTaBUTEII0 Pe3yabTaTa MyHUIMNAIBHON YCIYI'HM, B TEUEHHE OJHOIO
paboyero AHs cO JHS MOJMUCAHUS TJIaBOM AJAMHHHUCTPAIMK OJHOTO U3 JOKYMEHTOB, YKa3aHHBIX
B nyHkTe 116 wim 117 HacToALEero aAMUHUCTPATUBHOTO PErJIaMEHTa, HANPABJISIET YKa3aHHBIN
JOKYMEHT 3asBUTENIO WM €ro MpeACTaBUTENI0 IOYTOBBIM OTIPABICHUEM IO IMOYTOBOMY
ajipecy, yKa3aHHOMY B 3asiBJICHUHM 00 UCIIPABIECHUHN TEXHUUECKOHW OMMOKH 100 10 00paIeHUI0
3asBUTENS WIH €r0 MPEJICTABUTENS - BpY4aeT ero JIMYHO.

B cnyuae, ecnu 3asBieHHEe 00 HCIPaBICHUM TEXHUUYECKOW OIMIMOKM I0JIaBAIOChH
3asBUTEJIEM WJIM €ro mpenacraButesieM depe3 MOLI, To momkHOCTHOE JIMIIO AAMUHUCTPALIMH,
OTBETCTBEHHOE 3a BblJady (HAIpaBiCHME) 3asBUTEIIO PE3yJlbTaTa MYHULMNAIBLHOW YCIYTH, B
TE€YEHHE OJHOro pabouero JHS CO JHS MOJANUCAHUS TJaBOM AJIMUHUCTPALlUU OJHOTO U3
JIOKYMEHTOB, yKa3aHHBIX B MyHKTax 116 u 117 Hacrosmero aiMUHUCTPATUBHOIO PETJIAMEHTA,
HaIpaBJIsieT yKa3aHHbIA TOKyMeHT B M®DII.

119. Pe3ynbraToM paccMOTpeHHsI 3asiBJICHUS 00 HCIPaBICHUH TEXHHUYECKOW ONMIMOKU B
BBIIaHHOM B pe3yJIbTaTe MPEIOCTaBICHUSI MyHULIUIIAIbHON YCITYTH TOKYMEHTE SIBIISIETCS:

1) B ciydae HaJqM4uusl TEXHUYECKON OIIMOKHU B BBIJAHHOM B PE3yJbTaTe MPEAOCTABICHUS
MYHUILIMIIAJIBHOW YCIYTH JOKYMEHTE - BBIUCKA W3 TMOXO3SHCTBEHHBIX KHUT C HCHPaBICHHON
TEXHUYECKOH OLIMOKOM;

2)B ciy4ae OTCYTCTBUSI TEXHHYECKOM OIIMOKM B BBIIAHHOM B pe3yJbTaTe
NPEOCTABICHUS] MYHUIMIAILHON YCIYI'M JOKYMEHTE - YBEIOMJICHHE 00 OTCYTCTBUHU
TEXHUUYECKON OMMOKH B BBIIAaHHOM B pE3yJbTaTe MPEAOCTaBICHHUS MYHHUIMNAIbHON yCIyru



JIOKYMEHTE.

120. Cnocobom (ukcanuu pe3yiabTaTa pacCMOTPEHHUS 3asBJICHHS 00 WCIPaBICHUU
TEXHHYECKON OINMOKM SBISETCS 3aHECEHHWE JIOJDKHOCTHBIM JIUIIOM  AJIMHHHCTpAIUH,
OTBETCTBCHHBIM 3a HamlpaBiieHHE (BbIIAUy) 3asBHTEIIO WM €ro IMPEJACTABUTEIIO pe3yibTara
MYHHUIIMIIAIBHOM yCIyTH, B JKypHAJe PpETUCTpallid OOpameHuil 3a MpeloCTaBlICHUEM
MYHUIIUTIAIBHON YCIIYTH OTMETKH O BbIJIady€ BBHIMHUCKH (BBITUCOK) U3 MOXO3SIMCTBEHHBIX KHHT C
WCIIPABIICHHOW TEXHUYECKON OIMMOKOM 3asBUTEIIO WM €T0 MPEJACTABUTEIIO WU O HAMPABICHUN
YKa3aHHBIX BBITUCKH (BBIMUCOK) B MDII,.

PA3JIEJI IV. ®OPMbI KOHTPOJIS 3A IIPEJOCTABJIEHUEM MYHUILIMIIAJILHOM
YCIIVI'U

I'maBa 29. ITopsiiok ocymecTBICHHS TEKYILETO KOHTPOJIS 33 COONIOICHHEM U
MCIIOJTHEHUEM OTBETCTBEHHBIMU JJOJKHOCTHBIMU JIMIIAMHU TTOJIOKEHUN HACTOALIETO
AIMHUHUCTPATUBHOTO PETJIAMEHTA U UHBIX HOPMATHBHBIX IMMPABOBBIX aKTOB, YCTAHABIIMBAIOIINX
TpeOOBaHUs K MPEIOCTABICHUIO MYHUIIMITAILHOM YCITYTH, a TAK)Ke 32 MPUHITHEM MU PeleHU

121. Texkymuii KOHTpPOJb 3a COOJNIIOACHHEM IIOCIIEIOBATEILHOCTH  JEHCTBUM,
ONpENIETICHHBIX aJIMUHUCTPATUBHBIMU TMpPOILEAYpaMH MO MPEIOCTaBICHUI0O MYHULIMIAIbHOU
YCIAYTU W TPUHSATAEM PEIICHUA AOJDKHOCTHBIMHM JUUAMH AJIMUHUCTPALMM OCYIIECTBISETCS
JOJKHOCTHBIMM JIMIIaMU A IMUHHUCTPALIUU, HAJIETIEHHBIMU COOTBETCTBYIOLIUMU MOJTHOMOUYHUSIMH,
MyTEM PAacCMOTPEHUSI OTYETOB JOJDKHOCTHBIX JHUI AJMHUHUCTpAlMU, a TaKKE€ PACCMOTPEHHUS
XKanoO 3asBUTENCH UIH UX MIPEICTABUTEICH.

122. OCHOBHBIMU 3a7ja4aMU TEKYIIIETO KOHTPOJIS SABISIOTCS:

1) obecnieueHre CBOEBPEMEHHOTO UM KAa4eCTBEHHOTO MPEJOCTaBICHHS MYHHIIUIATLHOM
yeayru;

2) BBISIBIICHHE HapyHIEHUHW B CpPOKax M KaueCTBE MPEIOCTaBICHUS MYHULMIAIbHOU
yeayru;

3) BBISIBIICHHE M YCTPAHCHHE TMPUYUH U YCIIOBUH, CIMOCOOCTBYIOIIUX HEHAIEKAIEMY
MPEIOCTABICHUIO MYHUIIUTIATILHOW YCIIYTH;

4) npuHsATHE MEp MO HaJIeKAIIEMY MPEAOCTABICHUI0 MYHUIIUMIIAIBLHON YCIyTH.

123. Tekymuii KOHTPOJIb OCYHIECTBIISIETCA HA MOCTOSIHHOM OCHOBE.

I'nasa 30. Ilopsanok 1 NEPUOANYHOCT OCYILECTBICHUS TIAHOBBIX M BHEIJIAHOBBIX
IMPOBCPOK IMOJIHOTHI U KAaUCCTBA IMPCAOCTABIICHU A MyHI/II_[I/IHaJILHOI\/'I yCJIyru, B TOM 4UCJIC IMOPAA0K
1 (OpMBI KOHTPOJIS 32 IOJTHOTOM U KaueCTBOM MPEAOCTaBICHNUS MYHUIIUIAIBHOM YCIyTH

124. KoHTpoib 3a MOJTHOTOM U KAa4eCTBOM MPEAOCTABICHHS OJKHOCTHBIMU JUIIAMHU
AIMUHUCTpAIIUU MYHULIUTIATHLHON YCIYTH OCYIIECTBISIETCS B JOPME TUIAHOBBIX U BHETIAHOBBIX
MIPOBEPOK.

125. TlnaHoBble TIOBEPKH OCYIIECTBISIOTCS HA OCHOBAaHMM IUTAHOB  PabOTHI
AIMUHHCTpalud. BHeMjIaHOBBIE TPOBEPKH  OCYIIECTBISIOTCS IO PEIICHHIO  TJIaBBI
AJMUHUCTpAIIMU B CBS3U C MPOBEPKON YCTPAHEHHsS PaHEE BBISIBICHHBIX HApPYIICHUM, a TAKXKE B
ciIy4ae TIOJIy9eHHS )kasio0 Ha neicTBus (0e3AeiCTBIE) TOKHOCTHBIX JIUIT A TMUHUCTPAITUH.

126. KonTponb 3a MOTHOTOM M KaueCTBOM MPEAOCTaBICHHUS JOJKHOCTHBIMHU JUIAMU
AJIMUHHCTpAallUd MYHUIIMTIAIBHOW YCIYTH OCYIIECTBIISCTCS KOMHUCCHEH 10 KOHTPOJIO 3a
MOJIHOTOM M KAa4eCTBOM MPEAOCTABICHHUS MYHHUIIMITATBLHBIX YCIYT aJIMUHUCTPAIMH, COCTaB U
MOPSIIOK JIEATEITbHOCTH KOTOPOH YTBEP)KIAETCS TPAaBOBBIM aKTOM AJIMUHHUCTpPAIUH.

127. Cpox mpoBeaeHUs MpOBEpKH M O(OpMIIEHHS aKTa NpoBepku cocraisier 30
KaJICHJApHBIX JHEW CcO JHSA Havaja MpoBepkH. JlHEM Hadajga TPOBEPKU CUHMTACTCS JEHBb
NPUHSITHS PEIICHUS O Ha3HAUYCHUU TIPOBEPKHU.

B cnydae mocTymieHus xanoObl Ha pelieHus, NeUcTBHsS (0e31eUCTBUE) MOKHOCTHBIX



Ul AIMUHUCTpPALMU TIPU TPEIOCTABICHUN MYHULIUMIIAIBHON yCIyTU riaBa AJIMUHUCTPALUU B
LEJSIX OpraHU3alliy U MPOBE/ICHUS BHEINIAHOBOW MPOBEPKH MPUHUMAET pellieHUEe 0 Ha3HAYeHUU
IPOBEPKH B TEUEHHE OIHOro padoyero AHA cO AHS TMOCTYIUIEHHS HaHHOHM >kanoObl. Cpok
IIPOBEJCHUS MPOBEPKH U OOPMIIEHUS aKTa MPOBEPKH B YKa3aHHOM CiIy4yae YCTaHABIIMBAETCS B
npejesiax CpoKOB, OIpesesieHHbIX craTthel 112 depepanbHoro 3akona ot 27 urons 2010 roma
Ne 210-®3 "O06 opranmu3aiuu MpeaoCTaBICHUS TOCYIaPCTBEHHBIX M MYHUIIUITAIBHBIX YCIyT".

128. Ilo pe3yabpTaTraM IJIAHOBBIX U BHEIUIAHOBBIX MTPOBEPOK OPOPMIISETCS aKT MPOBEPKH,
B KOTOPOM ONHCBIBAIOTCS BBISIBICHHBIE HEJOCTATKU U MPEAJIOKEHHUS MO UX YCTPaHEHHUIO.

I'maa 31. OTBETCTBEHHOCTh AOJIKHOCTHBIX JIMI] aAMUHHUCTPAIIMH 32 PEIICHUS U JCHCTBUSA
(6e3neticTBUE), MPUHUMAEMBIE (OCYIIECTBISIEMBIE) UMU B XOJI€ TIPEOCTABICHUS
MYHHITUTIATLHON YCIyTH

129. OOGs3aHHOCTH COOJIONCHHS TIOJIOKEHUH  HACTOAIIETO  aJMHUHUCTPATHBHOTO
peryiaMeHTa 3aKperisieTcs B TOJDKHOCTHBIX HHCTPYKIUAX JOJIKHOCTHBIX JIML AIMUHUCTPALIMH.

130. IIpu BBISIBIICHWMU HAPYIICHUW MpaB 3asBUTEJICH WM UX MPEICTABUTEICH B CBSI3H C
WCIIOJIHEHHUEM HACTOSILEro aJMUHHCTPATUBHOTO pErJIaMeHTa BUHOBHBIE B HapyLIEHUU
JIOJDKHOCTHBIE JIMIA AJMUHUCTPAIMU IPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3akoHoaresbecTBOM Poccuniickoit denepanmm.

I'nasa 32. [TonoxkeHus1, XxapaKTepU3yIOIIUe TPEOOBAHUS K MOPSIKY U popMaM KOHTPOJIS 3a
PeI0CTaBICHUEM MYHUIIMIIAILHON YCIIYTH, B TOM YHCIIE CO CTOPOHBI TPAXKIaH, HX
00BeIMHEHU U OPTaHU3AIHIA

131. KoHTpousb 3a IpeaocTaBIeHUEM MYHUIMIIAIBHON YCIYTH CO CTOPOHBI IPaXKAaH, UX
O00BbEIMHEHUI M OpraHu3alMid OCYLIECTBISETCA IyTeM HH()OPMUPOBAaHUS AJIMHUHUCTpPALMH O
daxTax:

1) HapymieHHusi TIpaB W 3aKOHHBIX WHTEPECOB 3asBHUTENICH WM WX TMPEICTaBUTENCH
peeHneM, neiicteueM (0e3aeiicTBueM) AIMUHUCTPAIH U €€ JOKHOCTHBIX JIHII,

2) HapyUIeHHs TOJI0)KEHUH HAaCTOSILEro aAMUHUCTPATUBHOIO PErIaMEHTa WM HHBIX
HOPMATHUBHBIX TPABOBBIX aKkTOB Poccuiickoit dexepanuu, ycTaHABIMBAIOMIUX TpeOOBaHUSA K
IIPEIOCTABIICHUIO MyHUIIMITAJILHOW YCIIyTH;

3) HEKOPPEKTHOTO MOBEACHUS AOHKHOCTHBIX JIML AJIMUHUCTPALMU, HAPYLUIECHUS NTPaBUII
CIIy’K€OHOH 3TUKU MPU NPEIOCTABICHUN MYHUIUNAIBHON YCIIyTH.

132. Undopmanmio, ykazaHHyl0 B MyHKTe 131 HacTosmero aJMHUHUCTPATUBHOTO
periaMeHTa, rpakaaHe, UX OObeANHEHHs U OpPraHU3alluu MOTYT COOOIIUTh YCTHO IO Tesle(OHY
aJIMUHUCTpAIMM, YKa3aHHOMY Ha OQUIMAIbHOM caiiTe AJIMHUHUCTpAIMH, MHCbMEHHO, I0/aB
oOpaleHne 4epe3 OpraHM3alud MOYTOBOM CBSI3M Ha aJpec aAMMHUCTPALUH, WM HAIPaBUTh
3JIEKTPOHHOE OOpAIIEHHUE 110 aAPECy MIEKTPOHHOU MOUYTHl AIMUHHUCTPALINH.

133. KouTposb 3a TpedoCTaBICHUEM MYHHIIMIIAIBHOW YCIYTH OCYHIECTBIISIETCS B
COOTBETCTBUU C JEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

134. Cpok paccMoTpeHuss oOpalieHud CO CTOPOHBI TpaxaaH, WX OOBEIUHCHHH U
opranusanuii cocrasisieT 30 KaJeHAAPHBIX AHEH C MOMEHTA UX PETUCTPALIUN.

JlHeM peructpanuu oOpalieHus ABISETCSA AEHb €ro MOCTYIUICHUS B A IMUHHUCTPALUIO (110
16.00 wacos). IIpu nocrymnenun obpamenus nocie 16.00 yacoB ero perucrpanus MPOUCXOIUT
CJICIYIOIIUM PAOOUNM JTHEM.

PA3JIEJI V. IOCYIEBHbBIN (BHECY JIEBHBIN) TIOPSJOK OBXAJIOBAHU A

PELIEHUN U JEUCTBUI (BE3JEMCTBUS) AIMUHUCTPALIMU JINBO EE
MYHULAITAJIBHOI'O CJIYXKAILLETO, M®L, PABOTHUKA M®I]

I'maBa 33. Madopmanus a1 3aMHTEPECOBAHHBIX JIMI] 00 MX MpaBe Ha JOCYAeOHOE



(BHECcyneOHOE) 0OxkanoBaHue AeHCTBHIA (Oe3AeiCTBUS) U (MITH) PEIICHUN, TIPUHSATHIX
(OCYILIECTBICHHBIX) B X0I€ TIPEIOCTABICHHUS MYHHUIIMITAIBLHON YCIyTH

135. 3asBUTENH WM €ro MPEICTABHTENb BIIPaBE MOJATh KAJIO0y Ha perieHue u (i)
neiicteue (Oe3meiicTBue) AIMUHUCTpAMA JUOO €€ MYyHHUIMNAIBHOTO ciyxaimiero, M®II,
paborauka M®I] (nanee - xanobda).

136. 3asBUTENs WIM €0 MPEACTABUTENb MOXKET OOpaTUTHCS C Kaylo0oil, B TOM 4YuCIle B
CIIEYIOIINX CITydasx:

1) HapylleHHe CpOKa PpErucCTpaly 3asBICHUS O MPEIOCTaBICHUM MYHULUIMAIBHON
yCIIyTH, KOMIUIEKCHOTO 3aIlpoca;

2) HapyllIeHHe CPOKa MPEAOCTABICHUS] MYHULIMTIAIIBHOW YCIIYTH;

3) TpeboBaHME Y 3aABUTENS WM €r0 MPEACTaBUTENS JOKYMEHTOB WK WHGOpMaIuu b0
OCYILIECTBJICHUS JAEUCTBUN, NPEICTABICHNE WIH OCYIIECTBIECHUE KOTOPBIX HE MPENLYCMOTPEHO
HOPMAaTUBHBIMU MPAaBOBbIMU akTaMu Poccuiickoii ®enepannv, HOPMATUBHBIMU IPABOBBIMHU
aktamMu OMCKO#M 001acT, HOpPMATUBHBIMH MPABOBBIMU aKTaMH MYHHIIMITAILHOTO O00pa30BaHUs
JUTSI IPEIOCTABIICHUS MyHUIUITAILHOM YCITyTH;

4)oTka3 B IpUEME JOKYMEHTOB, IPEICTABIECHUE  KOTOPBIX  IPELYCMOTPEHO
HOPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoii ®enepannvi, HOPMaTUBHBIMU IPABOBBIMHU
aktamMu OMCKO# 001acT, HOpPMATUBHBIMH MPABOBBIMU aKTaMH MYHHIIMIIAILHOTO 00pa30BaHUs
JUTSL IPEIOCTABICHNUS MYHUIIUIIAIBHOM YCIIYyTH, Y 3asiBUTENIS WIIH €T0 MPEICTaBUTENS;

5)oTka3 B MNpEAOCTaBICHUMM MYHHMLIMIAIBHOM YCIyrd MO OCHOBAaHUSAM, KOTOpPBIE HE
NpeIyCMOTPEHb! (efepadbHbIMU 3aKOHAMH M TPUHATHIMH B COOTBETCTBHU C HUMH HHBIMU
HOPMATHBHBIMH IIpaBOBbIMM akTaMu Poccuiickoil @exepanuu, 3aKkOHaMU U HHBIMU
HOPMAaTUBHBIMHM TPaBOBbIMU akTaMu OMCKON 001acTh, HOPMATHUBHBIMHM IPABOBBIMU aKTaMU
MYHUIIUTIATIBHOTO 00pa30BaHMs;

6) 3aTpeOoBaHUE IUIATHI, HE MPEAYCMOTPEHHOM HOPMATHBHBIMU IPABOBBIMU aKTaMU
Poccuiickoit ~ @enepanuy, HOPMAaTUBHBIMH  MpaBOBBIMH  akTamMu  OmMckoil  oOmacty,
HOPMAaTUBHBIMH MTPABOBBIMU aKTaMU MYHUIIMIIAILHOTO 00pa30BaHuUs;

7) oTka3 AJMMHHCTpalMM, JODKHOCTHOIO JMIA AJMUHUCTpAalMUd B HCIPaBJICHUU
JOMYIIEHHBIX MMM OINEYaTOK M OIIMOOK B BBIAAHHBIX B peE3yJbTaTe MpPeIOCTaBICHUS
MYHHUIIMIIATIBHOM yCIyrd JOKYMEHTax IIM0O HapyIICeHHe YCTAaHOBJICHHOTO CpPOKa TaKHX
WCTIPABJICHU;

8) HapylIeHHe CpoKa WIM MOPsSAKA BbIIAYU JOKYMEHTOB 110 pe3yjbTaTaM IPEI0CTaBICHUS
MYHULIUTIAJILHON YCITyTH;

9) npuocTaHOBIEHUE MPENOCTABICHUS MYHULMINAIBHOW YCIYrHM, €CIM OCHOBaHUs
MPUOCTAHOBIICHUS HE TIPEYCMOTPEHBI (eiepalbHbIMU 3aKOHAMHU U MIPUHITHIMU B COOTBETCTBUU
C HUMH HMHBIMH HOPMAaTHBHBIMU IIPaBOBbIMHM akTamu Poccuiickon ®epepanuu, 3aKkOHaMU U
MHBIMM HOPMATHBHBIMH NPaBOBbIMH akTaMu OMCKO# 00iacT, HOPMAaTHUBHBIMU IPABOBBIMU
aKTaM{ MYHHIIUITATLHOTO 00pa30BaHUs;

10) TpeboBanre y 3asgBUTENST WM €ro MPEACTaBUTENs MpU  IMPEAOCTaBICHUU
MYHUIIUTIATBHON YCIYyTH JOKYMEHTOB WM MH(POPMALMU, OTCYTCTBUE U (MJIM) HEZOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJUCH MPU MEPBOHAYAIBHOM OTKa3e B IMpHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSE TIPEIOCTABIICHUS MYHUIIMIAIBHON YCIyTH, MO0 B MPEAOCTABICHHH MYHUIIUNATHLHOU
YCIyTd, 3a UCKJIIOYEHHEM CJIy4yaeB, MNPEAyCMOTPEHHbIX NyHKTOM 4 uactu | crateu 7
®enepanbHoro 3akoHa ot 27 utonst 2010 roga Ne 210-d3 "OO6 opraHu3anuu MpeaoCTaBICHUS
rOCYIapCTBEHHBIX U MYHUIIUTIIAJIBbHBIX YCIYT".

137. B cnyuasx, yka3aHHbIX B moAamyHkTax 2, 5, 7, 9 u 10 mynkra 136 HacTosimiero
aIMUHUCTPATUBHOTO PErJIaMEHTa, *ajno0a MOKET ObITh IMOJaHa TOJBKO Ha pernieHue U (WIn)
neiictBue (0e3eiicTBIE) aIMHHUCTPAITUH, MYHHIIUITALHBIX CIIYKAITUX ATMUHUCTPAIUH.

138. PaccmoTrpenue >xamoObl OCYIIECTBIISETCS B TOPSAKE W CPOKH, YCTAHOBJICHHBIC
cratbeit 112 denepanpHoro 3akoHa ot 27 wutons 2010 roma Ne 210-®3 "OO6 opranuzanuu
IPEIOCTABIEHUS TOCYJAPCTBEHHBIX U MYHUIIMITATBHBIX yCIYyT".



I'maa 34. Oprasbl rOCy1IapCTBEHHOM BJIACTH, OPTraHbl MECTHOT'O CaMOYIIPaBJICHHS,
OopraHu3al 1 YIHOJJHOMOYCHHBIC HA PACCMOTPCHUC )KaJ'IO6BI Jina, KOTOPbIM MOKCT GBITB
HaIpaBJieHa kaJi00a 3asBUTEIISI WIIM €ro MPEACTaBUTENS B JO0CYAeOHOM (BHECYACOHOM) TTOPSIIKE

139. XKamoba Ha pemenus u nerctBus (Oe3melcTBHE) TJIaBbl AJMUHUCTPAIMH MOAACTCS
rJaBe aIMUHUCTPALIUH.

140. JKamoOer Ha pemeHus © JaelcTBUs  (0e3A€MCTBUE) JOJDKHOCTHBIX JIMIl M
MYHUIUTATBHBIX CIYKaIUX AJMUHUCTPALIMU MOJAETCs TJ1aBe AJIMUHUCTPALIH.

141. XKanoObl Ha pemeHuss u aeiictBus (OezmeiictBue) padoTHuka MO®Il momaroTcs
pykoBoauteinto 3roro MOII.

142. XanoOwl Ha pemenus u aeictBus (6e3meiictue) M®L] momaroTcss B MUHHUCTEPCTBO
HKOHOMHYECKOTO pa3BuTHsi OMCKOW 007JacTH WIM MHUHHUCTPY SKOHOMHYECKOTO pPa3BUTHUS
OmcKkoli ob6aacTy.

['nmaBa 35. CriocoOb1 HHGOPMHUPOBAHUS 3asBUTENICH WM MX MPEACTABUTENCH O TTOPSIIKE
MOJIaYM ¥ PACCMOTPEHHUS KAIOOBI, B TOM YHCIIE C HCIIOIH30BAHUEM €IUHOTO MopTaia
roCyJIapCTBEHHBIX U MYHUITUTIATBHBIX YCIyT ((pyHKITHN)

143. Nudopmaruio o mopsake MOAa4d M PACCMOTPEHUS JKajloObl 3asBUTENh WIH €T0
MPEACTABUTENb MOTYT MOJYUYUTh:

1) Ha WHPOPMAIIMOHHBIX CTEHAAX, pACHOJOKEHHBIX B TOMEUICHHUSIX, 3aHUMAaEMBbIX
aIMUHUCTpauuen, wim B nomemeHusx MOLI;

2) Ha oUIHAILHOM caiiTe agMUHUCTpaIuu, caiite MOII;

3) na Iloprane;

4) TMYHO Y MYHHITUTIATBHOTO CITY)KaImiero AJIMUHUCTpAIuH, y paboTHukoB M®DIJ;

5) myreM oOpalieHus: 3asBUTENS WIH €ro npejacraButens B Aamuauctparnuio, MOI] ¢
UCIIOJIb30BaHUEM CPEJCTB Tele(OHHON CBA3H;

6) myreM oOpalleHus 3assBUTENsI WIH €ro MPEICTABUTENS 4Yepe3 OpraHu3aldy MOYTOBOU
CBS3U B aIMUHUCTPALHUIO;

7) 10 3JIEKTPOHHOM MouTe AJAMUHUCTpAIUH.

144. TTpu oOpareHru 3asiBUTENS UIH €r0 MPEACTABUTENS B A IMUHUCTPALIAIO JTUMYHO WUJTH C
UCIIONIb30BAaHUEM CPEACTB TeNePOHHON CBSI3M, IO SJICKTPOHHOW TMMOUYTe AJIMUHUCTPALUN
uHpoOpMallMgd O TOpPAIKE MOJAYHM U PACCMOTPEHHUS >Kajlo0bl TMPEAOCTaBISIETCS B MOPSAIKE,
YCTaHOBJIEHHOM B IIyHKTax 12-14 HacTosmero aJMMHUCTPAaTUBHOIO pErJIaMEeHTa.

I'naBa 36. IlepeyeHb HOPMATHUBHBIX [IPABOBBIX AKTOB, PETYJIUPYIOLIUX MOPSIIOK
nocyneoHoro (BHECY1e0HOT0) 00KanoBaHus ACHCTBUH (0e3aeicTBYS) U (WIIH) PEIICHHH,
MPUHATHIX (OCYIIECTBICHHBIX) B X0/1€ PEAOCTABICHUS MyHULIUTIAIIBHOW yCIYTH

145. HopwmaTuBHBIE TPaBOBBIE aKThl, PETYIUPYIOMIME TOPAJOK JOCYAeOHOTO
(BHecyneOHOTO) OOKanmoBaHUsA JOeWCTBUM (Oe3aeicTBUA) W (WJIM) peUIeHUH, MNPUHATHIX
(OCYIIIECTBICHHBIX ) B XO€ MPEAOCTABICHUS MYHUITUTIATLHON YCIIYTH:

1) ®enepanbupiii 3akoH oT 27 wmions 2010 roma Ne210-@3 "OO opranm3anuu
MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUIIMITATBHBIX YCIYyT".

146. Undopmanus, comepxkaiiasicss B HaCTOSIIEM pasjelie, MOUICKUT Pa3MEIICHUI0 Ha
ITopraie.



[Ipunoxxenue

K QJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEAOCTABIICHUS] MyHULIUTIAIBHOU YCIIYTH
«BrIada BRIMUCKU U3 OXO03SMCTBEHHBIX
KHMI

B AnmunaucTpanuio AjJeKceeBCKOro
CEJIBCKOrO nocesieHus: MocKaeHCKOoro
MYHUIIUTIATBHOTO paitona OMCKoi o0sacTu

Or
(pamunus, umsa 3aseumens (NOIHOCMBIO),
APU HATUYUYU OMYeCcmeo 3assumers (NOJIHOCMbIO)
JOKYMEHT, YIOCTOBEPSIOWINN JIMYHOCTh
3asBUTEJIS:

(610, cepusi, Homep, Kem U K020a 8bl0aH)
IPOKHUBAIOIIETO TI0 apecy:

MMOYTOBBIN aJpec:

KOHTaKTHBIN TenedoH
aapec IEKTPOHHOU ITOYTHI

(npu Hanuuuu)

3ASIBJIEHUE

[Ipoury nmpeocTaBUTh BHIMUCKY U3 TTOXO3SHCTBEHHBIX KHUT O

(VKazvieaemcs nepeuens 6ud08 ceedenull U3 NOXO3AUCMEEHHbIX KHU2, UHGOpMAayUs 0 KOMOPbIX
HeoOX00UMa 3as18UMenio, - 0 3eMeIbHOM YUACHIKe, CelbCKOX03SUCMBEHHBIX HCUBOMHBIX, NINUYAX, NYeLdXx,
CeNbCKOXO3ANUCMBEHHOU MeXHUKe, 000py008aAHUU U MPAHCNOPMHBIX CPEOCMEax U (Uill) uHvle C8e0eHUs U3

NOXO3AUCMBEHHBIX KHUS O TUUHOM NOOCOOHOM X035ticmee)

®dopmMar mpeaoCcTaBICHUS BBITUCKU: B (hOPME AJIEKTPOHHOTO JOKYMEHTa MJIM Ha OyMa)KHOM
HOCUTEJE (HYHCHOE NOOYEPKHYMb).

IIpunoxxenus:
1.
2.

20r.

(noonucw 3as6umess Uil NPeoCmasumelis
3aseumeist)



